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2.1.2 Average percentage of seat filled against seat reserved for various categories 

(SC, ST, OBC, Divyangjan etc.as per applicable reservation policy during the  years) 

 

Year Number of seats earmarked for 

reserved category as per GOI or 

State Government rule 

Number of students admitted 

from the reserved category 

SC ST OBC Gen Others SC ST OBC Gen Others 

  13% 7% 19% 50% 11% 13% 7% 19% 50% 11% 

2023-24 47 25 68 180 40 24 25 57 71 14 

 

 

 

2.1.2.1-Number of actual students admitted from the reserved categories. 

 

 

Actual Students Admitted= 191-71= 120 
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Copy of the letter issued by the Savitribai Phule Pune University,Pune
Indicating the reserved categories (SC, ST, OBC, Divyangjan, etc.)
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                     Savitribai Phule Pune University, Pune 

 

Web site –www.unipune.ac.in     Email – arakshanar@unipune.ac.in 

-------------------------------------------------------------------------------------------------------------------- 

Reference No. Reservation / O-22/775                                              Dated 16-6-15 

                                                                                                    

Circular 

Subject - Academic year 2015-16 regarding admission to postgraduate courses. 

All the Heads of the Academic Departments of the University are informed through this 

circular that while admitting the students for various postgraduate courses in the Academic 

Departments, the Government Order, University Ordinance 185 should be implemented and 

admissions should be given as per the percentage of reservation mentioned below. 

1 General (Open) OPEN 50 % 

2 Scheduled Caste S.C 13 % 

3  Scheduled Tribes S. T 7 % 

4 Denotified Tribes (A) DT-A 3 % 

5 Nomadic Tribes (B) NT. B 2.5 % 

6 Nomadic Tribes (C) NT.C 3.5 % 

7 Nomadic Tribes (D) NT. D 2 % 

8 Other Backward Classes OBC 19 % 

 

1. According to the government order, 3% of seats should be reserved for the disabled in 

admission 

2. After the admission process as per the merit list, if some seats reserved for any backward 

category remain vacant, preference should be given for admission to special backward 

category candidates up to a maximum of 2% of the total admission capacity in that seat. 

3. In the subject where seats are not available for all the candidates, in the order of reservation 

mentioned above, first caste, caste, etc. Seats should be reserved by taking the reservation 

percentage in the order of DT-A, NT. B, NT.C, NT. D, and OBC 

4. The above reservation will be based on a course in the department, non-reserved seats 

should be filled first through the education department, and backward-class students should 

also be included according to merit. If a candidate of one category is not found while giving 

admission to the educational department, then by admitting candidates from other 

Translated 

Copy 
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categories of backward classes, Scheduled Tribes, Exempt Castes, Nomadic Tribes, and 

Other Backward Classes as per the government decision, the reservation can be completed 

by admitting the candidates 

5. According to the Government of Maharashtra's reservation policy, the cream layer 

principle will apply to all other categories except Scheduled Castes, and Scheduled Tribes. 

6. Backward candidates outside the state of Maharashtra will not get any concessions/benefits 

of reservation. 

7. In the educational department where admissions are given according to specialization for 

the second year, it is necessary to observe the percentage of reservations for the poor. 

8. The decision regarding the reservation to be kept in educational admission and the related 

circular are published on the website of the Department of Education from time to time. 

Reservation policies should be strictly enforced during the admission process. 

For Admission Committees is noted along with the list of backward class representatives 

in calling the backward class teacher as a class representative on the admission committee. For 

more information about reservation rules contact the requirements room. 

This request for the admission information after the admission process should be submitted 

to this office in the attached form.  

 

 

Ganeshkhind, Pune 411007 

Ref- Reservation/O-22/75                                                             Deputy Registrar                                                                                                                             

Dated- 16-6-15                                                                           (Reservation Cell) 
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It is hereby notified
amended Ordinance 181
Post-Graduate courses in
issued vide Circular No.
Ordinance 181-4. The said

ORDINANCE 181-A

UNIVERSITY OF PUNE

CIRCULAR NO. 68 OF 2OL4

for information of ail concerned that the
regarding admissions of students to the
the University Departments/Institutions
79 of 2Ol3 has been renumbered as
Ordinance 181-A reads as under:

In pursuance of provisions of Section 53(i) and section 65 of the
Maharashtra Universities Act, 1994, tJniversity of pune hereby makes
following ordinance for admissions of students to post-Graduate
courses in the Faculties of Arts, Fine Arts and performing Arts,Mental, Moral and Socia-l Sciences, science, Law, comlerce,
Management, Education, physical Education and rechnologr
conducted in the Departments/ institutions of the university of pune.

1. Short Title and Commencement:

1. 1 This ordinance may be called 'ordinance for admissions of
students to the post-Graduate courses in the University
Departments/ Institution s'.

