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2.1.2 Average percentage of seat filled against seat reserved for various categories 

(SC,ST,OBC,Divyangjan etc.as per applicable reservation policy during the  years) 
 

 

Sr.No

. 

Sample Documents Page No. 

01 Students admitted as per Reservation Policy 02 to 02 

02 Reservation Policy Doc. SPPU, Pune 03 to 06 

02 Reservation Policy Doc. Govrnment of India 07 to 46 

03 Reservation Policy Doc. Govt. of Maharashtra 47 to 56 

04 University Ordinance 181-A 57 to 64 

05 Certificate of UGC 65 to 65 

06 Academic Year-2022-23 to  

07 
Table-Number of students admitted from the 

reserved category 
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Number of students admitted from the reserved category 
 

 

 
 

Year 

Number of seats earmarked for   

reserved category as per GOI 

or  State Government rule 

 

Number of students admitted 

from the reserved category 

 

 

Total 

SC ST OB

C 

Gen Others SC ST OBC Gen Others 

 13% 7% 19% 50% 11% 13% 7% 19% 50% 11%  

2022-23 31 17 46 120 26 11 13 31 51 04 110 
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No.36011/6/2010-Estt.(Res) 

Government of India 

Ministry of Personnel, P.G. & Pensions 

Department of Personnel & Training 

… 
 

 

DRAFT OM 

North Block, New Delhi 

Dated: the June, 2010 

 

 

Subject: Instructions on Reservation for the Scheduled Castes, Scheduled Tribes and Other 

Backward Classes in services under the Government of India. 

*** 

 
 

The undersigned is directed to say that it has been brought to the notice of the Government 

that there is lot of confusion amongst appointing authorities and others about the policy on 

Reservation for the Scheduled Castes, Scheduled Tribes and Other Backward Classes in services 

under the Government of India. It has also been observed that though a number of instructions 

issued by the Ministry of Home Affairs and this Department on the subject have become outdated 

and are no more in operation, some Ministries/Departments etc. continue to follow suchnon- 

existent instructions. It has, therefore, been decided to issue, in supersession of all Office 

Memoranda on the subject issued so far, instructions on Reservation for the Scheduled Castes, 

Scheduled Tribes and Other Backward Classes in Services as given in Appendix to this OM. 

2.      All Ministries/Departments are requested to bring the contents of this OM to the notice of 

all concerned. 

 

 

To 

1. All Ministries/Departments of the Government of India. 

(K.G. Verma) 
Director 

Tel: 23092158 

 

2. All Officers and Sections in the Ministry of Personnel, Public Grievances and Pensions 

and all attached/subordinate offices of this Ministry. 

3. Union Public Service Commission/Supreme Court of India/Election Commission/Lok 

Sabha Secretariat/ Rajya Sabha Secretariat/ Cabinet Secretariat/ Central Vigilance 

Commission/ President's Secretariat/ Prime Minister's Office/ Planning Commission. 

4. National Commission for SCs, Lok Nayak Bhavan, New Delhi. 

5. National Commission for STs, Lok Nayak Bhavan, New Delhi. 
6. National Commission for Backward Classes, Trikoot-I, Bhikaji Cama Place, R.K. Puram, 

New Delhi. 

7. Office of the Comptroller and Auditor General of India, 10, Bahadurshah Zafar Marg, 

New Delhi – 110002 

8. Information and Facilitation Centre, DOPT, North Block, New Delhi. 

9. NIC (Computer Cell)- With the request to upload on this Department’s website. 
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Appendix to DOPT O.M. No. 36011/6/2010-Estt(Res) dated June, 2010 
 
 

COMPENDIUM ON RESERVATION 

FOR THE SCHEDULED CASTES, SCHEDULED 

TRIBESAND OTHER BACKWARD CLASSES IN 

SERVICES 
 

 

 

Given below are the instructions governing Reservation for Scheduled Castes (SCs), 

Scheduled Tribes (STs) and Other Backward Classes (OBCs) in Services of the Government of 

India. 

 

2. Reservation in Direct Recruitment: 
 

(a) There shall be a reservation of 15 per cent for the members of the Scheduled Castes, 

7.5 per cent for the members of the Scheduled Tribes and 27 per cent for the 

members of the Other Backward Classes in the matter of appointment by direct 

recruitment to civil posts and civil services on all India basis by open competition. 

(b) There shall be a reservation of 16.66 per cent for the members of the Scheduled 

Castes, 7.5 per cent for the members of the Scheduled Tribes and 25.84 per cent for 

the members of the Other Backward Classes in the matter of appointment by direct 

recruitment to civil posts and civil services on all India basis otherwise thanby open 

competition. 
(c) Except in Delhi, reservation for the Scheduled Castes and Scheduled Tribes in case 

of direct recruitment to Group C and Group D posts normally attracting candidates 
from a locality or a region is generally fixed on the basis of proportion of their 
population in the respective States/UTs. Reservation for OBCs in such cases is 
fixed keeping in view the proportion of their population in the respective 
States/UTs and the fact that it is not more than 27% and total reservation for SCs, 
STs and OBCs does not exceed 50%. Quantum of reservation fixed for SCs, STs 
and OBCs in such cases has been indicated in Annexure I. 

(d) Where recruitment is made for zones or circles or regions consisting of more than 

one State, the percentages of reservation for SCs and STs is generally fixed on the 

basis of the proportion of SCs and STs in the respective zones/circles/regions and 

reservation for OBCs is fixed keeping in view their proportion in the population of 

the respective zones/circles/regions and the fact that it is not more than 27% and 

total reservation for SCs, STs and OBCs does not exceed 50%. 
 

Illustration: Suppose direct recruitment to a Group C post in an organisation is 

made on the regional basis for the region consisting of the 8 States of the North 

East namely, Assam, Arunachal Pradesh, Manipur, Meghalaya, Mizoram, 

Nagaland, Tripura and Sikkim. Total population of these States and population of 

the Scheduled Castes and Scheduled Tribes in these States as per Census 2001 is 

38,857,269; 2,486,474, and 10,465,898 respectively. Thus, the proportion of 

Scheduled Castes and Scheduled Tribes in the region is 6.39% and 26.93%. 

Estimated population of Other Backward Classes in the region is more than 27% 

of the total population of the region. Keeping all aspects in view percentage of 

reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes 

for the region may be fixed as 6%, 27% and 17% respectively. 
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Note 1: The expression 'by open competition' means all recruitments by UPSC whether through 

written examination or by interview or by both; and recruitments made by other authorities 

including Staff Selection Commission or any other appointing authority through written 

competitive examination or tests (but not by interview alone). Any recruitment not made by the 

U.P.S.C. or not made through written competitive test held by any other authority would mean 

direct recruitment otherwise than by open competition. 

Note 2: In cases of recruitments on local/regional/zonal/circle basis, SC/ST/OBC candidates not 

belonging to the concerned locality/region/ State/ zone/ circle shall also be eligible to get the 

benefit of reservation. 

 

3. Creamy Layer amongst OBCs: 

The members of the Other Backward Classes who fall in creamy layer shall not get the 

benefit of reservation. Criterion for determining creamy layer status amongst Other Backward 

Classes is given in Annexure II. 

4. Reservation in Promotion: 
 

There shall be a reservation of 15 per cent for the members of the Scheduled Castes and 7.5 

per cent for the members of the Scheduled Tribes in the matter of appointment by promotion to 

the grades of civil posts and civil services in which element of direct recruitment, if any, does not 

exceed 75 per cent and when posts are filled by promotion: 
 

(a) through Limited Departmental Competitive Examination in Group B, Group C and 

Group D posts; 

(b) by selection from Group B post to a Group A post or in Group B, Group C and Group 

D posts; and 

(c) by non-selection in Group A, Group B, Group C and Group D posts. 

 

5. Concession in Promotions within Group A: 
 

There is no reservation in case of promotions by selection from a Group A post to another 

Group A post. But when promotions by selection are made from a Group A post to a Group A post 

which carries an ultimate salary of Rs.18,300/- (pre-revised), or less, the Scheduled Caste and 

Scheduled Tribe Officers, who are senior enough in the zone of consideration for promotion so as 

to be within the number of vacancies for which the select list has to be drawn up, would be included 

in that list provided they are not considered unfit for promotion. Their position in the select list 

would, however, be same as assigned to them by the Departmental Promotion Committee on the 

basis of their record of service. 

Note: Fitness of the SC/ST officers in such cases would be assessed keeping in view the duties 

and responsibilities attached to the post and not on the basis of benchmark, if any, prescribed for 

promotion to the post. 

 

6. Exemptions from Reservation: 
 

Reservations do not apply to posts filled by deputation or absorption, but whenever a 

Ministry/Department/Attached Office/Subordinate Office etc. propose to depute in public interest 

officers serving in or under them to a post in or under another Ministry/Department etc., the 

Scheduled Caste/Scheduled Tribe/OBC employees serving in or under the Ministry/Department 

etc. concerned, who are eligible to be sent on deputation should also be considered along with 

other eligible employees for such deputation. The Ministries/Departments under whose control the 

posts to be filled by deputation or absorption arise should also, in turn, while selecting persons for 

such post(s) to be filled by deputation or absorption, duly consider 
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the cases of eligible Scheduled Caste, Scheduled Tribe and Other Backward Class employees 

whose names have been forwarded by other Ministries/Departments alongwith the other eligible 

employees, for appointment on deputation or absorption to those posts. Where the number of posts 

to be filled on deputation or absorption by any employing Ministry or Office is fairly substantial, 

the employing Ministry/Head of Office concerned should endeavour to see that a fairproportion 

of such posts are filled by employees belonging to Scheduled Castes/Scheduled Tribes/OBCs, 

subject of course, to availability from the feeder categories of qualified persons belonging to these 

communities. 
 

Reservations also do not apply to: 

 

(i) Temporary appointments of less than 45 days duration; 

(ii) Those work-charged posts which are required for emergencies like flood relief 

work, accident restoration and relief etc. 

 

7. Reservation in Scientific and Technical Posts: 
 

Reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes apply to 

appointments made to "scientific and technical" posts upto and including the lowest grade of 

Group A in the respective services. 

 

Such "scientific and technical' posts which satisfy all the following conditions can be exempted 

from the purview of the reservation orders by the Ministries/Departments: 

 

(i) The posts should be in grades above the lowest grade in Group A of the service 

concerned. 

(ii) They should be classified as 'scientific or technical' in terms of Cabinet Secretariat 

(Department of Cabinet Affairs) O.M. 85/11/CF-61(1) dated 28-12-1961 according 

to which scientific and technical posts for which qualification in the natural 

sciences or exact sciences or applied sciences or in technology are prescribed and 

the incumbents of which have to use that knowledge in the discharge of their duties. 

(iii) The posts should be 'for conducting research' or 'for organising, guiding anddirecting 

research’. 
 

Orders of the Minister concerned should be obtained before exempting any posts satisfying the 

above conditions from the purview of the scheme of reservations. 

 

In the case of scientific and technical posts required for research upto and inclusive of lowest grade 

of Group A of a service which are not exempt from the purview of reservation orders, reservation 

should be provided for Scheduled Castes, Scheduled Tribes and Other Backward Classes as per 

the scheme of reservations, except that: 

 

(i) reserved vacancies in such posts need be advertised only once and not twice, 
(ii) in the event of non-availability of candidates belonging to Scheduled Castes, 

Scheduled Tribes and OBCs, vacancies in such posts may be dereserved by the 

administrative Ministry/Department concerned. However, the National 

Commission for Scheduled Castes or the National Commission for Scheduled 

Tribes or the National Commission for Backward Classes, as the case may be, and 

the Department of Personnel and Training should be informed about the 

dereservation together with the details and reasons necessitating dereservation. 
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8. Reservation in Posts of Industrial Workers: 
 

The industrial establishments of the Government of India and the posts and grades in such 

establishments, whether these have been classified as group A, B, C and D or not, are covered by 

the scheme of reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes. 

 

9. Reservation in Work-Charged Posts: 
 

The principle of reservation for Scheduled Castes, Scheduled Tribes and Other Backward 

Classes should generally be suitably applied to the extent possible, to work-charged posts also 

except those required for emergencies like flood relief work, accident restoration and relief etc. 

The percentages of reservation in such appointments may correspond to what is applicable to 

Group C and Group D posts. 

 

10. Reservation in Appointments of Daily Rated Staff: 
 

While it may not be practical to apply the reservation orders in toto in respect of daily rated 

staff, it should be ensured that persons belonging to the Scheduled Castes, Scheduled Tribes and 

Other Backward Classes are recruited in such manner as their overall representation does not go 

below the prescribed percentage of reservation for the Scheduled Castes, Scheduled Tribes and 

Other Backward Classes respectively. 

 

11. Appointment of Casual Workers to Regular Posts: 
 

Appointment of casual workers against regular posts will be a case of direct recruitment. 

Hence all statutory requirements relating to filling up of posts by direct recruitment should be 

followed while regularizing the services of casual workers. General orders relating to reservation 

for persons belonging to SCs/STs/OBCs will be applicable in cases relating to regularization of 

casual workers. Vacancies meant for these categories of persons should be filled up by casual 

workers of respective reserved categories and the balance, if any, may be filled up by outsiders 

belonging to these categories, who are not casual workers. Casual workers,who do not belong to 

the reserved categories, can be appointed against unreserved vacancies only. 

 
12. Reservation in Newly Constituted Services: 

 

If according to the relevant Service Rules of a newly constituted Service, appointments at 

the initial constitution of the Service are to be made only from out of the departmental candidates 

who might have been holding posts which are now incorporated in the new Service, reservation 

for Scheduled Castes, Scheduled Tribes and Other Backward Classes would not apply to such 

appointments. However, where such initial constitution of a Service also makes a provision of 

recruitment from outside sources, i.e. other than the incumbents of the service which is 

reconstituted or of the posts which are encadred in one form or another in the new service, the 

recruitment from outside sources would be akin to direct recruitment and would, therefore, attract 

the orders providing for reservation for Scheduled Castes, Scheduled Tribes and Other Backward 

Classes in respect of such recruitment. Each case of initial constitution of a service should be 

considered separately on its merits with a view to determine whether the reservationfor 

Scheduled Castes, Scheduled Tribes and Other Backward Classes would apply. Whenever it is 

proposed to constitute a new All India or Central Service under the control of a 

Ministry/Department, the question of applicability of the orders regarding reservation for 
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Scheduled Castes, Scheduled Tribes and OBCs at the initial constitution of that service should be 

considered in consultation with the Department of Personnel and Training. 

 

13. Reservation in Adhoc Promotions: 
 

The basic approach of this Department is that adhoc promotions should be minimized, if 

not eliminated altogether. However, if adhoc promotions are to be made in exceptional 

circumstances, such as during pendency of court cases, protracted seniority disputes, non- framing 

of recruitment rules, unforeseen delay in direct recruitment or convening of DPCs for reasons 

beyond the control of the appointing authorities etc., the following guidelines may be followed on 

every occasion when adhoc promotions are resorted to so as to ensure that the claims of eligible 

officers belonging to Scheduled Castes/Scheduled Tribes are also duly considered: 
 

(i) In cases where reservation orders for SCs and STs are applicable, the number of 

vacancies falling to the share of SCs and STs would be the same if the vacancies 

were to be filled on regular basis. 

(ii) Since adhoc promotions are made on the basis of seniority-cum-fitness, all the 

Scheduled Caste/Scheduled Tribe candidates covered in the relevant seniority list 

within the total number of such vacancies against which adhoc promotions are to 

be made, should be considered in the order of their general seniority as per the 

gradation list, on the principle of seniority-cum-fitness and if they are not adjudged 

unfit, they should all be promoted on adhoc basis. 

(iii) If the number of SC/ST candidates found fit within the range of actual vacancies 

is less than the number of vacancies identified as falling to their share if the 

vacancies were filled on a regular basis, additional SC/ST candidates to the extent 

required should be located by going down the seniority list, provided they are 

eligible and found fit for such adhoc appointment. 

(iv) All adhoc appointees have to be replaced by regular incumbents at the earliest 

opportunity. When regular promotions are made subsequently, reversion of the 

adhoc appointees should take place strictly in the reverse order of seniority, the 

junior-most candidate being reverted first. No special concessions are to be given 

to SC/ST candidates at the time of such reversion. 

(v) There is no need for maintaining any separate formal register or roster register for 

adhoc promotions. The concept of dereservation, carrying forward of reservation 

etc. will also not be applicable in the case of adhoc appointments. However, a 

simple register called Adhoc Promotions Register may be maintained for different 

categories of posts for which adhoc appointments are made to facilitate a record 

being kept of the adhoc appointments and for ensuring reversion in the proper order 

on regular promotions being made to the posts in question. 

 

14. Reservation in case of a Single Vacancy: 
 

In cases where only one vacancy occurs in the initial recruitment year and it falls on point 

reserved for Scheduled Castes or Scheduled Tribes or OBCs, it should be treated as unreserved 

and filled accordingly and the reservation should be carried forward to subsequent recruitment 

year. In the subsequent recruitment year, even if there is only one vacancy, it should be treated as 

“reserved” against the carried forward reservation from the initial recruitment year, and a 

Scheduled Caste/ Scheduled Tribe/OBC candidate, if available, should be appointed in that 

vacancy, although it may happen to be the only vacancy in that recruitment year. This provision 

applies to direct recruitment as well as promotion. In the years of carry forward of reservation, the 

normal procedure of filling up of reserved vacancies should be followed. 
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15. Reservation in PSUs, Autonomous Bodies etc: 

 

Instructions contained in this OM relate to reservation for Scheduled Castes, Scheduled 

Tribes and Other Backward Classes in posts/services under the Government of India. The Public 

Sector Undertakings, Statutory and Semi-Government Bodies, Autonomous Bodies/Institutions 

including Municipal Corporations, Cooperative Institutions, Universities etc. under the control of 

the Government, may make reservation for Scheduled Castes, Scheduled Tribes and Other 

Backward Classes in their services on the lines of the reservations in services under Government. 

The Department of Public Enterprises, Ministry of Heavy Industries and Public Enterprises may 

arrange for issue of suitable directives to the various public sector undertakings, through the 

administrative Ministries concerned for making reservations for Scheduled Castes, Scheduled 

Tribes and Other Backward Classes in their services. The Ministries/Departments should take 

suitable action to provide for reservations for Scheduled Castes, Scheduled Tribes and Other 

Backward Classes in the services of the autonomous bodies/institutions which are receiving 

grants-in-aid from the Government of India by making suitable provision in the relevant statutes 

or in the Articles of Association of the respective bodies. 

16. Reservation in Voluntary Agencies 
 

The Ministries/Departments should insist as a pre-condition to the sanction of grants-in- aid from 

Central Government to the voluntary agencies etc. that they shall provide reservation to the extent 

of 15% to SCs, 7.5% to STs and 27% to OBCs in case of direct recruitment on all India basis and 

as shown in Annexure I in case of direct recruitment to posts normally attracting candidates from 

a locality or region where: 

 
(a) the recipient body employs more than 20 persons on a regular basis and at least 50 

percent of its recurring expenditure is met from grants-in-aid from the Central 

Government; and 

(b) the body is a registered society or a cooperative institution and is in receipt of a 

general purpose annual grants-in-aid of Rs.2 lakh and above from theConsolidated 

Fund of India. 

 
A clause providing for reservations in the services under the voluntary agencies should beincluded 

in the terms and conditions under which such voluntary agencies /organisations etc. are given 

grants-in-aid by Government, somewhat on the following lines: - 

“ ............. (Name of Organisation/ Agency etc.) agrees to make reservations for 

Scheduled Castes, Scheduled Tribes and Other Backward Classes in the 

posts/services under its control on the lines indicated by the Government of 

India.” 

While sanctioning grants-in-aid to various voluntary agencies the progress made by such agencies 

in employing Scheduled Caste, Scheduled Tribe and Other Backward Class candidates in their 

services should be kept in view by the administrative Ministries/Departments. The voluntary 

agencies etc. should be informed that the progress in respect to the employment by them of 

Scheduled Castes, Scheduled Tribes and OBCs in the services under them would be taken into 

account by Government while sanctioning future grants-in-aid to them. 

 

17. Determination of Reservation Quota 
 

Number of posts reserved for Scheduled Castes, Scheduled Tribes and Other BackwardClasses 

in a cadre having more than 13 posts shall be determined by multiplying the cadre 
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strength by the percentage of reservation prescribed for respective categories. While doing so, 

fractions, if any, shall be ignored. 

 

Illustration : Suppose a grade in a service where reservation in promotion is available, has 

a total of 600 sanctioned posts, 50% of which are filled by direct recruitment on all India 

basis by open competition and 50% are filled by promotion by non-selection. Number of 

posts reserved for Scheduled Castes in case of direct recruitment would be equal to 300x 

15/100 which comes to 45. Number of posts reserved for scheduled Tribes would be equal 

to 300x7.5/100, which after ignoring the fraction comes to 22 and number of posts 

reserved for Other Backward Classes would be equal to 300x27/100 i.e. 

81.   Similarly, the number of posts reserved for Scheduled Castes and Scheduled Tribes 

in case of promotion would be 45 and 22 respectively. It may be noted that the number of 

reserved posts for Scheduled Tribes comes to 22.5 in case of direct recruitment as well as 

promotion. Exact number of reserved posts is arrived at by ignoring the fraction. 

 

If the number of posts in a cadre is 2 or more than 2 but less than 14, reservation shall be provided 

by rotation on the basis of 14-point rosters given in Annexure III. There shall be no reservation 

in single post cadres. 

 

Note 1: The term ‘cadre strength’ used in relation to calculation of reservation/ 

maintenance of reservation registers /rosters means number of posts required to be filled by a 

particular mode of recruitment in terms of the applicable recruitment rules. In a grade comprising 

200 posts, where the recruitment rules prescribe a ratio of 40:40:20 for direct recruitment, 

promotion and deputation/absorption respectively, the cadre strength for direct recruitment shall 

be 80 and cadre strength for promotion shall be 80. Since there is no reservation in case of 

deputation/absorption, 40 posts will not be subject to reservation. 

Note 2: Where the recruitment is made vacancy based, it is possible that at any given point of time 

share of direct recruitment may increase and share of promotion may correspondingly decrease or 

vice-versa. In such cases cadre strength for direct recruitment and cadre strength for promotion 

may change from year to year. Consequently, number of reserved posts in direct recruitment quota 

and number of reserved posts in promotion quota would change from year to year. Likewise, if 

there is any increase or decrease in the cadre strength for any other reason, the number of reserved 

posts shall increase or decrease accordingly. 

Note 3: Excess or shortfall of reservation, which may arise due to change in cadre strength, shall 

be adjusted/made up in subsequent recruitments. 

 

18. Determination of Reserved Vacancies 
 

While filling up of vacancies in a year, efforts shall be made to make up the shortfall of reservation 

for all the three categories, namely, SCs, STs and OBCs subject, however, to the condition that 

total number of vacancies reserved for SCs, STs and OBCs is not more than 50% of the vacancies 

of the year. 

 

The ceiling of 50% reservation on filling of reserved vacancies would apply only to the vacancies 

which arise in the current year and the backlog reserved vacancies of SCs, STs and OBCs in case 

of direct recruitment and backlog reserved vacancies of SCs and STs in case of promotion of earlier 

years, would be treated as a separate and distinct group, and would not be considered together with 

the reserved vacancies of the year in which they are filled for determining the ceiling of 50% 

reservation on total number of vacancies of that year. 
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Note 1: Shortfall of reservation of a particular reserved category in a cadre means the difference 

between the 'total number of reserved posts for that category in the cadre’ and ‘the number of 

persons of that category appointed by reservation and holding the posts in the cadre’. 

Note 2 : Backlog reserved vacancies of a category are those vacancies which were earmarked 

reserved for that category in an earlier recruitment year but remained unfilled in the previous 

recruitment attempt on account of non availability of suitable candidates belonging to that category 

and are still lying unfilled. 

 

Given below is an illustration which would clarify the method of earmarking reservationfor SCs, 

STs, and OBCs. 

 

Illustration: 

(i) Suppose there is a cadre having a total number of 1000 posts which are filled 

by direct recruitment on all India basis by open competition. The number of SC, 

ST and OBC employees appointed by reservation in the cadre should ideally be 

150, 75 and 270 respectively when all the posts are filled. 

(ii) Suppose all the 1000 posts stood filled in the year 2006 but the number of SC, 

ST and OBC employees appointed by reservation was 130, 75 and 100 

respectively. There was, thus, a shortfall of 20 SCs and 170 OBCs in the cadre 

in that year, though all the posts were filled. 

(iii) (a) Suppose 200 vacancies occurred in the cadre in the recruitment year 2007, of 

which 20 were vacated by SCs, 10 by STs and rest by unreserved category 

candidates. After vacation of these posts, shortfall of SCs, STs and OBCs in 

the cadre became 40, 10 and 170 respectively. Though there was a bigshortfall 

of SCs, STs and OBCs in the cadre, only 100 of these vacancies could be 

earmarked reserved because all the 200 vacancies were current vacancies and 

limit of 50% on reservation in a year would apply on these vacancies. 

(b) Shortfall of SCs and OBCs was more than 15% and 27% respectively of 

the current vacancies. Therefore, 15% of the current vacancies were 

straightway earmarked reserved for SCs and 27% for OBCs i.e. 30 vacancies 

were earmarked reserved for SCs and 54 for the OBCs. Shortfall of STs was 

10 which is less than 7.5% of total vacancies. Therefore, only 10 vacancies 

were earmarked reserved for STs. Applying the above principle, 94 vacancies 

were earmarked reserved. This left room for 6 {100-(30+54+10)} more 

vacancies to be earmarked reserved to make up the shortfall. These 6 vacancies 

were apportioned between SCs and OBCs in the ratio of percentage of 

reservation prescribed for these categories viz. 15: 27, i.e. 2 for SCs and 4 for 

OBCs (fractions rounded off to the nearest whole number). However, while 

making such distribution, it has to be kept in view that the number of vacancies 

earmarked reserved for any category is not more than the shortfall of that 

category. Thus, final earmarking of reservation in respect of thevacancies for 

the year 2007 was 32 for SCs, 10 for STs and 58 for OBCs. 

(c) Suppose only 20 SC candidates, 5 ST candidates and 50 OBC candidates 

could be appointed in the recruitment year 2007 against the vacancies reserved 

for them. Thus, 12 vacancies of SCs, 5 vacancies of STs and 8 vacancies of 

OBCs which were earmarked reserved could not be filled and remained vacant. 

These 12 vacancies of SCs, 5 vacancies of STs and 8 vacancies of OBCs which 

were earmarked reserved but remained vacant in the recruitment attempt will 

be treated as backlog reserved vacancies for the subsequent recruitment year. 

After the recruitment process for the year 2007 was over, total number of 

posts filled was 975, of which 130, 70 and 150 
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were held respectively by SCs, STs and OBCs. It may be noted that shortfall 

of reservation of SCs, STs and OBCs at this stage was 20, 5 and 120 

respectively. However, number of backlog reserved vacancies of SCs, STs and 

OBCs was 12, 5 and 8 respectively. 

(iv) Suppose 200 vacancies occurred in the recruitment year 2008 of which 20 were 

vacated by SCs, 10 by STs and 20 by OBCs. At this stage shortfall of SCs, STs 

and OBCs was 40, 15 and 140 respectively. Total vacancies in the year were 

200+12+5+8=225, of which 200 were current vacancies and 25 backlog 

vacancies. While earmarking reservation, 25 backlog reserved vacancies of 

SCs, STs and OBCs will be treated as a separate and distinct group and will be 

kept reserved-12 for SCs, 5 for STs and 8 for OBCs. Of the 200 current 

vacancies, not more than 100 can be earmarked reserved. By applying the same 

principles as in the year 2007, out of 200 current vacancies, 28 were earmarked 

reserved for SCs,10 for STs and 62 for OBCs. Thus the number of vacancies 

reserved for SCs, STs and OBCs in the recruitment year 2008, including the 

backlog reserved vacancies, were 40, 15 and 70 respectively. If only 35 SCs, 

12 STs and 50 OBCs become available tofill up the reserved vacancies, 5 

vacancies of SCs, 3 vacancies of STs and 20 vacancies of OBCs will be kept 

vacant and will be treated as backlog reservedvacancies for the subsequent 

recruitment year. 