1.2 This ordinance shal be applicable for admissions from the
academic year 20 rc-2} L4.

2. Applicability:

This ordinance shall be applicable to the admissions of the
students to the post-Graduate courses in the faculties of Arts,
Fine Arts and Performing Arts, Mental, Moral and Social Sciences,
Science, Law, commerce, Management, Education and physical
Education and Technologr conducted in the Departmlnts/
Institutions of the University of pune.
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3. Definitions:

In this Ordinance unless the context otherwise requires,

(a) "Director" means a Head of an Institution including Centre, or
School of the University as designated by the Vice-Chancellor.

(b)'"Head of the Department" means the Head of the Department
of the University.

(c) *Institution" means a centre, a school or an institute
established and maintained by the University.

(d) "Integrated Course" means a course after passing Higher
Secondar5r Examination (H.S.C.) ( 1 0+2)

(e) "Post-Graduate course" mears a regular Post-Graduate course
excluding the courses conducted partiy by papers and partly by
research.

"Universit5/ means the University of Pune.

"Vice Chancellor" means the Vice-Chancellor of the Universitv.

4. Admissions:

4.1 Advertisement for the purpose of giving admissions to a-11

Post-Graduate/Integrated courses shall be duly published
every year by the competent authorities conducting the
courses.

4.2 Directives issued by the Government of Maharashtra, from
time to time, regarding reservation, shall be followed by the
University

4.3 Admissions of all students to all Post-Graduate / Integrated
courses shall be made in accordance with provisions of this
Ordinance.

Provided, the model rules regarding admissions to the
courses covered under this Ordinarlce, as may be made from
time to time, by the Government of Maharashtra and
adopted by the University, shall prevail over this Ordinance.

4.4 The conditions of the eligibility for admissions to various
Post-Graduate f Integrated courses sha_ll be as prescribed by
the University, from time to time.

(0

(e)

2
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5. Percentage of Quota:

5.1 For the purpose of admissions to the post-graduate courses,
50o% seats of the total approved intake capacit5r sha-ll be open
seats and 50% seats shall be reserved for the students
belonging to various reserved categories.

(A) out of 5o%o open seats, To%o seats (i.e. 35o% seats of the
tota-l approved intake capacity) shall be reserved for the
students who have passed the qualifying exarnination of
the University. The students who desire to seek admission
under this Quota, shall fulfrll the following conditions :-
(a) He should have passed the qualifying examination of the

Universiqr and,

(b) He should be domicile of the state of Maharashtra or
should have completed Maharashtra State Board of
Secondary school certilicate Education (s.s.c) and
Higher Education thereafter from the State of
Maharashtra and,

(c) He should have fulfilled the eligibility criteria laid down
by the University, from time to time.

(B) out of these 50%o open seats, 30zo seats (i.e. 15olo seats of
the tota-l approved intake capacity shall be available to a_li
the students who have fulfilled the eligibility criteria laid
down by the University, from time to time. However,
admissions of such students sha]l be made on the basis ofthe universit5r-wise merit to ensure that the students
admitted are not necessarily from the sarne University.

(c) out of 5oo/o seats reserved for the students belonging to
reserved categories, z0o/o seats (i.e. 35% seats or trri totat
approved intake capacity) shall be reserved for the
students who have passed the qualif:ring examination ofthe University and have fulfilled the conclitions as
mentioned in Clause 5.1 (A) (a), (b) and (c) above.

(D)out of these 50o% reserved seats, 30olo seats (1s% seats of
the tota-l approved intake capacity) shall be reserved for the
students belonging to various reserved categories from the
State of Maharashtra who have passed the qualifying
examination of the university/Examining Body other th;
the university within the State of Maharashtia and have

3
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fulfrlled the eligibility criteria laid down by the University
from time to time.

However, the admissions of such students shali be made
on the basis of University-wise merit to ensure that the
students admitted are not necessarily from the sarne
University.

. (E) Notwithstanding anything contained hereinabove, the
reservation policy laid down by the Government of
Maharashtra, from time to time, as regards reservation for
the persons with disabilities sha-ir be followed while making
admissions.

5.2 For the purpose of admissions to the integrated courses, 5o%o
seats of the total approved intake capacity shall be open seats
and 50% seats shall be reserved for the students belonging to
various reserved categories.

(A)out of Sooh open seats, ToYo seats (i.e. 35%o seats of the
total approved intake capacity) sharl be reserved for the
students who have passed the qualifying examination of
the university. The students who desire to seek admission
under this Quota, shall fulfill the following conditions:-

(a) He should have passed the qualifying examination and,

(b) He should be domicile of the State of Maharashtra or
shouid have completed Maharashtra State Board of
Secondary School Certificate Education (S.S.C) and
Higher Education thereafter from the state of
Maharashtra and,

(c) He should have fulfilled the eligibility criteria laid d.own
by the University, from time to time.

(B)out of these 507o open seats, 30%o seats (i.e. ls% seats of
the total approved intake capacity) sha-ll be availabie to all
the students who have fulfrlled the eligibility criteria laid
down by the University, from time to time. However,
admissions of such students shall be made on the basis of
the university-wise merits to ensure that the students
admitted are not necessarily from the same Universify.