 
In case of cadres where reservation is given by rotation, number of reserved vacancies will be 

determined as per roster points. It would have to be kept in view that not more than 50 per cent of 

current vacancies of a year are reserved and total reservation in the cadre does not exceed the limit 

of 50%. If at any stage, filling up of a vacancy results into more than 50% reservation in the cadre, 

reservation shall be skipped. 

 
19. Grouping of Posts: 

 

In the case of posts filled by direct recruitment, small cadres may be grouped with postsin the 

same group for the purpose of reservation order taking into account the status, salary and 

qualifications prescribed for the posts in question. 

 

The posts of Sweepers should not be grouped for the purpose of reservation, with other categories 

of Group D posts, even though the number of posts of Sweepers may not be large inan office 

/establishment. 

 

Proposals for grouping of posts should be referred to the Department of Personnel & Training for 

prior approval together with full particulars of the posts proposed to be grouped together in the 

following respect: 
 

(i) Designation and number of each post. 

(ii) Group to which the posts belong i.e. Group A, Group B, Group C or Group D. 

(iii) Scale of pay of each post. 

(iii) Method of recruitment for each post as provided in the recruitment rules. 
(iv) Minimum qualifications prescribed for direct recruitment to each post. 

 

While reservations would be made according to the groups as provided above, the total reservation 

in any of the posts/services so grouped should not exceed 50 per cent of the vacancies to be filled 

in it i.e. in the particular post/service, in a recruitment year. The total 
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reservation for SCs, STs and OBCs in any post or service should also not exceed 50 percent of 

the total number of posts in the particular post/service. 

 

20. Maintenance of Reservation Registers / Roster Registers 
 

In case of cadres having more than 13 posts, all appointing authorities should maintain 

reservation registers in the format given in Annexure-IV. 
 

Reservation roster registers will be maintained in format given in Annexure V in cadres having 

less than 14 posts. 

 

Following principles shall be followed for preparation and maintenance of reservation registers 

and reservation roster registers: 

 

(a) Separate registers/ roster registers shall be maintained for appointments made by 

direct recruitment and promotion. In case of promotion, separate registers / roster 

registers shall be maintained for each mode of promotion viz. limited competitive 

examination, selection, non-selection, etc. 

(b) A common register / roster register shall be maintained for permanent appointments 

and temporary appointments likely to become permanent or to continue 

indefinitely. 

(c) A separate register / roster register shall be maintained for purely temporary 

appointments of 45 days or more but which have no chance whatever of becoming 

permanent or continuing indefinitely. 

(d) Immediately after an appointment is made, the particulars of the person appointed 

shall be entered in the register / roster register in the appropriate columns and the 

entry signed by the appointing authority or by an officer authorized to do so. 

(e) No gap shall be left in completing the register / roster register. 
(f) The register / roster register shall be maintained in the form of a running account 

year after year. For example if recruitment in a year stops at point 6, recruitment 

in the following year shall begin from point 7. 

(g) If reservation register becomes unwieldy or difficult to manage, a fresh register 

may be started by applying the method of initial preparation of registers. 

(h)  In case of cadres where reservation is given by rotation, fresh cycle of roster shall 

be started after completion of all the points in the roster. 

(i) Since reservation does not apply to deputation/absorption, where the recruitment 

rules prescribe a percentage of posts to be filled by these methods, such posts shall 

be excluded for determining reservations. 

(j) After every recruitment year, an account shall be noted at the end of the last entry 

of the year in the reservation register indicating representation of Scheduled 

Castes/Scheduled Tribes/Other Backward Classes and details of backlog reserved 

vacancies etc. 

 
Note : Reservation registers / roster registers are only an aid to ensure that Scheduled Castes, 

Scheduled Tribes and Other Backward Classes get quota reserved for them. They are not to 

determine seniority. 

21. Initial Preparation of Reservation Register / Roster: 

In order to prepare the reservation register initially, names of all the candidates holding the post 

as on the date of starting the reservation register may be entered in the register starting with the 

earliest appointee who was in the cadre as on the date of start of register. If an appointee in the 

cadre is a Scheduled Caste candidate, SC may be entered in column 4 of the 
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register against his name. If that candidate was appointed by reservation, SC may be written in 

column 5 also but if he was appointed on his own merit, UR will be written in column 5. If the 

next appointee is a general category candidate, general shall be written in column 4 against his 

name and UR in column 5, and so on till all the appointments are adjusted. After making entries 

as indicated above, details about the number of SC, ST and OBC candidates appointed by 

reservation, backlog reserved vacancies, if any, may be indicated in ‘Remarks’ column. 

 

After initial preparation of the register, the names of persons appointed thereafter may be added 

by filling up the columns as stated above. 
 

Roster registers shall be maintained for cadres with 2 to 13 posts. For preparing roster, names of 

all the incumbents in the cadre as on 2.7.1997 may be entered in the register starting from the 

earliest appointee. If an appointee in the cadre is a Scheduled Caste candidate, SC may be entered 

in column 5 of the register against his name. If that candidate was appointed by reservation, SC 

may be written in column 6 also but if he was appointed on his own merit, UR will be written in 

column 6. If the next appointee is a general category candidate, general shall be written in column 

5 against his name and UR in column 6, and so on till all appointments are adjusted. In doing so, 

a general category candidate may appear on a reserved point and an SC/ST/OBC candidate may 

appear against an unreserved point. If name of an SC/ST/OBC candidate appointed by reservation 

is entered against a general point, entries may be made in remarks column against that point and 

also against nearest point reserved for SCs/STs/OBCs, as the case may be, to the effect that such 

a candidate is to be treated to have been adjusted against the relevant reserved point. Likewise, 

entries will be made in remarks column for candidates who are appointed as general category 

candidates but whose names appear against reserved points. Similar adjustments will be made in 

respect of SC candidates appearing against a point reserved for STs or OBCs and so on. After all 

the 14 points are consumed, fresh cycle of the roster may be started. As many roster points may 

be treated to have been consumed on the date of start of the roster register as many employees 

occupy the roster points as on the date of start ofthe register. From that point onward, vacancies 

may be filled as per roster points subject to adjustment of reserved category candidates appointed 

by reservation and general category candidates as explained above. 

 
22. SC/ST/OBC Candidates Appointed on Their Own Merit: 

 

SC, ST and OBC candidates in case of direct recruitment and SC and ST candidates in case of 

promotion, appointed on their own merit and not owing to reservation should not be shown against 

reserved quota. They will be adjusted against unreserved quota. 

 

If an unreserved vacancy arises in a cadre and there is any SC/ST candidate within the normal 

zone of consideration in the feeder grade, such SC/ST candidate cannot be denied promotion on 

the plea that the post is not reserved. Such a candidate will be considered for promotion alongwith 

other candidates treating him as if he belongs to general category. In case he is selected, he will be 

appointed to the post and will be adjusted against the unreserved point. 

 

Only such SC/ST/OBC candidates who are selected on the same standard as applied to general 

candidates shall be treated as own merit candidates. If any SC/ST/OBC candidate is selected by 

getting any relaxation in age limit, experience qualification, number of permitted chances in 

written examination, zone of consideration etc., he/she shall be counted against reserved 

vacancies. Such a candidate cannot be considered for appointment against an unreserved vacancy. 
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SC/ST candidates appointed on their own merit (by direct recruitment or promotion) and adjusted 

against unreserved points will retain their status of SC/ST and will be eligible to get benefit of 

reservation in future/further promotions, if any. 

 

50% limit on reservation will be computed by excluding such reserved category candidates who 

are appointed/promoted on their own merit. 

 

Since in case of promotions by non-selection, merit is not the criterion for promotion, candidates 

promoted by non-selection will not be treated as own merit candidates. However, a Scheduled 

Caste/Scheduled Tribe candidate cannot be ignored for the reason that there is no vacancy reserved 

for them. If representation of SCs/STs exceeds the reservation provided to them, such excess 

representation may be adjusted against reserved vacancies arising in future. 

 

23. Adjustment of Compassionate/Surplus Cell Appointees: 
 

If an SC/ST/OBC candidate is appointed on compassionate grounds or on recommendations of the 

Surplus Cell against an unreserved vacancy, such appointment shall not be adjusted against 

reserved point occurring in future recruitment years. For example, if an unreserved vacancy is 

filled by an SC candidate on compassionate grounds, the SC candidate’s appointment against 

unreserved vacancy shall not be adjusted against reserved vacancy which may occur in future. 

 

If a reserved vacancy for SCs is filled up by a compassionate or a surplus cell appointee who 

happens to be an SC candidate, the reservation will be deemed to have been consumed.Even 

if such a reserved vacancy happens to be the single vacancy of a year, it will not be treated as 

unreserved but, in view of beneficiary being in fact an SC member, will be treated as reserved. 

Likewise for reserved vacancies for STs and OBCs. 

 

When general category candidate(s) are appointed on compassionate grounds or on 

recommendations of the Surplus Cell against reserved vacancies, reservation would be completed 

in the subsequent recruitment year. When the initial reserved vacancy against which a 

compassionate or surplus cell appointment has been made, the subsequent vacancy would be 

treated as reserved, even if it happens to be a single vacancy in that recruitment year. 

 

24. Age Relaxation in Direct Recruitment: 
 

The maximum age-limit prescribed for direct recruitment to a service or post shall be 

increased by 5 years in the case of candidates belonging to Scheduled Castes and Scheduled Tribes 

and by 3 years in the case of candidates belonging to OBCs. 

 

25. Age Relaxation in Promotion: 
 

Where an upper age-limit not exceeding 50 years is prescribed for promotion to a 

service/post, it shall be relaxed by 5 years in the case of candidates belonging to Scheduled Castes 

and Scheduled Tribes. This however, would not apply to posts which have arduous field duties or 

are meant for operational safety and to posts in para-Military Organizations. 

 

26. Concession in Fee: 
 

The candidates belonging to Scheduled Castes and Scheduled Tribes will not be required 

to pay any fees for admission to any recruitment examination/selection. 
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27. Relaxation of Experience Qualification in Direct Recruitment: 
 

Where some period of experience is prescribed as an essential qualification for direct recruitment 

to a post, and where, in the opinion of the Ministry/Department concerned, the relaxation of the 

experience qualification will not be inconsistent with efficiency, a provision should be inserted 

under the ‘Essential Qualification’ in the relevant Recruitment Rules as at (a) or (b) below to 

enable the Union Public Service Commission/competent authority to relax the ‘experience' 

qualification in the case of Scheduled Caste/Scheduled Tribe/Other Backward Classcandidates in 

the circumstances mentioned in the provisions:- 

 

(a) Where the post is filled by direct recruitment through the Union Public Service 

Commission the provision to be inserted will be: 

 

“The qualification regarding experience is relaxable at the discretion of the 

Union Public Service Commission in the case of candidates belonging to the 

Scheduled Castes or Scheduled Tribes or Other Backward Classes, if at any 

stage of selection, the Union Public Service Commission is of the opinion that 

sufficient number of candidates from these communities possessing the 

requisite experience are not likely to be available to fill up the vacancies 

reserved for them. The appointing authority shall record the reasons forrelaxing 

the qualifications regarding experience in writing while doing so." 

 

(b) Where the post is filled by direct recruitment otherwise than through the 

Union Public Service Commission, the provision to be inserted will be: 

 

“The qualification regarding experience is relaxable at the discretion of the 

competent authority in the case of candidates belonging to the Scheduled 

Castes or Scheduled Tribes or Other Backward Classes, if at any stage of 

selection the competent authority is of the opinion that sufficient number of 

candidates from these communities possessing the requisite experience are not 

likely to be available to fill up the vacancies reserved for them. The appointing 

authority shall record the reasons for relaxing the qualifications regarding 

experience in writing while doing so." 

 

When any vacancies reserved for Scheduled Castes, Scheduled Tribes and Other Backward 

Classes are advertised or intimated to the Employment Exchange, it should be specifically 

mentioned in the advertisement/requisition that the period of experience prescribedis relaxable, 

at the discretion of the Union Public Service Commission or the competent authority, as the case 

may be, in the case of Scheduled Caste/Scheduled Tribe/Other Backward Class candidates as 

provided in the Recruitment Rules. This is intended to ensure that the aspirants who may fall 

slightly short of the requisite experience come to know about thepossibility of relaxation in this 

regard. 

 

28. Relaxation of Standard of Suitability in Direct Recruitment: 
 

In direct recruitment whether by examination or otherwise, if sufficient number of Scheduled 

Caste/Scheduled Tribe/Other Backward Class candidates are not available on the basis of the 

general standard to fill all the vacancies reserved for them, candidates belonging to these 

communities should be selected to fill up the remaining vacancies reserved for them provided they 

are not found unfit for such post or posts. Thus, to the extent the number of vacancies reserved for 

Scheduled Castes, Scheduled Tribes and Other Backward Classes cannot be filled on the basis 

of general standard, candidates belonging to these communities will be 
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taken by relaxed standard to make up the deficiency in the reserved quota, subject to the fitness 

of these candidates for appointment to the post/posts in question. 

 
In addition to the concession referred to above, in cases where the requisite number of Scheduled 

Caste/Scheduled Tribe/Other Backward Class candidates fulfilling even the relaxed standards 

admissible in their cases are not available to fill the vacancies reserved for them in non-technical 

and quasi-technical Group C and D services/posts required to be filled by direct recruitment 

otherwise than by written examination, the selecting authorities should, to the extent of the 

vacancies reserved for Scheduled Castes/Scheduled Tribe/Other Backward Class, selectfor 

appointment the best among the Scheduled Caste/Scheduled Tribe/Other Backward Class 

candidates who fulfill the minimum educational qualifications laid down in the notice for 

recruitment of advertisement. In order to bring such candidates to the minimum standard necessary 

for the posts and for the maintenance of efficiency of administration, they should be given in- 

service training. The in-service training will be provided by the appointing authorities within their 

own offices. Such candidates will, on their appointment, be placed on probation and the 

rules/orders regarding probation will apply to them. 
 

Ministries /Departments should instruct all authorities under them to prepare a list of non-technical 

and quasi-technical posts in Group C and D to which the provisions given above apply.While 

notifying vacancies in such posts or advertising them, it should be indicated that the posts are non- 

technical in Group C and D. 

 

29. No Relaxation in Educational Qualification: 
 

Where an educational qualification has been prescribed in the recruitment rules, all 

candidates including the SC, ST and OBC candidates shall satisfy the said qualification. 

Sometimes, a minimum number of marks or a minimum grade is prescribed as part of the 

educational qualification in the recruitment rules. In such cases, the minimum marks/grade so 

prescribed shall uniformly apply to all candidates including SC, ST and OBC candidates. 

 

30. Relaxation of Standards in Departmental Competitive / Qualifying Examinations: 
 

If in case of promotions made through departmental competitive examinations, sufficientnumber 

of Schedule Caste / Scheduled Tribe candidates are not available on the basis of general standard 

to fill all the vacancies reserved for them, Scheduled Caste/Scheduled Tribe candidates who have 

not acquired the general qualifying standard can also be considered for promotion to fill up the 

remaining vacancies reserved for them provided they are not found unfit for such promotions. In 

other words, the qualifying standard in such examinations can be relaxed in favour of Scheduled 

Caste and Scheduled Tribe candidates if sufficient number of Scheduled Caste/Scheduled Tribe 

candidates are not available on the basis of general standard to fill all the vacancies reserved for 

them provided they are not found unfit for appointment to such post or posts. 
 

In promotions made on the basis of seniority subject to fitness in which there is reservation for 

Scheduled Castes and Scheduled Tribes and where a qualifying examination is held to determine 

the fitness of candidates for such promotion, suitable relaxation in the qualifying standard in such 

examination should be made in the case of Scheduled Caste/Scheduled Tribe candidates. Similar 

relaxation of standard should be made in favour of Scheduled Caste/Scheduled Tribe candidates 

in such departmental qualifying examinations for promotions also, where promotion is made by 

selection and merit is determined by qualifying examination out of the qualified candidates. The 

extent of relaxation in above cases should be decided on each occasion whenever such an 

examination is held taking into account all relevant 
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factors including (i) the number of vacancies reserved, (ii) the performance of Scheduled 

Caste/Scheduled Tribe candidates as well as general candidates in that examination, (iii) the 

minimum standard of fitness for appointment to the post, and also (iv) the overall strength of the 

cadre and that of the Scheduled Castes and Scheduled Tribes in that cadre. 

 

31. Filling up of Reserved Vacancies in case of Direct Recruitment: 

 

When direct recruitment is to be made for reserved as well as unreserved vacancies on any one 

occasion, a single advertisement should be issued specifying clearly therein the vacancies reserved 

for Scheduled Castes, Scheduled Tribes and OBCs. 

 

While notifying the vacancies to the local or the regional employment exchange, a single 

requisition should be sent to the Employment Exchange for such reserved and unreserved 

vacancies. The number of vacancies reserved for Scheduled Castes, Scheduled Tribes and OBCs 

out of the total vacancies notified should be clearly indicated in the requisition to the employment 

Exchange. The following certificate should also, be given in the requisition: 

 

“Certified that the number of vacancies reserved for Scheduled Castes/Scheduled 

Tribes/OBCs/ex-servicemen/ Persons with Disabilities is in accordance with the 

reservation quota fixed by Government for these categories.” 

 

If sufficient number of Scheduled Caste/Scheduled Tribe candidates are not available or are not 

sponsored by the Employment Exchange for the reserved vacancies, the appointing authority 

should also intimate the reserved vacancies to the Director of Scheduled Castes/Scheduled Tribes 

Welfare in the State/Union Territory concerned. 

 

The vacancies should also be brought to the notice of the Scheduled Caste/Scheduled Tribe 

Organizations recognized by this Department for the purpose of notifying to them the vacancies. 

It may, however, be made clear to such organizations that their function is limited to advising the 

Scheduled Caste/Scheduled Tribe/Other Backward Class candidates about the recruitment 

proposed and that it will not be for them to recommend or press the names of any individuals. The 

candidates should apply to the appointing authority either direct or through the Employment 

Exchanges, as the case may be. 
 

Where sufficient number of candidates belonging to SC/ST/OBC are not available to fill up the 

vacancies reserved for them in direct recruitment, the vacancies should not be filled by candidates 

not belonging to these communities. In other words, there is a ban on dereservation ofvacancies 

reserved for SCs, STs and OBCs in direct recruitment. 

 

If sufficient number of suitable SC/ST/OBC candidates are not available to fill up vacancies 

reserved for them in the first attempt of recruitment, a second attempt should be made for recruiting 

suitable candidates belonging to the concerned category in the same recruitment year or as early 

as possible before the next recruitment to fill up these vacancies. If the required number of 

SC/ST/OBC candidates are not even then available, the vacancies which could not be filled up 

shall remain unfilled until the next recruitment year. These vacancies will be treated as “backlog 

vacancies.” 

 

In the subsequent recruitment year when recruitment is made for the vacancies of that year (called 

the current vacancies), the backlog vacancies of SCs, STs and OBCs will also be announced for 

recruitment. While doing so, it may be kept in view that the vacancies of the particular recruitment 

year i.e. the current vacancies will be treated as one group and backlog vacancies of SCs, STs and 

OBCs as a separate and distinct group. Of the vacancies in the first 
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group, not more than 50% of the vacancies shall be reserved. Vacancies in the second group i.e. 

all the backlog vacancies reserved for SCs, STs and OBCs will be filled up by the candidates 

belonging to concerned category without any restriction whatsoever as they belong to distinct 

group of backlog vacancies of SCs, STs and OBCs. 

 

Vacancies reserved for SCs/STs/OBCs which could not be filled up and are carried forward as 

backlog vacancies and remain unfilled in the following recruitment year also, will be carried 

forward as backlog vacancies for subsequent recruitment year(s) as long as these are not filled by 

candidates of the category for which these are reserved. 

 

In posts filled otherwise than through examination, normally six to seven candidates belonging to 

the community for which the post is reserved may be called for interview for each reserved 

vacancy, subject to availability of such candidates fulfilling the qualifications prescribed for the 

post. Where the response from the Scheduled Caste/Scheduled Tribe/Other Backward Class 

candidates is exceptionally good, the recruiting authority may, having regard to the merits of each 

case, call as many as 10 to 12 candidates of the respective category for each reserved vacancy for 

the purpose of interview/selection. 

 

In direct recruitment made otherwise than through examination and in direct recruitment made 

though examination followed by an interview, the interview of Scheduled Caste/ScheduledTribe 

candidates should be held on a day or sitting of the Selection Committee other than the dayor 

sitting on which general candidates are to be interviewed so that the Scheduled Caste and 

Scheduled Tribe candidates are not judged in comparison with general candidates and the 

interviewing authority/Board is/are prominently aware of the need for judging the Scheduled Caste 

/Scheduled Tribe candidates by relaxed standards. 
 

While constituting the Selection Committee/Board, instructions regarding nomination of 

SC/ST/OBC officer on the Committees/Boards, as issued from time to time, should be followed. 

 

32. Filling up of Reserved Vacancies in case of Promotion by Selection: 
 

In case of promotion by selection, selection against vacancies reserved for Scheduled 

Castes and Scheduled Tribes should be made only from among those Scheduled Caste 

/Scheduled Tribe officers who are within the normal zone of consideration. Where adequate 

number of SC/ST candidates are not available within the normal field of choice, it may be extended 

to 5 times the number of vacancies and the SC/ST candidates (and not any other candidates) 

coming within the extended field of choice should also be considered against the vacancies 

reserved for them. The following instructions will apply to the filling of vacancies reserved for 

Scheduled Castes and Scheduled Tribes in such promotions: 

 

(i) Scheduled Caste and Scheduled Tribe officers who are within the normal zone of 

consideration shall be considered for promotion alongwith others and adjudged on 

the same basis as others and those Scheduled Caste and Scheduled Tribe officers 

amongst them who are selected on that basis may be included in the general select 

list. If some of the SC/ST candidates so selected have been selected on their own 

merit in all respect and are so placed in the select list that their names fall within 

the number of unreserved vacancies, such candidates shall be adjusted against 

unreserved vacancies. 

(ii) If number of candidates from Scheduled Castes and Scheduled Tribes other than 

the candidates selected on their own merit who are adjusted against unreserved 

vacancies is less than the number of vacancies reserved for them, the difference 

should be made up by selecting candidates of these communities who are in the 
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zone of consideration irrespective of merit but who are considered fit for 

promotion. 

(iii) If the number of SC/ST candidates found fit for promotion against reserved 

vacancies is still less than the number of vacancies reserved for them, the difference 

should be made up by selecting candidates of these communities who are in the 

extended zone of consideration irrespective of merit but who areconsidered fit for 

promotion. 

(iv) A select list should then be prepared in which the names of all the selected officers, 

general as well as those belonging to Scheduled Castes and Scheduled Tribes, are 

arranged in the order of merit and seniority according to the general principles for 

promotion to selection posts. However, such of the SC/ST candidates who are in 

the extended field and get selected should en block be placed in the end by 

maintaining their inter se position in accordance with their gradation by the DPC. 

This select list should, thereafter, be followed for making promotions in vacancies 

as and when they arise during the year. 

 

33. Filling up of Reserved Vacancies in case of Promotion by Non-Selection: 
 

In case of promotion by non-selection, all Scheduled Caste and Scheduled Tribe candidates 

covered in the relevant seniority list within the total number of such vacancies againstwhich the 

promotions are to be made, shall be considered in the order of their general seniority, and if they 

are not judged unfit, they shall be promoted. If the number of Scheduled Caste / Scheduled Tribe 

candidates found fit within the range of actual vacancies is less than the number of vacancies 

reserved for them, additional Scheduled Caste / Scheduled Tribe candidatesto the extent required 

shall be located by going down the seniority list, provided they are eligible and found fit for 

appointment. 

Note 1: In order to ensure proper implementation of reservation of vacancies for Scheduled Castes 

and Scheduled Tribes in promotion, number of vacancies should be assessed as accuratelyas 

possible. Purely short term vacancies should not be taken into account for this purpose; nor should 

any addition be made to cover unforeseen vacancies. At the same time, it is necessary to ensure 

that the number of vacancies is not reduced. All clear vacancies arising due to death, retirement, 

resignation and long term promotion of incumbents from one post/grade to a higher post/ grade 

should be taken into account while fixing the number of vacancies and the number ofreserved 

vacancies for Scheduled Castes and Scheduled Tribes. 

Note 2: Since appointment to Selection Grade also constitutes promotion, the appropriate orders 

relating to reservation/concessions for Scheduled Castes and Scheduled Tribes in promotions, 

made by ‘selection’ or on the basis of ‘seniority subject to fitness’ would apply to the appointment 

to the Selection Grade according as such appointments are made on the basis of ‘selection’ or 

‘seniority subject to fitness.’ 

Note 3: While constituting the Departmental Promotion Committee, instructions regarding 

nomination of SC/ST officers on the DPC, as issued from time to time, should be followed. 

 
34. Steps To Be Taken in Case of Non-Availability of SC/ST Candidates for Promotion: 

 

If sufficient number of SC/ST candidates fit for promotion against reserved vacancies arenot 

available, such vacancies may be dereserved as per prescribed procedure and filled by candidates 

of other communities. 

 

If sufficient number of SC/ST candidates fit for promotion against reserved vacancies arenot 

available and such vacancies can also not be dereserved for reasons like non-availability of 

candidates of other categories to fill up the posts etc., the vacancies shall not be filled and will 
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remain unfilled until the next recruitment year. These vacancies will be treated as “backlog 

vacancies.” 

 

In the subsequent recruitment year when recruitment is made for the vacancies of that year (called 

the current vacancies), the backlog vacancies of SCs and STs will also be filled up, keeping the 

current vacancies and the backlog vacancies of SCs and STs as two distinct groups. Of the current 

vacancies, not more than 50% of the vacancies shall be reserved. However, all thebacklog 

vacancies reserved for SCs and STs will be filled up by candidates belonging to the concerned 

category without any restriction whatsoever as they belong to distinct group ofbacklog vacancies. 

 

35. Diversion   of   Reserved   Vacancies under the Promotion Quota to Direct 

Recruitment: 
 

Where recruitment to a grade is made both by promotion and direct recruitment i.e. where 

separate quota for promotion and direct recruitment are prescribed in the Recruitment Rules, 

reserved vacancies falling in the promotion quota which cannot be filled due to non- availability 

of eligible persons belonging to SC/ST in the feeder cadre may be temporarily diverted to the 

direct recruitment quota and filled by recruitment of candidates belonging to SCor ST, as the 

case may be, in accordance with the provisions relating to direct recruitment contained in the 

Recruitment Rules. In the subsequent year(s) when reserved vacancies in the direct recruitment 

quota become available they may be diverted to the promotion quota to make up for the vacancies 

diverted earlier and filled from SC/ST candidates in the feeder cadre who might by then become 

eligible for promotion. This involves relaxation of the Recruitment Rules. The 

Ministries/Departments may themselves exercise the power of relaxation subject to approvalof 

UPSC, wherever necessary. 

 

36. Safeguards against Supersession of SC/ST Candidates: 

 

In posts filled by promotion (by selection or on the basis of seniority subject to fitness) wherever 

the orders regarding reservation apply the following procedure should be observed by the 

appointing authorities, in regard to cases where eligible Scheduled Caste/Scheduled Tribe 

candidates, though available, are not appointed/selected for the reserved as well as unreserved 

vacancies: 

(a) In promotions to Group A and within Group A – Such cases should be submitted 

to the Minister, Minister of State/Deputy Minister concerned, as the case may be. 

(b) In promotion to Group B and within Group B – Such cases should be reported to 

the Minister/Minister of State/Deputy Minister concerned, as the case may be, 

within a period of one month of the finalisation of the select list. 

(c) In promotion to and in Group C and within Group D – Such cases should be 

reported to the Head of the Department, if the appointing authority is lower than 

the level of the Head of the Department, and where the Head of the Department is 

himself the appointing authority, to the Secretary of the administrative 

Ministry/Department. 
 