(c)out of 5o%o seats reserved for the students belonging to
various reserved categories, Too/o seats (i.e. 35% sEats of
the totaL approved intake capacity) shall be reserved for the
students who have passed the qualif:ring examination of

4
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the University and have fulfilled the conditions as
mentioned in Clause 5.1 (A)(a), (b) and (c) above.

(D)out of these 50o% reserved seats, 30yo seats (15% seats of
the tota-l approved intake capacity) shali be reserved for the
students belonging to various reserved categories from the
state of Maharashtra who have passed the qualifying-examination of the university/Examining Body otter irrrn' the university within the state of Maharashtia and have
fulfilled the eligibility criteria laid down by the Universit5r,
from time to time.

However, the admissions of such students shall be made
on the basis of university-wise merit to ensure that the
students admitted are not necessarily from the sarne
University.

(E)Notwithstanding anything contained hereinabove, the
reservation policy laid down by the Government of
Maharashtra, from time to time, as regards reservation for
women and for the persons with disabilities sha_ll be
followed while making admissions.

5.3 The seats for foreign students/foreign nationals, people of
Indian origin shall be filled in as Supernumerary Seats (i.e.
over and above the sanctioned intake capacity) up to rs% of
the total approved intake capacit5r as per merii orrih. basis of
guidelines/criteria laid down by the Ucc/ArcrE/Government
of India, as the case may be.

5.4 subject to the availability, 3 o of the seats over and above the
approved intake capacity shall be reserved for the students
participating at the National level/state levei/university level
Sports and Cultural competitions.

5.5 Notwithstanding anything contained hereinabove, in case ofthe university Departments/Institutions receiving speciJ
assistance under sAp, DSA and other prograrnm.s of th.University Grants commission or central councils,
reservation of seats for the students of other

universities/states shall be as per directions issued by the
University Grants commission or the respective centra_l
council, as the case may be, from time to time. Before
effecting the provisions of this clause, the prior sanction of
the Vice-Chancellor for the same, sha,ll be obtained.

5
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6. Vacancy in the Seats of the candidates:

6.1 If the seats reserved for the students belonging to the
Reserved categories in the University quota remain vacant,
the same can be frlled in by the students belonglng to the
respective Reserved Categories from other Universiti.i i., th.
state of Maharashtra and if the seats reserved for the
students belonging to the Reserved categories from other' universities remain vacant the same sha-li be filled in by the
students belonging to the respective reserved categories of tfr.
university. If the seats reserved for the students belonging to
the reserved categories stiil remain vacant, the same "f,ai u.
filled in by applyrng the rules/norms of inter changeability of
categories as laid down by the State of Maharashtra.

6.2 If the seats reserved for students outside the University
remain vacart, the students of the university may be admitted
from the waiting list in such vacant seats or if the seats
reserved for students of the university remain vacant, the
students from other Universities, within the state of
Maharashtra from the waiting iist, may be admitted in such
vacant seats.

7. Weightage of Marks:

7.1 Admissions sha]l be made on the basis of merit.

7.2 Admission without Entrance Examination: Admissions shall
be made on the basis of the marks obtained by the students
in the qualifying examination.

7.3 Admission through the Entrance examination: Equat
shall be given to the marks obtained in the

weightage
University

Entrance Examination and the
of tl:e students other than the
admissions shall be made on
Entrance Examination oniy.

quaJifying examination. In case
students ol the University, the

basis of marks obtained in the

7.4 Adrnissions to arly post-Graduate/Integrated course in theuniversity Department/Institution made through the
Entrance Examination held on State/All India basis, "nd u.
made on the basis of marks obtained by the students in such
Entrance Examination. But for the students of the state of
Maharashtra [as referred to in clause s.1 (A)(b)], there shall
not be any cut off marks in such Entrance Examination.

6
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7.5 Admissions to the post-graduate courses in the University
Department/Institution shall be given to the students whohave passed qualifying examination with the subject
concerned at the principal level. For this purpose, the marks
obtained by the students in the second year and the third yearof the qua-lifying examination 

"rrrit be taken intoconsideration. If the seats remain vacant after grving
. admissions to the students who have passed quairying

examination with the subject concerned at the principal ievel,
the students who have passed the qualif:.ing.*"-irr"ton-with
the subject concerned at the subiidiary lEvel may be given
admission. If two or more students seeking admisJion to"any
Post-Graduate course have obtained .qrJ.,.umber of marksin the subject concerned, the students rriho have secured moremarks in the aggregate in the fina-l year of qualitying
examination sha-ll be given priority. If still, seats ,.*.1,vacart, other eligible students may be considered for
admission.

7.6 Admission to aly post-Graduate course in the University
Department /Institution in a subject, which is not taught atthe principal ievel in any affrliated college of the univJrsity,
sha-ll be made through the entrance examination.

7.7 Admission to any integrated colrrse in the university
Departmentllnstitution shall be made through the entrance
examination.

8. Admissions to Inter Disciplinary Courses:

Admissions to inter disciplinary courses shall be made through theEntrance Examination only.

9. Admission Committee:
gl rhere sha-ll an Admission committee to make admissions tothe various post-Graduate/Integrated courses in the

Universit5r D epartments /In stitution J.

9-2 constitution of the Admission committees sha-n be as under:
(1) The Head of the Department concerned - chairperson
(2) Not more than two professors in the Department nominated

by the Vice-Chancellor.

7
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(3) one Associate professor nominated by the Departmental
Committee.

(a) one Assistant professor nominated by the Departmental
Committee.

(5) Deputy Registrar of the Reservation cell or any other person
belonging to the Reserved category nominatea uv trre vice_. Chancellor.

10. Removal of Difficulties:

II 
=y 

difficuity arises in giving effect to provisions of thisordinance, the vice-chancenor shall take decision for removingdifficulty in the matter which sharl not be inconsistent with theobjects and purposes of this ordinance and his decision shall befinal.

Ref. No. Law/2014/lzg
Date: 27.O3.2014

Copy for information to:

]) The Principals of Affiliated Cotleges
2) The Heads of Recognized Institutions
3) The Heads of University Departments
a) The Heads of Sections in the University Office

8

Registrar
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Copy of the letter issued by the Govt. of Maharashtra 
Indicating the reserved categories 
(SC, ST, OBC, Divyangjan, etc.)
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Copy of the letter issued by the Central Government 
Indicating the reserved categories (SC, ST, OBC, Divyangjan, etc.)
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To 

1. AllMinistries/DepartmentsoftheGovernmentofIndia. 

 

 

No.36011/6/2010-

Estt.(Res) Government of India 

Ministry of Personnel,P.G.& Pensions 

De partment of Personnel &Training

…

North  Block, New Delhi

Dated:  June,2010
DRAFT 

Subject:  Instructions  on  Reservation  for  the  Scheduled  Castes, Scheduled  Tribes  and  Other

  Backward  Classes  in  services under  the  Governmen  to  of  India.

***

  The undersigned is directed to say that it has been brought to the notice of the Government 

that  there  is  lot  of  confusion  amongst  appointing  authorities  and  others  about  the  policy  on 

Reservation for the Scheduled Castes, Scheduled Tribes and Other Backward Classes in services 

under  the  Government  of  India.  It  has  also  been  observed  that  though  a  number  of 

instructionsissuedbytheMinistryofHomeAffairsandthisDepartmentonthesubjecthave  become  out 

dated and are no more in operation, some Ministries/Departments etc. continue to follow such  non-

existent  instructions.  It  has,  therefore,  been  decided  to  issue,  in  suppression  of  all  Office 

Memoranda  on the  subject  issued  so  far,  instructions on  Reservation for the  Scheduled  Castes,

Scheduled Tribes and Other Backward Classes in Services as given in Appendix his OM.

2.       All Ministries/Departments are requested to bring the contents of this OM to the notice of  all 

concerned.

(K.G.Verma)Director Tel:23092158
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2. All Officers and Sections in the Ministry of Personnel, Public Grievances and 

Pensionsandallattached/subordinateofficesofthis Ministry. 

3. Union Public Service Commission/Supreme Court of India/Election 

Commission/LokSabhaSecretariat/RajyaSabhaSecretariat/CabinetSecretariat/CentralVigil

anceCommission/President'sSecretariat/PrimeMinister'sOffice/PlanningCommission. 
4. NationalCommissionforSCs,LokNayakBhavan,NewDelhi. 

5. NationalCommissionforSTs,LokNayakBhavan,NewDelhi. 

6. National Commission for Backward Classes, Trikoot-I, Bhikaji Cama Place, R.K. 

Puram,NewDelhi. 

7. OfficeoftheComptrollerandAuditorGeneralofIndia,10,BahadurshahZafarMarg,NewD

elhi – 110002 

8. InformationandFacilitationCentre,DOPT,NorthBlock,NewDelhi. 

9. NIC(ComputerCell)-Withthe requesttouploadonthisDepartment’swebsite. 
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Appendix to DOPTO. M.No.36011/6/2010-Estt(Res) dated June,2010

  COMPENDIUM ON RESERVATION 

FOR THE SCHEDULED CASTES,SCHEDULED TRIBES AND OTHER 
                          BAC KWARD CLASSES IN SERVICES

  Given  below  are  the  instructions  governing  Reservation  for  Scheduled  Castes

(SCs),Scheduled Tribes (STs) and Other Backward Classes (OBCs) in Services of the 

Government of India.

2. Reservation in Direct Recruitment:

(a)  There shall be a reservation of 15 per cent for the members of the Scheduled Castes
,

7.5  per  cent  for  the  members  of  the  Scheduled  Tribes  and  27  per  cent 

for the members of the Other Backward Classes in the matter of appointment by 

direct  recruitment to civil posts and civil services on all India basis by open 

competition.