In regard to promotions by selection from Group A post to a Group A post which carries an 

ultimate salary of Rs. 18,300 (pre-revised) or less, cases where the Scheduled Caste / Scheduled 

Tribe candidates available within the number of vacancies for which the select list is drawn are 

not selected, should be submitted to the Minister / Minister of State / Deputy Minister concerned, 

as the case may be. 
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37. Implementation of the Findings of DPC Kept in Sealed Cover: 

According to the instruction contained in the Ministry of Home Affairs Office 

Memorandum No.39/3/59-Estt.(A) dated the 31
st
 August, 1960 in case of persons where the 

findings of the Department Promotion Committee are kept in sealed cover because they are under 

suspension or vigilance enquiries are pending against them, a vacancy should be kept reserved for 

them and it should be filled only on officiating basis till the finalization of the departmental 

proceedings. If the officer is completely exonerated and the charges levelled against him are 

proved to be wholly unjustified then he should be promoted thereafter to the vacancy which had 

been filled on an officiating basis and which was reserved for him. In such cases, the junior most 

officer officiating in the grade i.e. the officer occupying the lowest position in the panel is reverted. 

Where such reversion becomes necessary, the reversionsshould be made in such a manner that 

the total number of SC/ST candidates in the cadre appointed by reservation is not reduced below 

the reservation prescribed for them. 

 

38. Dereservation: 
 

A vacancy reserved for SCs or STs or OBCs cannot be filled by a candidate other than anSC or 

ST or OBC candidate, as the case may be, as long as the vacancy is reserved. However, a reserved 

vacancy may be declared unreserved by following the procedure of dereservation as given below: 

 

Dereservation in case of Direct Recruitment 
 

There is a general ban on dereservation of reserved vacancies in case of direct recruitment. 

However, in rare and exceptional cases when a vacancy in a Group ‘A’ service cannot be allowed 

to remain vacant in public interest, the administrative Ministry/Department may prepare a proposal 

for dereservation of the vacancy giving following information: 

 

(i) Designation of the post; 

(ii) Pay scale of the post; 

(iii) Name of the service to which the post belongs; 

(iv) Duties and responsibilities attached to the post; 

(v) Educational and other qualifications prescribed for the post; 

(vi) Efforts made to fill up the post; 

(vii) Reasons why it cannot be allowed to remain vacant; 
(viii) Justification for dereservation; and 

(ix) Any other relevant information. 
 

The administrative Ministry shall consult the National Commission for ScheduledCastes in respect 

of vacancy reserved for SCs , the National Commission for Scheduled Tribes inrespect of vacancy 

reserved for STs and the National Commission for Backward Classes in respect of vacancy 

reserved for OBCs. After obtaining the comments of the concerned Commission, the 

administrative Ministry/Department shall place the proposal alongwith the Commission’s 

comments before a Committee comprising of the Secretaries in the Department ofPersonnel and 

Training, the Ministry of Social Justice and Empowerment, and the Ministry/Department under 

which the recruitment is to be made for consideration and recommendation. The recommendation 

of the Committee shall be placed before the Minister in charge of the Department of Personnel and 

Training for taking a final decision. If dereservation of the vacancy is approved, it can be filled as 

an unreserved vacancy. 
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Dereservation in case of Promotion 

In case of promotion, if sufficient number of SC/ST candidates fit for promotion against reserved 

vacancies are not available, such vacancies may be dereserved and filled by the candidates of other 

communities. The power to accord approval to dereservation of the reserved vacancies in such 

cases is delegated to the administrative Ministries and Departments subject to the following 

conditions: 

(i) no candidate belonging to the category for which the vacancy is reserved is 

available within the zone of consideration or extended zone of consideration 

or eligible for promotion in the feeder cadre(s) specified in the relevant service 

/ recruitment rules / orders; 
(ii) the proposal for dereservation has been seen and concurred in by the Liaison 

Officer of the Ministry / Department; 

(iii) the proposal for dereservation is agreed to at a level not lower than that of Joint 

Secretary to the Government of India, in the administrative Ministry / 

Department (proper)concerned; and 

(iv) in the event of disagreement between the appointing authority and the Liaison 

Officer, the advice of the Department of Personnel & Training is obtained. 
 

Before taking a decision to dereserve a vacancy under the delegated powers, theadministrative 

Ministry / Department shall prepare a proposal in the proforma given in the Annexure-VI and 

send one copy thereof each to the Department of Personnel & Training and the National 

Commission for Scheduled Castes in respect of vacancies reserved for SCs and to the National 

Commission for Scheduled Tribes in respect of vacancies reserved for STs. After sending the 

proposal, the Ministry / Department shall wait for a period of atleast two weeks for the comments 

of the Department of Personnel & Training and the concerned National Commission. If no 

comments are received from the Department of Personnel & Training or the concerned 

Commission within two weeks, the administrative Ministry / Department may presume that the 

DOPT or the concerned National Commission, as the case may be, do not have any comments to 

offer and may take a decision regarding dereservation of the vacancy. In case the Ministry / 

Department receives comments from the DOPT or the concerned Commission within two weeks, 

the comments so received shall be considered while taking a decision in the matter. 
 

While sending the copy of the proposal to the Commissions / Department of Personnel &Training, 

it should be ensured that the proposal / proforma duly filled in is signed by an officer of the rank 

of Under Secretary or above in the administrative Ministry / Department. 

 

The Attached / Subordinate Offices etc. should not send the proposal direct to the Department of 

Personnel and Training or to the concerned National Commission. They should send the proposal 

to the administrative Ministry/ Department who will examine the proposal and send it to the 

Department of Personnel and Training and to the concerned National Commission. 

 

39. Provisions in Recruitment Rules/Regulations for Examination: 
 

The recruitment rules in respect of all services/posts within the purview of the reservationorders 

should contain a separate rule on the following lines:- 

 

“Savings: Nothing in these rules shall affect reservations, relaxation of age-limit 

and other concessions required to be provided for Scheduled Castes, Scheduled 

Tribes, Other Backward Classes, Persons with Disabilities and other special 
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categories of persons in accordance with the orders issued by the Central 

Government from time to time in this regard.” 

 

The provisions in recruitment rules and regulations for examinations for relaxation in standards in 

favour of Scheduled Castes/Tribes may be worded as follows: 

 

“Candidates belonging to any of the Scheduled Castes or the Scheduled Tribes or the 

Other Backward Classes or the Persons with Disabilities may, to the extent the 

number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes, the 

Other Backward Classes and the Persons with Disabilities cannot be filled on the 

basis of the general standard, be recommended by the Commission by a relaxed 

standard to make up the deficiency in the reserved quota, subject to the fitness of 

these candidates for selection to the post/service irrespective of their ranks in the 

order of merit at the examination.” 
 

Note: If the recruitment is not made through the UPSC, the reference to the Commission in the 

above provision may be modified to refer to the competent authority. 

 

 

Any person who claims to belong to a Scheduled Caste or a Scheduled Tribe or Other Backward 

Class will have to produce a certificate to the Appointing Authority/Selection Committee/Board 

etc. in support of his claim so as to make him eligible for reservation and various relaxations and 

concessions. 

 

The Caste/Tribe/Community certificate issued by the following authorities in the prescribed form 

as given in Annexure-VII for SCs/STs and Annexure-VIII for OBCs will only be accepted as 

proof in support of a candidate’s claim as belonging to the Scheduled Caste or theScheduled Tribe 

or the Other Backward Class: 

 

(i) District Magistrate/Additional District Magistrate/Collector /Deputy 

Commissioner/Additional Deputy Commissioner/ Deputy Collector/ 1
st
 Class 

Stipendary Magistrate/Sub Divisional Magistrate/Taluka Magistrate/Executive 

Magistrate/Extra Assistant Commissioner. 

(ii) Chief Presidency Magistrate/ Additional Chief Presidency Magistrate/Presidency 

Magistrate; 

(iii) Revenue Officer not below the rank of Tehsildar; and 
(iv) Sub-Divisional Officer of the area where the candidate and/or his family normally 

resides. 
 

The appointing authorities should verify the caste status of a Scheduled Caste/ Scheduled Tribe / 

Other Backward Class candidate at the time of initial appointment and of an SC/ST officer at the 

time of promotion against reserved vacancy also. For this purpose, the caste and the community 

to which an SC/ST/OBC person belongs, his place of residence and the name of the State, should 

be pasted on the top of his service book, personal file or any other relevant document to facilitate 

such verification. It may be noted that a Scheduled Caste person, whose caste has been descheduled 

after his initial appointment as a Scheduled Caste, is no longer entitled to enjoy the benefit of 

reservation in promotions. The verification of caste-status at every important up-turn of 

employee’s career is necessary so that the benefit of reservation and other scheme of concessions 

etc. should go only to the rightful claimants and not those who become disentitled to them. 
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The Appointing Authorities should, in the offer of appointment to the candidates claiming to be 

belonging to Scheduled Castes/Scheduled Tribes/Other Backward Classes includea clause as 

follows: 

 

“The appointment is provisional and is subject to the Caste/Tribe/Community 

certificate being verified through the proper channels and if the verification reveals 

that the claim to belong to Scheduled Caste or Scheduled Tribe or Other Backward 

Class, as the case may be, is false, the services will be terminated forthwith without 

assigning any further reasons and without prejudice to such further action as may 

be taken under the provisions of the Indian Penal Code for production of false 

certificates.” 

 

An appointing authority may, if it considers necessary for any reason, verify the claim of a 

candidate through the District Magistrate of the place where the candidate and/or his family 

ordinarily resides. If after appointment in any particular case, the verification reveals that the 

candidate’s claim was false his services may be terminated in accordance with the relevant 

rules/orders. 
 

As no person professing a religion different from the Hindu or Sikh or Boudh can be deemed to 

be a member of Scheduled Castes, the appointing authorities should stipulate in the letter of 

appointment issued to Scheduled Caste candidates that they should inform about the change, if 

any, of their religion to their appointing/administrative authority immediately after such a change. 

The serving scheduled Caste employees should be instructed to intimate change, if any, in their 

religion immediately to their appointing/administrative authorities. 

 

41.  Reporting About Representation: 

 

Soon after the first of January of every year, each Appointing Authority shall send to its 

administrative Ministry/Department concerned:- 

 

(i) SC/ST/OBC Report-I in the proforma given in Annexure-IX showing the total 

number of Government servants and the number of SCs, STs and OBCs amongst 

them as on the 1
st
 January of the year and the number of appointments made during 

the preceding calendar year alongwith the number of SCs, STs and OBCs amongst 

them; and 

 

(ii) SC/ST/OBC Report-II in the proforma given in Annexure-X showing the 

representation of SCs, STs and OBCs in various grades of organised Group ‘A’ 

services as on the 1
st
 January of the year and the particulars of recruitment to the 

various grades during the preceding calendar year in the service. 

 

On receipt of the above reports, the administrative Ministry/Department shall consolidatethe 

information received from all Appointing Authorities under it and shall send to the Department of 

Personnel and Training by the 31
st
 March of each year: 

 

(i) Consolidated SC/ST/OBC Report-I in respect of the Ministry/Department 

including information in respect of all Attached and Subordinate Offices under its 

control. 

(ii) SC/ST/OBC Report-II in respect of each organised Group ‘A’ service under its 

control reflecting grade-wise position of the representation of SCs/STs/OBCs in 

the service as on 1
st
 January of the year and particulars of recruitment to various 

grades of the service during the preceding calendar year. 
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Information in respect of public sector undertakings, statutory, semi-Government and autonomous 

bodies should not be included in the reports sent to the Department of Personnel and Training. 

Statutory, semi-Government and autonomous bodies should furnish consolidated information in 

the prescribed proforma to the administrative Ministry/Department. The administrative 

Ministry/Department may maintain this information in respect of all statutory, semi-Government 

and autonomous bodies under its control. The Department of Public Enterprises may collect 

similar information in respect of all public sector undertakings and may maintain it. 
 

While furnishing the figures of representation of SCs, STs and OBCs in Report-I, information in 

respect of the posts of “sweepers/safaikaramcharies” should not be included as such inclusion 

results in inflating the figures of representation of SCs in group D posts. In the report, information 

in respect of group D posts (excluding sweepers) and group D posts (sweepers) should be given 

separately. 

 

The reports relate to persons and not to posts. Therefore, the posts vacant etc. should not be taken 

into account while furnishing the reports. A person on deputation should be included in the 

establishment of the borrowing Ministry/Department/Office and not in the parent office. Figures 

in respect of Scheduled Castes, Scheduled Tribes and Other Backward Classes should include 

persons appointed by reservation as well as appointed on their own merit. Likewise the persons 

permanent in one grade but officiating or holding temporary appointment in the higher grades 

should be shown in the figures relating to the class of service in which the higher grade concerned 

is included. 

 

42. Arrangements for Training: 
 

The following steps should be taken for training of Group A Officers belonging toScheduled 

Castes and Scheduled Tribes: 
 

(i) More intensive training should be arranged for directly recruited Group A officers 

belonging to Scheduled Castes and Scheduled Tribes by the Heads of the Training 

Institutions, wherever necessary, along with other officers needing such help. 

(ii) Ministries/Departments should nominate a considerably larger number of 

Scheduled Caste and Scheduled Tribe officers for the training programmes run by 

the various Departments and Training Institutions. They should lay down a time 

limit, say 3 years, within which training of such officers in appropriate fields should 

be completed. A phased programme for sponsoring such officers for training to the 

various Institutions should be drawn up. The Ministries/Departments should 

identify the training needs of the Scheduled Caste and Scheduled Tribe officers and 

then examine to which training programmes these officers should be deputed. 

Special attention may also be paid to the training of such officers as are selected for 

promotion by relaxed standards to enable them to give a good account of 

themselves. The Training Division of the Department of Personnel & Training 

would render all assistance in suggesting or even devising suitable programmes 

wherever necessary. 

(iii) In drawing up such training programmes, adequate margin should be provided to 

take in as many Scheduled Caste and Scheduled Tribe officers as are sponsored 

by the Ministries. It would be useful to earmark 25 per cent of the seats for officers 

of Scheduled Castes and Scheduled Tribes, wherever possible. In case this 

becomes difficult in any particular programme, then such officers could be covered 

in the next course or a special programme may be arranged for them. It 
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would also be useful if officers of Scheduled Castes and Scheduled Tribes were 

included in the various training programmes abroad. It would enable them to 

broaden their outlook and also build up specialized knowledge. It is also likely to 

boost up the morale of the officers of these communities. 

(iv) Superiors of Scheduled Caste and Scheduled Tribe Officers should be asked to take 

special care regarding on the job training of these officers, identify areas where 

special training is considered necessary and take appropriate steps for such training 

in consultation with the Department’s Training Coordinator and the Training 

Division of the Department of Personnel & Training. 

(v) Cases of Scheduled Caste and Scheduled Tribe Officers should be considered 

sympathetically and they should be given preference while nominating officers for 

training or deputing them for attending seminars/conferences, symposia etc. While 

nominating officers for training programmes run by the various Departments and 

Training Institution or for training programmes abroad or for training, seminars and 

conferences, it should be indicated as to which of the officers nominated belong to 

Scheduled Castes and Scheduled Tribes, so that theircases may be duly considered 

by the appropriate authorities at the time of selection. 
 

43. Intimation about Competitive Examinations to Pre-Examination Training Centres: 
 

Pre-examination Training Centres have been set up in various States to increase the 

employment potentialities of Scheduled Caste and Scheduled Tribe candidates in reserved 

vacancies filled through various competitive examinations. The authorities holding the various 

competitive examinations should inform these Pre-examination Training Centres well in advance 

of the actual date of the examination, the probable number of reserved vacancies and the syllabus 

for and the standard of the examination. This would enable the Pre-examination Training Centres 

to evolve the Scheme of Training which will be correlated to such examinations and which in turn 

would lead to improved intake of Scheduled Caste and Scheduled Tribe candidates against 

reserved vacancies. 

 

44. Selection of Persons for Posting Abroad: 
 

While it will not be possible to provide for any specific norm of relaxation in favour of 

Scheduled Caste and Scheduled Tribe employees in the matter of posting in foreign countries, 

when a Ministry/Department etc. makes selection of persons for posting in its units etc. located 

in a foreign country, it should see that eligible employees belonging to Scheduled Castes and 

Scheduled Tribes are also considered alongwith others for such posting. 

 
45. Forwarding of Application for Employment: 

Application for employment elsewhere of temporary or permanent Central Government 

servants belonging to Scheduled Castes, Scheduled Tribes and Other Backward Classes should 

be readily forwarded except in very rare cases where there may be compelling grounds of public 

interest for withholding such applications. Cases where applications of employees belonging to 

Scheduled Castes/Scheduled Tribes /Other Backward Classes could not be forwarded due to 

compelling grounds of public interest, should be reported within a month to the officer nominated 

as Liaison Officer in the administrative Ministry/ Department or in offices under the Head of 

Department. 

46. Prevention of Discrimination: 

It has been pointed out on many occasions that the Scheduled Caste and Scheduled Tribe 

Officers, after appointment, are subjected to harassment and discrimination on grounds of their 
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social origin. It has been pointed out that SC/ST officers are some times transferred to far-off 

places and also placed at insignificant positions. It has also been stated that these officers are not 

accepted at their places of postings by the concerned superior officers in some cases. In this 

connection, it is emphasized that Government servants should desist from any act of discrimination 

against members of SC/ST communities on grounds of their social origin. It is also requested that 

senior officers, including the Liaison Officers of the Ministry/Department, should keep a close 

watch to ensure that such incidents do not occur at all. However, if any suchincident comes to the 

notice of the authorities, action should be taken against the erring officials promptly. 

 

47. Clarifications about SC/ST/OBC Status: 
 

Cases in which a doubt arises whether a person belongs to a Scheduled Caste or Other Backward 

Class or whether a caste or community is a Scheduled Caste or included in Other Backward Classes 

may be referred to the Ministry of Social Justice and Empowerment, Shastri Bhavan, New Delhi. 

If such a doubt arises about Scheduled Tribe status of a person orcommunity, reference may be 

made to the Ministry of Tribal Affairs, Shastri Bhavan, NewDelhi. However, a set of points which 

should be taken into account by the certificate issuing authorities are given below. 

 

Where a person claims to belong to a Scheduled Caste, Scheduled Tribe or a Backward community 

by birth, it should be verified : 

 

(i) That the person and his parents actually belong to the community claimed; 
(ii) That this community is included in the Presidential Orders specifying the 

Scheduled Castes and Scheduled Tribes or included in the list of OBCs notified 

by the Ministry of Social Justice and Empowerment, Government of India in 

relation to the concerned State; 

(iii) That the person belongs to that State and to the area within that State in respect of 

which the community has been scheduled/notified. 

(vi) If the person claims to be a Scheduled Caste, he should profess either the Hindu or 

the Sikh or the Boudh religion. 

(v) If the person claims to be a Scheduled Tribe or an Other Backward Class, he may 

profess any religion. 

 

Cases of Migration: 

 

(i) Where a person migrates from the portion of the state in respect of which his 

community is scheduled/notified to another part of the same State in respect of 

which his community is not scheduled/notified, he will continue to be deemed to 

be a member of the Scheduled Caste or the Scheduled Tribe or the Other Backward 

Class, as the case may be in relation to that State; 

(ii) Where a person migrates from one state to another, he can claim to belong to a 

Scheduled Caste or Scheduled Tribe or Other Backward Class only in relation to 

the State to which he originally belonged and not in respect of the State in which 

he has migrated. 
 

Claims through Marriage: 
 

No person who was not a member of Scheduled Caste or a Scheduled Tribe or Other 

Backward Class by birth will be deemed to be a member of Scheduled Caste or Scheduled Tribe 

or Other Backward Class merely because he or she had married  a person belonging to a 
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Scheduled Caste or Scheduled Tribe or Other Backward Class. On the other hand a person who 

is a member of a Scheduled Caste or a Scheduled Tribe or an OBC would continue to be a member 

of that Scheduled Caste, Scheduled Tribe or OBC, as the case may be, even after his or her 

marriage with a person who does not belong to a Scheduled Caste or a Scheduled Tribe or anOther 

Backward Class. 

 

Cases of Conversion and Reconversion: 
 

(i) Where a Scheduled Caste person gets converted to a religion other than Hinduism 

or Sikhism or Buddhism and then reconverts himself back to Hinduism or Sikhism 

or Buddhism, he will be deemed to have reverted to his original Scheduled Caste, 

if he is accepted by the members of that particular caste as one among them. 

(ii) In the case of a descendant of a Scheduled Caste convert, the mere fact of 

conversion to Hinduism or Sikhism or Buddhism will not be sufficient to entitle 

him to be regarded as a member of the Scheduled Caste to which his forefathers 

belonged. It will have to be established that such a convert has been accepted by 

the members of the caste claimed as one among themselves and has thus become 

a member of that caste. 

 

Cases of Adoption: 
 

Great care has to be exercised in dealing with cases where a person claims to be a member 

of Scheduled Caste or Other Backward Class on the ground that he has been adopted by a 

Scheduled Caste/OBC person. The validity of the adoption has to be clearly established beforeany 

caste certificate can be given. It is for the party to prove his claim by cogent and reliable evidence: 

 

(i) The requirements of valid adoption are given in sections 6 to 11 of the Hindu 

Adoption Maintenance Act, 1956. The actual giving and taking of the child in 

adoption is a mandatory requirement and thereafter the adopted child is deemed to 

be the child of his or her adoptive father or mother for all purposes and the child 

severs all ties with the family of his or her birth. Ordinarily, no child who has 

attained the age of 15 years or who is married can be given in adoption unless there 

is a custom or usage applicable to the parties. 

 

(ii) In deciding whether an adoption is valid, the certificate issuing authority should 

satisfy himself that all the requirements of Law have been complied with. He should 

also take into account the behaviour of the child after adoption whether he 

physically lives with and is supported by his adoptive parents and receives no 

financial help from his original parents. In case these conditions are not satisfied, 

the certificate should be refused. 

 

(iii) Where the case relates to an adoption of a married person or of a person of the age 

of 15 years and above, the certificate shall be required to be given by the District 

Magistrate who shall after making due enquiries as to the validity of the adoption 

as to whether such adoption is permitted by a custom or usage applicable to the 

parties, make an endorsement to that effect on the certificate. Such custom or usage 

should have been continuously and uniformly observed for a long time and obtained 

the force of law among the Hindus of that particular area, or thatcommunity, group 

of family provided that the custom or usage is certain and not unreasonable or 

opposed to public policy and in the case of custom or usage in 



35 
 

 

respect of a particular family that the custom or usage has not been discontinued. 

In addition, it should be verified that all other conditions for a valid adoption, 

including the physical transfer of the adopted person to the family of the adoptive 

parents and that he has severed all ties with the original parents are fulfilled. 

 

48. Liaison Officer and Reservation Cell: 
 

In each Ministry/Department the Deputy Secretary in charge of administration or any other officer 

at least of the rank of Deputy Secretary will act as a Liaison Officer in respect of matters relating 

to the representation of Scheduled Castes, Scheduled Tribes and OBCs in all establishments and 

services under the administrative control of the Ministry/Department. The Liaison Officer will be 

specially responsible for: 

(i) Ensuring due compliance by the subordinate appointing authorities with the orders 

and instructions pertaining to the reservation of vacancies in favour of Scheduled 

Castes, Scheduled Tribes and Other Backward Classes and other benefits 

admissible to them. 

(ii) Ensuring timely submission by each appointing authority under the 

Ministry/Department to the Ministry/Department the SC/ST/OBC Reports I and II 

and ensuring scrutiny and consolidation of the above reports in respect of all 

establishments and services in and under the control of the Ministry/Department 

and sending the consolidated reports in the prescribed proformae to the Department 

of Personnel & Training. 

(iii) Acquainting himself well in time about the dates of various DPCs, which will be 

held in future. He will have with him a ready list of officers of various levels 

belonging to SC/ST of a few sister Departments/ Ministries so that whenever 

requirement arises, an SC/ST officer of appropriate level consistent with the level 

of the other members of the DPC and the level of appointment for which a DPC is 

proposed to be convened, can always be associated as a member. Such a list may 

be prepared by the Liaison Officer by informally consulting the administrative wing 

of other Ministries/Departments. 

(iv) Ensuring that while making a reference to the Department of Personnel and 

Training and to the National Commission for Scheduled Castes/the National 

Commission for Scheduled Tribes for dereservation of reserved vacancies, full 

details in support of the proposal for dereservation are given. 

(v) Ensuring the extension of necessary assistance to the National Commission for 

Scheduled Castes and the National Commission for Scheduled Tribes in the 

investigation of complaints received by the Commission, in regard to service 

matters and in the collection of information for his annual report. 

(vi) Conducting annual inspection of the reservation registers/roster registers 

maintained in the Ministry/Department/Offices under the control of the 

Ministry/Department with a view to ensuring proper implementation of the 

reservation orders. 

(vii) Acting as Liaison Officer between the Ministry/Department and the Department 

of Personnel & Training for supply of other information, answering questions and 

queries and clearing doubts in regard to matters covered by the reservation orders. 
 

Each Ministry/Department should set up a Reservation Cell within the Ministry/Department under 

the direct control of the Liaison Officer. The functions of the Cell will mainly be to assist the 

Liaison Officer to discharge his duties effectively. 

 

In offices under the control of each Head of Department also, a Liaison Officer will be nominated 

for work relating to representation of Scheduled Castes, Scheduled Tribes and Other 
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Backward Classes in such offices. The duties of Liaison Officers for offices under such Heads 

of Departments will be similar to those mentioned above in respect of offices under their charge. 

 

Cases of negligence or lapses in the matter of following the reservation and other orders relating 

to Scheduled Castes, Scheduled Tribes and Other Backward Classes coming to light through the 

inspections carried out by the Liaison Officer or otherwise, should be reported/submitted by him 

to the Secretary/Additional Secretary to the Government in the respective Ministry/Department or 

to the Head of the Department in respect of offices under the Head of Department, as the case may 

be. The concerned Secretary/Additional Secretary/Head of the Department shall pass necessary 

orders on such reports to ensure strict compliance of the reservation orders by the appointing 

authority concerned. 

 

49. Role of the National Commission for SCs and STs : 
 

The National Commission for Scheduled Castes and the National Commission for Scheduled 

Tribes have been constituted under Article 338 and Article 338-A of the Constitution respectively 

to investigate all matters relating to the safeguards provided for the Scheduled Castes and 

Scheduled Tribes in the Constitution and report to the President upon the working of these 

safeguards. 

In regard to the question whether the Commissions can call for the original records and files in 

specific cases where complaints have been made to them and whether Scheduled Caste and 

Scheduled Tribe Government servants can write to the concerned Commission direct bringing 

their grievances to the notice of the Commission, it is stated that: 

(a) Files relating to the appointment of candidates belonging to the Scheduled Castes 

and Scheduled Tribes against the reserved quota should, on demand, be made 

available to the National Commission for Scheduled Castes or the National 

Commission for Scheduled Tribes, as the case be; 

(b) In all other cases, comprehensive notes explaining the position may be furnished to 

the Commission; 

(c) Should the Commission have any reservations or doubts in regard to the 

explanations given, the matter may be referred to the Secretary(Personnel), who 

will go through the original records and answer the queries by the Commission, 

where possible he will also send the record with the reply; and 

(d) Scheduled Caste and Scheduled Tribe Government employees may write to the 

National Commission for Scheduled Castes and the National Commission for 

Scheduled Tribes direct on matters relating to appointments against the reserved 

quota. It is not necessary for the Scheduled Caste and Scheduled Tribe Government 

employees to seek prior permission of the concerned administrative 

Ministry/Department for sending their representations to the concerned 

Commission. 
 

Note: The expression “reserved quota” will include matters relating to confirmation, promotion, 

grant of other concessions allowed to Scheduled Caste and Scheduled Tribe employees by the 

Department of Personnel and Training from time to time. 