(b)  There  shall  be  a  reservation  of  16.66  per  cent  for  the  members  of  the

Scheduled Castes, 7.5 per cent for the members of the Scheduled Tribes and 

25.84 per  cent for  the  members  of  the  Other  Backward  Classes  in  the  
matter  of appointment by direct recruitment to  civil posts and civil services on all 

India basis otherwise than by open competition.
(c)  Except in Delhi, reservation for the Scheduled Castes and Scheduled Tribes incase

of direct recruitment to Group C and Group D posts normally attracting 
candidates from  a  locality  or  a  region  is  generally  fixed  on  the  basis  of  
proportion of  their population  in the respective States/ UTs.Reservation for OBCs 
in such cases is fixed keeping in view the proportion of their population in the 
respective States/UTs and the fact that it is not more than 27% and total 
reservation for SCs, STs and OBCs  does not exceed 50%.Quantum of 
reservation fixed for SCs, STs and OBCs in such  cases has been indicated in 
AnnexureI.

(d)  Where  recruitment  is  made  for  zones  or  circles  or  regions  consisting  of  more

than one State, the percentages of reservation for SCs and STs is generally fixed 

on  the basis of the proportion of SCs and STs in the respective  
zones/circles/regions  and reservation  for  OBCs  is fixed  keeping  in  view  
their  proportion  in  the  population of the respective zones/circles/regions and 

the fact that it is notmore than 27%and total reservation for SCs,STs and OBCs 

does not exceed 50%.

Illustration:  Suppose  direct  recruitment  to  a  Group  C  post  in  an  organisation 

is  made  on  the   regional   basis   for   the   region  consisting  of   the  8  States   of

the  North East namely,Assam,Arunachal Pradesh, Manipur,Meghalaya,Mizoram,

Nagala nd,  Tripura   and   Sikkim.  Total   population  of   these   States   and

population  of the Scheduled  Castes  and  Scheduled  Tribes  in  these  States  as

per  Census  2001 is38,857,269;  2,486,474,  and  10,465,898  respectively.Thus

the   proportion   of  Scheduled   Castes   and  Scheduled  Tribes   in   the

regionis6.39%  and 26.93%.Estimated population of Other Backward Classes in

the  region  is  more  than 27%of   the   total   population   of   the   region.Keeping   all

aspects  in   view   percentage  of  reservation   for   Scheduled   Castes,  Scheduled

Tribes   and   Other   Backward  Classes  for  the  region  may be  fixed  as  6%, 27%

and 17% respectively.
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Note 1: The expression 'by open competition' means all recruitments by UPSC whether 

throughwritten examination or by interview or by both; and recruitments made by other 

authoritiesincludingStaffSelectionCommissionoranyotherappointingauthoritythroughwrittencom

petitiveexaminationortests(butnotbyinterviewalone).Anyrecruitmentnotmadebythe 

U.P.S.C. or not made through written competitive test held by any other authority would 

meandirectrecruitment otherwisethanby open competition. 

Note 2:In cases of recruitments on local/regional/zonal/circle basis, SC/ST/OBC candidates 

notbelonging to the concerned locality/region/ State/ zone/ circle shall also be eligible to get 

thebenefitofreservation. 

 

3. CreamyLayeramongstOBCs: 

The members of the Other Backward Classes who fall in creamy layer shall not get 

thebenefit of reservation.Criterion for determining creamy layer status amongst Other 

BackwardClassesis given inAnnexureII. 

4. ReservationinPromotion: 
 

There shall be a reservation of 15 per cent for the members of the Scheduled Castes and 7.5per 

cent for the members of the Scheduled Tribes in the matter of appointment by promotion 

tothegradesofcivilpostsandcivilservicesinwhichelement 

ofdirectrecruitment,ifany,doesnotexceed75 percentandwhenposts arefilled by promotion: 

 

(a) throughLimitedDepartmentalCompetitiveExaminationinGroupB,GroupCandGroupD

posts; 

(b) by selection from Group B post to a Group A post or in Group B, Group C and 

GroupDposts;and 

(c) by non-selectioninGroupA,GroupB, GroupCandGroupDposts. 

 

5. ConcessioninPromotionswithin GroupA: 

 

There is no reservation in case ofpromotions by selection from a Group A post toanother 

Group A post.But when promotions by selection are made from a Group A post to 

aGroupApostwhichcarriesanultimatesalaryofRs.18,300/-(pre-

revised),orless,theScheduledCasteandScheduledTribeOfficers,whoareseniorenoughinthezoneofco

nsideration for promotion so as to be within the number of vacancies for which the select listhas 

to be drawn up, would be included in that list provided they are not considered unfit forpromotion. 

Their position in the select list would, however, be same as assigned to them by 

theDepartmentalPromotionCommitteeonthe basis of theirrecord ofservice. 

Note: Fitness of the SC/ST officers in such cases would be assessed keeping in view the dutiesand 

responsibilities attached to the post and not on the basis of benchmark, if any, prescribed 

forpromotiontothepost. 
 