 

Ministries/Departments and particularly, the Liaison Officers should ensure the extension of 

necessary assistance to the National Commissions for investigation of complaints received by the 

latter in service matters. The Communications received from the Commissions calling for facts, 

comments, etc. in respect of representations on service matters made by individuals shouldbe 

replied to expeditiously. 
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Ministries/Departments should extend necessary assistance required by the Commissions for 

conducting special studies of the registers/ rosters maintained and of implementation of other 

orders regarding reservation of Scheduled Castes and Scheduled Tribes by any appointing 

authority under their administrative control. The follow-up action on the reports/ recommendations 

made by the Commission after such studies, should be completed and action taken reported to the 

concerned Commission’s office within six months. Where for any reasons, it is not possible for 

any Ministry to adhere to this time scheduled, the reasons therefore should be communicated to 

the Commission before the expiry of six months indicating the details of theaction already taken 

and also the probable time that would be further needed by them to send their final replies/reports. 

 

49.5. The Supreme Court in the matter of the All Indian Overseas Bank Scheduled Castes and 

Scheduled Tribes Employees Welfare Association and Others Vs. Union of India and Others (Civil 

Appeal No.13700 of 1996) has held that the National Commission for the Scheduled Castes and 

Scheduled Tribes had no power of granting injunction, whether temporary or permanent. The 

Court also held that the powers of the Commission in terms of Article 338(8) of the Constitution 

were all the procedural powers of a Civil Court for the purpose of investigating and inquiring into 

the matters and that too for that limited purpose only. In view of the judgement of the Supreme 

Court, the National Commission for the Scheduled Castes and the National Commission for the 

Scheduled Tribes have no powers to direct withholding of the operation of any orders issued by 

the Government. The Ministries/Departments etc. may keep inview the judgement of the Supreme 

Court while dealing with the directions given by theNational Commission for the Scheduled 

Castes or the National Commission for the Scheduled Tribes. 

 

50. Annual Reports of the Ministries/Departments: 
 

Each Ministry/Department should include in its Annual Report a note about the activities 

of the Reservation Cell set up within the Ministry/Department under the control of the Liaison 

Officer and the steps taken by the Ministry/Department to implement the provisions about 

reservation for SCs, STs, OBCs and PWDs. The statistics relating to representation of Scheduled 

Castes, Scheduled Tribes, Other Backward Classes and Persons with Disabilities should also be 

incorporated in the Annual Report of the Ministry/Department. This should include the 

information contained in SC/ST/OBC Report-I, SC/ST/OBC Report-II, and reports prescribed in 

respect of persons with disabilities which each Ministry/Department is required to furnish to the 

Department of Personnel and Training in a consolidated form every year. Besides the consolidated 

information in respect of the Ministry/Department as a whole including all the attached and 

subordinate offices, it would be useful to include in the Annual Report information in respect of 

each organisation/establishment under the Ministry/ Department. Similar information in respect 

of statutory and semi-Government bodies and in respect of public sector undertakings under the 

control of the Ministry/Department may also be usefully included in the Annual Report. 
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RESERVATION IN CASE OF RECRUITMENT TO GROUP C AND D POSTS ON LOCAL BASIS 
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ANNEXURE –II 
 

 

 

Criterion for Determining Creamy Layer Amongst OBCs. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

like UN, IMF, World Bank, etc. 

for a period of not less than 5 

Category Description of Category Who will fall in Creamy Layer 

1. 
2 3 

I. 
 

CONSTITUTIONAL POSTS 
 

Son(s) and daughter(s) of 
 

(a) President of India; 

(b) Vice President of India; 

(c) Judges of the Supreme Court and 

of the High Courts; 

(d) Chairman & Members of UPSC 

and of the State Public Service 

Commission; Chief Election 

Commissioner; Comptroller & 

Auditor General of India; 

(e) Persons holding Constitutional 

positions of like nature. 

 
II. 

 

SERVICE CATEGORY 
 

A. Group A / Class I officers 

of the All India Central 

and State Services (Direct 

Recruits) 

 

Sons(s) and daughter(s) of 
 

(a) parents, both of whom are Class 

I officers; 

(b) parents, either of whom is a 

Class I officer; 

(c) parents, both of whom are Class 

I officers, but one of them dies or 

suffers permanent 

incapacitation. 

(d) Parents, either of whom is a 

Class I officers and such parent 

dies or suffers permanent 

incapacitation and before such 

death or such incapacitation has 

had the benefit of employment in 

any International Organisation 
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years. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. Group B/Class II officers 

 

(e) Parents, both of whom are Class 

I officers die or suffer permanent 

incapacitation and before such 

death or such incapacitation of 

the both, either of them has had 

the benefit of employment in any 

International Organisation like 

UN, IMF, World Bank, etc. for a 

period of not less than 5 years. 

Provided that the rule of 

exclusion shall not apply in the 

following cases: 

(a) Sons and daughters of parents 

either of whom or both of 

whom are Class I officers and 

such parent(s) dies / die or 

suffer permanent 

incapacitation. 

(b) A lady belonging to OBC 

category has got married to a 

Class I officer, and may 

herself like to apply for a job. 

 of the Central & State 

Services (Direct 

Recruitment) 

Son(s) and daughter(s) of 
 

(a) Parents both of whom are Class 

II officers. 

 (b) parents of whom only the 

husband is a Class II officers and 

he gets into Class I at the age of 

40 or earlier. 

 (c) Parents, both of whom are Class 

II officers and one of them dies 

or suffers permanent 

incapacitation and either one of 

them has had the benefit of 

employment in any International 

Organisation like UN, IMF, 

World Bank, etc. for a period of 

not less than 5 years before such 
death or permanent 
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incapacitation; 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

evaluation of the posts on equivalent 

or 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
C. Employees in Public 

 

(d) Parents of whom the husband is 

a Class I officer (direct recruit or 

pre-forty promoted) and the wife 

is a Class II officers and the wife 

dies; or suffers permanent 

incapacitation; and 

(e) Parents, of whom the wife is a 

Class I officer ( Direct Recruit or 

pre-forty promoted) and the 

husband is a Class II officer and 

the husband dies or suffers 

permanent incapacitation 

Provided that the rule of exclusion 

shall not apply in the following 
cases: 

Sons and daughters of 
 

(a) Parents both of whom are Class 

II officers and one of them dies 

or suffers permanent 

incapacitation. 

(b) Parents, both of whom are Class 

II officers and both of them die 

or suffer permanent 

incapacitation, even though 

either of them has had thebenefit 

of employment in any 

International Organisation like 

UN, IMF, World Bank, etc. for a 

period of not less than 5 years 

before their death or permanent 
incapacitation. 

 Sector Undertakings etc. 
The criteria enumerated in A&B above 

in this Category will apply mutatis 

mutandis to officers holding equivalent 

or comparable posts in PSUs, Banks, 

Insurance Organisations, Universities, 

etc. and also to equivalent or 

comparable posts and positions under 
private   employment,   pending   the 
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comparable basis in these institutions, 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

architect, computer 

 

 

 
III. 

 the criteria specified in Category VI 
below will apply to the officers in these 
Institutions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

IV 

ARMED FORCES 

INCLUDING 
PARAMILITARY FORCES 

Son(s) and daughter(s) of parents either 
or both of whom is or are in the rank of 
Colonel and above in the Army and to 

(Persons holding civil posts are 
not included) 

equivalent posts in the Navy and the 
Air Force and the Para Military Forces; 

 Provided that :- 

 
(i) If the wife of an Armed Forces 

Officers is herself in the Armed 

Forces (i.e., the category under 

consideration) the rule of 

exclusion will apply only when 

she herself has reached the rank 

of Colonel; 

 (ii) The service ranks below Colonel 

of husband and wife shall not be 

clubbed together; 

 (iii) If the wife of an officer in the 

Armed Forces is in civil 

employment, this will not be 

taken into account for applying 

the rule of exclusion unless she 

falls in the service category 

under item No.II in which case 

the criteria and conditions 

enumerated therein will apply to 
her independently. 

 
PROFESSIONAL CLASS AND 

THOSE ENGAGED IN TRADE 

AND INDUSTRY 

Criteria specified against Category VI 
will apply:- 

(I) Persons, engaged in 

profession as a ‘doctor, 

lawyer, chartered 

accountant, Income Tax 

consultant, financial or 

management consultant, 

dental surgeon, engineer, 
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(b) Both irrigated and unirrigated 

land, as follows:- 

(i) The rule of exclusion will apply 

 specialist, film artists and 
other film professional, 

author, playwright, 

sports person, 
sport 

s 

professional, 

medi 

a  professional or any 

other vocations of like 

status. 

(II) Persons engaged in trade, 

business and industry. 

 
 
 
 
 
 
 
 

 
Criteria specified against Category VI 

will apply: 

Explanation: 
 
 

(i) Where the husband is in some 

profession and the wife is in 

Class II or lower grade 

employment, the income / 

wealth test will apply only on 

the basis of the husband’s 

income. 

(ii)  If the wife is in any 

profession and the husband is 

in employment in a Class II 

or lower rank post, then the 

income / wealth criterion will 

apply only on the basis of the 

wife’s income and the 

husband’s income will not be 
clubbed with it. 

 

V. 

 

PROPERTY OWNERS 

A. Agricultural holdings 

 
 
 
 

Son(s) and daughter(s) of persons 
belonging to a family (father, mother 
and minor children) which owns 

(a) Only irrigated land which is 

equal to or more than 85% of the 

statutory area, or 
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where the pre-condition exists 

that the irrigated area (having 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Explanation: Building may be used for 

residential, industrial or commercial 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. Plantations 

(i) Coffee, tea, rubber, 

been brought to a single type 
under a common denominator) 

40% or more of the statutory 
ceiling limit for irrigated land 

(this being calculated by 

excluding the unirrigated 

portion). If this pre condition of 

not less than 40% exists, then 

only the area of unirrigated land 

will be taken into account. This 

will be done by converting the 

unirrigated land on the basis of 

the conversion formula existing, 

into the irrigated type. The 

irrigated area so computed from 

unirrigated land shall be added 

to the actual area of irrigated 

land and if after such clubbing 

together the total area in terms 

ofirrigated land is 80% or more 

ofthe statutory ceiling limit for 

irrigated land, then the rule of 

exclusion will apply and 

disentitlement will occur. 

(iii) The rule of exclusion will not 

apply if the land holding of a 

family is exclusively 

unirrigated. 

 etc. 

(ii)   Mango,   citrus, 

apply plantations 

etc. 

 
Criteria of income / wealth specified in 
Category VI below will apply. 

Deemed as agricultural holding and 
hence criteria at A above under this 
Category will apply. 

 
C. Vacant land and / or 

buildings in urban areasor 

urban agglomerations 

 

Criteria specified in Category VI below 

will apply. 
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purpose and the like two or more such 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Explanation : Wherever the expression “permanent incapacitation” occur in this statement, it shall 

mean incapacitation which results in putting an officer out of service. 

Note1: Sons and daughters of: 

(a) parents either of whom or both of whom are directly recruited Class I/Group A officers 

and such parent(s) dies/die or suffers/suffer permanent incapacitation while in service; 

(b) parents both of whom are directly recruited Class II/Group B officers and one of them 

dies or suffers permanent incapacitation while in service; and 

(c) parents both of whom are directly recruited Class II/Group B officers and both of them 

die or suffer permanent incapacitation while in service, even though either of them has 

had the benefit of employment in any International Organization like UN, IMF, World 

 
VI. 

 purposes. 

 INCOME / WEALTH TEST Son(s) and daughter(s) of 
 

(a) Persons having gross annual 

income of Rs. 4.5 lakh or above 

or possessing wealth above the 

exemption limit as prescribed in 

the Wealth Tax Act for a period 

of three consecutive years. 

(b) Persons in Categories I, II, III 

and V A who are not disentitled 

to the benefit of reservation but 

have income from other sources 

of wealth which will bring them 

within the income / wealth 

criteria mentioned in (a) above. 

Explanation: 
 

(i) Income from salaries or 

agricultural land shall not 

be clubbed; 

(ii) The income criteria in 

terms of rupee will be 

modified taking into 

account the change in its 

value every three years. If 

the situation, however, so 

demands, the interregnum 
may be less. 
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Bank, etc. for a period of not less than 5 years before their death or permanent 

incapacitation 

shall not be treated to be falling in creamy layer. But if the parent(s) dies/die or suffers/suffer 

permanent incapacitation in such cases after retirement from service, his/their sons and daughters 

would be treated to be falling in creamy layer and would not get the benefit of reservation. 

Note 2: sons and daughters of parents who are included in the creamy layer on the basis of service 

status of their parents shall continue to be treated in creamy layer even if their parents have retired or 

have died after retirement. 

Note 3: Sons and daughters of parents of whom only the husband is a directly recruited Class 

II/Group B officer who gets into Class I/Group A at the age of 40 or earlier are treated to be in creamy 

layer. If the father is directly recruited Class III/Group C or Class IV/Group D employee and he gets 

into Class I/Group A at the age of 40 or earlier, his sons and daughters shall not be treated to be 

falling in creamy layer. 

Note 4: The creamy layer status of a candidate is determined on the basis of the status of his parents 

and not on the basis of his own status or income or on the basis of status or income of his/her spouse. 

Therefore, while determining the creamy layer status of a person the status or the income ofthe 

candidate himself or of his/her spouse shall not be taken into account. 

Note 5: The creamy layer status of sons and daughters of persons employed in organizations where 

equivalence or comparability of posts vis-à-vis posts in Government has not been evaluated is 

determined as follows: 

“Income of the parents from the salaries and from the other sources [other than 

salaries and agricultural land] is determined separately. If either the income of the 

parents from the salaries or the income of the parents from other sources [other 

than salaries and agricultural land] exceeds the limit of Rs.4.5 lakh per annum for 

a period of three consecutive years, the sons and daughters of such persons shall 

be treated to fall in creamy layer. But the sons and daughters of parents whose 

income from salaries is less than Rs. 4.5 lakh per annum and income from other 

sources is also less than Rs.4.5 lakh per annum will not be treated as falling in 

creamy layer even if the sum of the income from salaries and the income from 

the other sources is more than Rs.4.5 lakh per annum for a period of three 

consecutive years. It may be noted that income from agriculturalland is not taken 

into account while applying the Test.” 

 

Note 6: While applying the Income/Wealth Test to determine creamy layer status of any candidate 

as given in Category-VI, income from the salaries and income from the agricultural land shall not 

be taken into account. It means that if income from salaries of the parents of any candidate is more 

than Rs. 4.5 lakh per annum, income from agricultural land is more than Rs. 4.5 lakh per annum, but 

income from other sources is less than Rs. 4.5 lakh per annum, the candidate shall not be treatedto be 

falling in creamy layer on the basis of Income/Wealth Test provided his parent(s) do not possess 

wealth above the exemption limit as prescribed in the Wealth Tax Act for a period of three 

consecutive years. 
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Maharashtra Government Reservation Circular - 
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Certificate of University Grand Commission 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

SC Category-wise Students List- A.Y. 2022-23 
2022-23 (SC-13%) 

 
Sr.No. Name of Students Class Contact Gender Category DOA URN NO 

1 Gangurde Pranjal Vijay FYBA 7350410265 F SC 28/06/2022 481362 

2 Gangurde Nikita Santosh FYBA 9921217371 F SC 29/06/2022 481593 

3 Bagul Anushka Kalu FYBA 9356609866 F SC 30/06/2022 481301 

4 Jadhav Kunal Aadhar FYBA 9172699776 M SC 6/7/2022 556302 

5 Bagul Amrapali Santosh FYBA 9028527465 F SC 18/08/2022 507235 

6 More Kedu Sahebrao FYBA 7420800822 M SC 12/9/2022 577400 

7 Bagul Aniket Kishor FYBA 7767872380 M SC 19/09/2022 481542 

8 Chauhan Dheeraj Ravindra FYBA 9673182139 M SC 11/11/2022 581548 

9 Pagare Tejaswi Bhaskar FYBA 8888258999 F SC 11/11/2022 581498 

10 Bakare Aditya Lahu FYBA 7057069920 M SC 15/11/2022 499268 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

ST Category-wise Students List- A.Y. 2022-23 
2022-23 ST (7%) 

Sr.No. Name of Students Class  Contact Gender Category DOA URN NO 

01  Kharate Chetana Sadashiv FYBA 9021065904 F ST 28/06/2022 481377 

02 Kharate Sanika Kisan FYBA 9960158306 F ST 29/06/2022 481340 

03 Lahare Vikas Sudev FYBA 8767031512 M ST 29/06/2022 481273 

04  Pithe Priyanka Arun FYBA 9021197801 F ST 30/06/2022 481534 

05  Shekhare Ganga Bharat FYBA 7276104362 F ST 30/06/2022 481519 

06  Kadale Vishakha Arun FYBA 8459697533 F ST 07-04-2022 494579 

07  Mahale Prashant Bharat FYBA 7823082085 M ST 07-07-2022 491525 

08  Ghode Aditya Yogesh FYBA 8625025281 M ST 07-12-2022 557473 

09 Bhoi Aarti Pandurang FYBA 8010179580 F ST 21/07/2022 481396 

10 Potinde Durga Shivaji FYBA 9699897143 F ST 21/07/2022 564092 

11 Bhondave Bharati Madhav FYBA 9322269302 F ST 25/07/2022 565661 

12 Dambale Roshan Sayaji FYBA 7028771434 M ST 25/07/2022 499281 

13 Mali Nisha Baban FYBA 9156861051 F ST 25/07/2022 491585 

14 Kadale Shraddha Navnath FYBA 8767856794 F ST 28/07/2022 481420 

15 Shingade Dattatrey Sadu FYBA 9021172798 M ST 18/08/2022 572793 

16 Dive Dattatrey Balu FYBA 8767240836 M ST 24/08/2022 491725 

17 Chaudhari Navnath Rangnath FYBA 9049634606 M ST 19/09/2022 578114 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

OBC Category-wise Students List- A.Y. 2022-23 
2022-23 OBC (19%) 

Sr. No Name of Students Class Contact Gender Category DoA URN NO 

1  Vyavahare Sanika Kamod FYBA 9561021818 F OBC 29/06/2022 481268 

2 Gade Poonam Laxman FYBA 8459098881 F OBC 30/06/2022 490117 

3  Gore Om Somnath FYBA 9011196325 M OBC 30/06/2022 490266 

4  Nathe Gaurav Balasaheb FYBA 8999920597 M OBC 07-06-2022 443670 

5  Dokhale Nayam Tukaram FYBA 7767967125 M OBC 07-07-2022 514844 

6  Lahitkar Krishna Rajendra FYBA 9699128214 M OBC 28/07/2022 508176 

7 Maule Rahul Khanderao FYBA 9322830836 M OBC 08-05-2022 491558 

8  Baste Gayatri Tukaram FYBA 8010445831 F OBC 08-12-2022 481454 

9  Navale Aditya Rajendra FYBA 7219076419 M OBC 08-12-2022 506063 

10  Dandekar Parshuram Balkrishna FYBA 9975282559 M OBC 25/08/2022 574003 

11  Baste Samadhan Chindhu FYBA 9767084146 M OBC 14/09/2022 499314 

12  Lahitkar Komal Bajirao FYBA 9699452829 F OBC 26/09/2022 507239 

13 Wagh Rohan Dattu FYBA 8080100861 M OBC 10-12-2022 499232 

14  Gangurde Tejasvi Dhananjay FYBA 9822408047 F OBC 16/11/2022 507245 

15  Maule Durgesh Manik FYBA 8530971269 M OBC 26/11/2022 251849 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

Open Category-wise Students List- A.Y. 2022-23 
FYBA-2022-23 Open (50%) 

Sr. No Name of Students Class Contact Gender Category DOA URN NO 

1 Shirsath Aditya Shantaram FYBA 8805956820 M Open 28/06/2022 481297 

2 Ghadwaje Amol Sunil FYBA 9356988911 M Open 07-04-2022 499287 

3 Kokate Aditya Sunil FYBA 9371552567 M Open 07-04-2022 499308 

4 Jadhav Pratiksha Somnath FYBA 7972868426 F Open 07-12-2022 499131 

5 Jadhav Rupali Kailas FYBA 8799826973 F Open 21/07/2022 481703 

6 Baste Ankita Khandu FYBA 7499344847 F Open 28/07/2022 481367 

7 Baste Om Kadu FYBA 9307966964 M Open 28/07/2022 491659 

8 Pardeshi Ritesh Mahendrasing FYBA 9356100902 M Open 28/07/2022 567013 

9 Bhalerao Sanchit Balasaheb FYBA 9699758626 M Open 18/08/2022 499291 

10 Ghadvaje Ganesh Ramesh FYBA 8830614562 M Open 18/08/2022 499274 

11 Jadhav Saurav Avinash FYBA 8799950854 M Open 24/08/2022 214401 

12 More Gaurav Rajaram FYBA 9158178408 M Open 14/09/2022 499319 

13 Jadhav Yash Gorakshnath FYBA 8446251703 M Open 27/09/2022 499250 

14 Aher Prerana Namdev FYBA 8010693176 F Open 29/09/2022 484743 

15 Mokale Bajirao Jagannath FYBA 7775864079 M Open 13/10/2022 499246 

16 Mokale Tushar Raosaheb FYBA 9075870735 M Open 13/10/2022 478268 

17 Shinde Rushikesh Shantaram FYBA 9021125075 M Open 16/11/2022 581966 

18 Suryawanshi Gaurav Dilip FYBA 7770085200 M Open 28/11/2022 540808 

19 Argade Manisha Bhalchandra FYBA 9637772407 F Open 15/12/2022 234670 

20 Jadhav Tejaswani Ratan FYBA 8010982674 F ST 07-12-2022 557476 

21 Watane Kanchan Devaji FYBA 8010632214 F ST 09-12-2022 481280 

22 Padvi Mangala Daulat FYBA 9699277508 F ST 20/09/2022 578211 

23 Dalavi Rakesh Shankar FYBA 9527386606 M ST 26/09/2022 518504 

24 Jadhav Atul Rajendra FYBA 7768082615 M ST 26/09/2022 481390 

25 Bhavar Paurnima Sukdeav FYBA 9922421417 F ST 27/09/2022 481481 

26 Wagh Rupali Eknath FYBA 9145215467 F ST 10-12-2022 579571 

27 Bhoye Mayur Pundlik FYBA 9168099143 M ST 12-02-2022 463580 
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28 Gavit Kamal Govinda FYBA 9405647426 F ST 12-03-2022 582722 

29 More Manisha Nanasaheb FYBA 8446244921 F ST 12-07-2022 249009 

30 Baste Vijay Khanderao FYBA 9158028713 M ST 13/12/2022 507236 

31 Mahale Kavita Ashok FYBA 7755913354 F ST 13/12/2022 582968 

32 Chaudhari Roshan Kailas FYBA 9373330870 M ST 27/12/2022 587350 

33 Dorode Umarani Vishwanath FYBA 8080226847 F ST 01-02-2023 587392 

34 Chaudhari Jana Krushna FYBA 9529324283 F ST 01-03-2023 587404 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

Other Category-wise Students List- A.Y. 2022-23 
FYBA-2022-23 2022-23 Other (11%) 

Sr. No Name of Students Class Contact Gender Category DOA URN NO 

1  Jadhav Dnyaneshwar Somnath FYBA 9665371733 M DT(A) 30/06/2022 481751 

2  Thakare Sanket Lahu FYBA 9356045593 M NT(B) 07-04-2022 507311 

3  Mohite Sagar Subhash FYBA 7410793380 M NT(B) 07-06-2022 491639 

 

 

Sr.No. Category Number of Students 

01 SC-13%) 10 

02 ST (7%) 17 

03 OBC (19%) 15 

04 Open (50%) 34 

05 Other (11%) 03 

Total 79 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

SC Category-wise Students List- A.Y. 2022-23 
FYB.Com.-2022-23 (SC-13%) 

 
Sr.No. Name of Students Class Contact Gender Category DOA URN NO 

1 Bagul Ashish Shamsundar FYBCOM 9028708214 M SC 29/06/2022 489992 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

ST Category-wise Students List- A.Y. 2022-23 
FYB.Com.-2022-23 ST (7%) 

Sr.No. Name of Students Class Contact Gender Category DOA URN NO 

1 Bhavar Pratiksha Vijay FYBCOM 9545403094 F ST 30/06/2022 490051 

2 Shevare Bhavana Pandurang FYBCOM 9767821422 F ST 7/7/2022 490218 

3  Jadhav Mangesh Ashok FYBCOM 8010156341 M ST 12/7/2022 490085 

4  Pawar Priyanka Eknath FYBCOM 9881626524 F ST 5/8/2022 481724 

5  Wagh Ajinkya Ramdas FYBCOM 8208342173 M ST 21/09/2022 490008 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

OBC Category-wise Students List- A.Y. 2022-23 
FYB.Com.-2022-23 OBC (19%) 

Sr. No Name of Students Class Contact Gender Category DoA URN NO 

1 Lahitkar Sakshi Somnath FYBCOM 8446148098 F OBC 28/06/2022 481682 

2  Maniyar Mahek Shakil FYBCOM 9373965686 F OBC 28/06/2022 489999 

3  Ugale Radhika Sahebrao FYBCOM 9850157690 F OBC 28/06/2022 481738 

4  Ekhande Rohini Jalindar FYBCOM 7507555291 F OBC 30/06/2022 490019 

5  Kanhe Rushikesh Rambhau FYBCOM 9579548766 M OBC 28/07/2022 508439 

6 Kashid Jagdish Nivrutti FYBCOM 9370113542 M OBC 05/08/2022 445277 

7  Pawar Pooja Shankar FYBCOM 9322580410 F OBC 12/08/2022 469604 

8  Shinde Kishor Dipak FYBCOM 7719802160 M OBC 14/09/2022 493502 

9  Shirsath Sudarshan  Navnath FYBCOM 8767894331 M OBC 27/09/2022 490204 

10  Jadhav Sakshi Dattatrya FYBCOM 7775879939 F OBC 29/09/2022 489956 

11 Baste Pooja Pundlik FYBCOM 7875978637 F OBC 
12-10-2022 

 
481671 

12  Pagar Akshay Santosh FYBCOM 9657671661 M OBC 13/10/2022 305185 

13  Dawange Durgesh Sanjay FYBCOM 8010117875 M OBC 11/11/2022 423269 

14 Ugale Suraj Ramdas FYBCOM 7030559559 M OBC 26/11/2022 469613 

15 Chavan Kavita Chandrakant FYBCOM 9545507302 F OBC 29/11/2022 582544 

16 Bhalerao Chetan Dnyaneshwar FYBCOM 8767060289 M OBC 30/12/2022 499267 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

Open Category-wise Students List- A.Y. 2022-23 
FYB.Com.-2022-23Open (50%) 

Sr. No Name of Students Class Contact Gender Category DOA URN NO 

1 Ghadwaje Gayatri Anil 
FYBCOM 

9423569556 F 
Open 

28-06-2022 481716 

2 Khatal Yogita Haribhau 
FYBCOM 

8668988596 F 
Open 

12-07-2022 557486 

3 Salunke Rucha Dinkar 
FYBCOM 

9096494377 F 
Open 

21-07-2022 481648 

4 Shelke Kunal Sharad 
FYBCOM 

9527872183 M 
Open 

28-07-2022 567020 

5  Pathan Mosin Aspak FYBCOM 9322625595 M 
Open 

05-08-2022 508432 

6 Aher Bhavana Nivrutti FYBCOM 9112372088 F Open 26-09-2022 463922 

7 Gare Kiran Nandakhishor FYBCOM 8767216113 M Open 27-09-2022 484772 

8 Gare Shubham Bhaskar FYBCOM 8459458078 M Open 27-09-2022 481646 
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Maratha Vidya Prasarak Samaj's 

ARTS AND COMMERCE COLLEGE KHEDGAON 
Tal. Dindori, Dist. Nashik 422205 

Other Category-wise Students List- A.Y. 2022-23 
FYB.Com.-2022-23 Other (11%) 

 

Sr. No Name of Students Class Contact Gender Category DOA URN NO 

1  Nathe Om Dipak FYBCOM 9422582883 M SEBC 13/10/2022 484004 

 

 

 

Sr.No. Category Number of Students 

01 SC-13%) 01 

02 ST (7%) 05 

03 OBC (19%) 16 

04 Open (50%) 08 

05 Other (11%) 01 

Total 31 

 

 

 

 

 

 

 