6. ExemptionsfromReservation: 
 

Reservations do not apply to posts filled by deputation or absorption, but whenever 

aMinistry/Department/AttachedOffice/SubordinateOfficeetc.proposetodeputeinpublicinterest 

officers serving in or under them to a post in or under another Ministry/Department 

etc.,theScheduledCaste/ScheduledTribe/OBCemployeesservinginorundertheMinistry/Departmen

t etc. concerned, who are eligible to be sent on deputation should also beconsidered along with 

other eligible employees for such deputation. The Ministries/Departmentsunder whose control the 

posts to be filled by deputation or absorption arise should also, in 

turn,whileselectingpersonsforsuchpost(s)tobefilledbydeputationorabsorption,dulyconsider 
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the cases of eligible Scheduled Caste, Scheduled Tribe and Other Backward Class 

employeeswhose names have been forwarded by other Ministries/Departments alongwith the other 

eligibleemployees, for appointment on deputation or absorption to those posts. Where the number 

ofposts to be filled on deputation or absorption by any employing Ministry or Office is 

fairlysubstantial, the employing Ministry/Head of Office concerned should endeavour to see that 

a fairproportion of such postsare filled byemployees belongingto Scheduled 

Castes/ScheduledTribes/OBCs, subject of course, to availability from the feeder categories of 

qualified personsbelongingto thesecommunities. 

 

Reservationsalsodonotapplyto: 

 

(i) Temporaryappointmentsoflessthan45daysduration; 

(ii) Those work-charged posts which are required for emergencies like flood 

reliefwork,accidentrestorationand reliefetc. 

 

7. ReservationinScientificandTechnicalPosts: 

 

Reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes applyto 

appointments made to "scientific and technical" posts upto and including the lowest grade 

ofGroupAin therespectiveservices. 

 

Such "scientific and technical' posts which satisfy all the following conditions can 

beexemptedfromthepurviewofthereservationordersbytheMinistries/Departments: 

 

(i) The posts should be in grades above the lowest grade in Group A of the 

serviceconcerned. 

(ii) They should be classified as 'scientific or technical' in terms of Cabinet 

Secretariat(DepartmentofCabinetAffairs)O.M.85/11/CF-61(1)dated28-12-

1961according to which scientific and technical posts for which qualification in 

thenaturalsciencesorexactsciencesorappliedsciencesorintechnologyareprescribeda

ndtheincumbentsofwhichhavetousethatknowledgeinthedischargeoftheirduties. 

(iii) Thepostsshouldbe'forconductingresearch'or'fororganising,guidinganddirectingresea

rch’. 

 

OrdersoftheMinisterconcernedshouldbeobtainedbeforeexemptinganypostssatisfyingtheabove 

conditionsfromthepurviewoftheschemeofreservations. 

 

In the case of scientific and technical posts required for research upto and inclusive oflowest grade 

of Group A of a service which are not exempt from the purview of 

reservationorders,reservationshouldbeprovidedforScheduledCastes,ScheduledTribesandOtherBa

ckwardClasses aspertheschemeofreservations,exceptthat: 

 
(i) reservedvacanciesinsuchpostsneedbeadvertisedonlyonceandnottwice, 

(ii) in the event of non-availability of candidates belonging to Scheduled 

Castes,Scheduled Tribes and OBCs, vacancies in such posts may be dereserved by 

theadministrativeMinistry/Departmentconcerned.However,theNationalCommissio

n for Scheduled Castes or the National Commission for ScheduledTribes or the 

National Commission for Backward Classes, as the case may be, 

andtheDepartmentofPersonnelandTrainingshouldbeinformedaboutthedereservatio

ntogetherwiththedetailsandreasonsnecessitatingdereservation. 
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8. ReservationinPostsofIndustrialWorkers: 
 

The industrialestablishments oftheGovernment of Indiaand theposts and grades insuch 

establishments, whether these have been classified as group A, B, C and D or not, 

arecoveredbytheschemeofreservationforScheduledCastes,ScheduledTribesandOtherBackwardCla

sses. 

 

9. ReservationinWork-ChargedPosts: 
 

The principle of reservation for Scheduled Castes, Scheduled Tribes and Other 

BackwardClasses should generally be suitably applied to the extent possible, to work-charged 

posts alsoexcept those required for emergencies like flood relief work, accident restoration and 

relief etc.The percentages of reservation in such appointments may correspond to what is 

applicable toGroupC and GroupDposts. 

 

10. ReservationinAppointmentsofDailyRatedStaff: 
 

While it may not be practical to apply the reservation orders in toto in respect of dailyrated 

staff, itshould be ensured that persons belonging to the Scheduled Castes, ScheduledTribes and 

Other Backward Classes are recruited in such manner as their overall representationdoes not go 

below the prescribed percentage of reservation for the Scheduled Castes, ScheduledTribesand 

OtherBackwardClasses respectively. 

 

11. AppointmentofCasualWorkerstoRegularPosts: 
 

Appointment of casual workers against regular posts will be a case of direct 

recruitment.Hence all statutory requirements relating to filling up of posts by direct recruitment 

should 

befollowedwhileregularizingtheservicesofcasualworkers.Generalordersrelatingtoreservationforpe

rsonsbelongingtoSCs/STs/OBCs willbeapplicableincasesrelatingtoregularization of casual 

workers.Vacancies meant for these categories of persons should befilled up by casual workers of 

respective reserved categories and the balance, ifany, may befilled up by outsiders belonging to 

these categories, who are not casual workers. Casual workers,who do not belong to the reserved 

categories, can be appointed against unreserved vacanciesonly. 

 
12. ReservationinNewlyConstitutedServices: 

 

If according to the relevant Service Rules of a newly constituted Service, appointments 

atthe initial constitution of the Service are to be made only from out of the departmental 

candidateswho might have been holding posts which are now incorporated in the new Service, 

reservationfor Scheduled Castes, Scheduled Tribes and Other Backward Classes would not apply 

to suchappointments. However, where such initial constitution of a Service also makes a provision 

ofrecruitmentfromoutsidesources,i.e.otherthantheincumbentsoftheservicewhichisreconstituted or 

of the posts which are encadred in one form or another in the new service, therecruitment from 

outside sources would be akin to direct recruitment and would,therefore,attract the orders 

providing for reservation for Scheduled Castes, Scheduled Tribes and OtherBackward Classes in 

respect of such recruitment. Each case of initial constitution of a 

serviceshouldbeconsideredseparatelyonitsmeritswithaviewtodeterminewhetherthereservationfor 

Scheduled Castes, Scheduled Tribes and Other Backward Classes would apply. Whenever 

itisproposedtoconstituteanewAllIndiaorCentralServiceunderthecontrolofaMinistry/Department,th

equestionofapplicabilityoftheordersregardingreservationfor 
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Scheduled Castes, Scheduled Tribes and OBCs at the initial constitution of that service should 

beconsideredinconsultation withtheDepartmentofPersonneland Training. 

 

13. ReservationinAdhocPromotions: 
 

The basic approach of this Department is that adhoc promotions should be minimized, 

ifnoteliminatedaltogether.However,ifadhocpromotionsaretobemadeinexceptionalcircumstances,s

uchasduringpendencyofcourtcases,protractedsenioritydisputes,non-framing of recruitment rules, 

unforeseen delay in direct recruitment or convening of DPCs forreasons beyond the control of the 

appointing authorities etc., the following guidelines may befollowedon every occasion when adhoc 

promotionsare resortedto so astoensure that 

theclaimsofeligibleofficersbelongingtoScheduledCastes/ScheduledTribesarealsodulyconsidered: 

 

(i) In cases where reservation orders for SCs and STs are applicable, the number 

ofvacancies falling to the share of SCs and STs would be the same if the 

vacanciesweretobefilledonregularbasis. 

(ii) Since adhoc promotions are made on the basis of seniority-cum-fitness, all 

theScheduled Caste/Scheduled Tribe candidates covered in the relevant seniority 

listwithin the total number of such vacancies against which adhoc promotions are 

tobe made, should be considered in the order of their general seniority as per 

thegradationlist,ontheprincipleofseniority-cum-

fitnessandiftheyarenotadjudgedunfit, theyshouldall bepromotedonadhocbasis. 

(iii) IfthenumberofSC/STcandidatesfoundfitwithintherangeofactualvacanciesis less 

than the number of vacancies identified as falling to their share if thevacancies were 

filled on a regular basis, additional SC/ST candidates to the extentrequired should 

be located by going down the seniority list, provided they areeligibleand found 

fitforsuchadhocappointment. 

(iv) All adhoc appointees have to be replaced by regular incumbents at the 

earliestopportunity.When regular promotions are made subsequently, reversion of 

theadhoc appointees should take place strictly in the reverse order of seniority, 

thejunior-most candidate being reverted first.No special concessions are to be 

giventoSC/STcandidates atthetime ofsuch reversion. 

(v) There is no need for maintaining any separate formal register or roster register 

foradhoc promotions.The concept of dereservation, carrying forward of 

reservationetc. will also not be applicable in the case of adhoc 

appointments.However, asimple register called Adhoc Promotions Register may be 

maintained for differentcategories of posts for which adhoc appointments are made 

to facilitate a recordbeing kept of the adhoc appointments and for ensuring 

reversion in the properorder onregularpromotionsbeing madeto thepostsin 

question. 
 

14. ReservationincaseofaSingleVacancy: 
 

In cases where only one vacancy occurs in the initial recruitment year and it falls on 

pointreserved for Scheduled Castes or Scheduled Tribes or OBCs, it should be treated as 

unreservedand filled accordingly and the reservation should be carried forward to subsequent 

recruitmentyear. In the subsequent recruitment year, even if there is only one vacancy, it should 

be treated 

as“reserved”againstthecarriedforwardreservationfromtheinitialrecruitmentyear,andaScheduled 

Caste/ Scheduled Tribe/OBC candidate, if available, should be appointed in thatvacancy, although 

it may happen to be the only vacancy in that recruitment year. This provisionapplies to direct 

recruitment as well as promotion.In the years of carry forward of reservation,the normal procedure 

offillingup ofreservedvacanciesshouldbefollowed. 
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15. ReservationinPSUs,AutonomousBodiesetc: 

 

Instructions contained in this OM relate to reservation for Scheduled Castes, 

ScheduledTribes and Other Backward Classes in posts/services under the Government of India. 

The PublicSector Undertakings, Statutory and Semi-Government Bodies, Autonomous 

Bodies/Institutionsincluding Municipal Corporations, Cooperative Institutions, Universities etc. 

under the control oftheGovernment,maymakereservationforScheduledCastes,ScheduledTribes 

andOtherBackward Classes in their services on the lines of the reservations in services under 

Government.The Department of Public Enterprises, Ministry of Heavy Industries and Public 

Enterprises mayarrange for issue of suitable directives to the various public sector undertakings, 

through theadministrative Ministries concerned for making reservations for Scheduled Castes, 

ScheduledTribes and Other Backward Classes in their services.The Ministries/Departments should 

takesuitable action to provide for reservations for Scheduled Castes, Scheduled Tribes and 

OtherBackward Classes in the services of the autonomous bodies/institutions which are 

receivinggrants-in-aid from the Government of India by making suitable provision in the relevant 

statutesorin theArticlesofAssociation oftherespectivebodies. 

16. ReservationinVoluntaryAgencies 
 

The Ministries/Departments should insist as a pre-condition to the sanction of grants-in-aid from 

Central Government to the voluntary agencies etc. that they shall provide reservation tothe extent 

of 15% to SCs, 7.5% toSTs and 27% to OBCs in case ofdirect recruitment on allIndia basis and as 

shown in Annexure I in case of direct recruitment to posts normally 

attractingcandidatesfromalocality orregionwhere: 

 
(a) the recipient body employs more than 20 persons on a regular basis and at least 

50percent of its recurring expenditure is met from grants-in-aid from the 

CentralGovernment;and 

(b) the body is a registered society or a cooperative institution and is in receipt of 

ageneralpurposeannualgrants-in-

aidofRs.2lakhandabovefromtheConsolidatedFund ofIndia. 

 
A clause providing for reservations in the services under the voluntary agencies should beincluded 

in the terms and conditions under which such voluntary agencies /organisations etc. 

aregivengrants-in-aid byGovernment, somewhaton thefollowinglines:- 

“ ............. (NameofOrganisation/Agencyetc.)agreestomakereservationsfor 

ScheduledCastes,ScheduledTribesandOtherBackwardClassesintheposts/services 

under its control on the lines indicated by the Government ofIndia.” 

While sanctioning grants-in-aid to various voluntary agencies the progress made by suchagencies 

in employing Scheduled Caste, Scheduled Tribe and Other Backward Class candidatesin 

theirservices should bekept in view bythe administrative Ministries/Departments. Thevoluntary 

agencies etc. should be informed that the progress in respect to the employment bythem of 

Scheduled Castes, Scheduled Tribes and OBCs in the services under them would 

betakenintoaccountby Governmentwhile sanctioningfuturegrants-in-aidtothem. 

 

17. DeterminationofReservationQuota 
 

NumberofpostsreservedforScheduledCastes,ScheduledTribesandOtherBackwardClassesinacadre

havingmorethan13postsshallbedeterminedbymultiplyingthecadre 
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strength by the percentage of reservation prescribed for respective categories. While doing 

so,fractions,ifany, shallbeignored. 

 

Illustration : Suppose a grade in a service where reservation in promotion is available,has 

a total of 600 sanctioned posts, 50% of which are filled by direct recruitment on allIndia 

basis byopen competition and 50% are filled by promotion by non-selection.Number of 

posts reserved for Scheduled Castes in case of direct recruitment would beequal to 300x 

15/100 which comes to 45. Number of posts reserved for scheduled 

Tribeswouldbeequalto300x7.5/100,whichafterignoringthefractioncomes 

to22andnumberofpostsreservedforOtherBackwardClasseswouldbeequalto300x27/100i.e. 

81.   Similarly, the number of posts reserved for Scheduled Castes and Scheduled Tribesin 

case of promotion would be 45 and 22 respectively. It may be noted that the number 

ofreserved posts for Scheduled Tribes comes to 22.5 in case of direct recruitment as well 

aspromotion.Exactnumberofreservedpostsisarrivedatbyignoringthe fraction. 

 

If the number of posts in a cadre is 2 or more than 2 but less than 14, reservation shall beprovided 

by rotation on the basis of 14-point rosters given in Annexure III.There shall be 

noreservationinsinglepostcadres. 

 

Note1: Theterm‘cadrestrength’usedinrelationtocalculationofreservation/maintenance of 

reservation registers /rosters means number of posts required to be filled by aparticular mode of 

recruitment in terms of the applicable recruitment rules. In a grade comprising200 posts, where 

the recruitment rules prescribe a ratio of 40:40:20 for direct recruitment,promotion and 

deputation/absorption respectively, the cadre strength for direct recruitment shallbe 80 and cadre 

strength for promotion shall be 80. Since there is no reservation in case ofdeputation/absorption,40 

posts willnotbesubjecttoreservation. 

Note 2:Where the recruitment is made vacancy based, it is possible that at any given point oftime 

share of direct recruitment may increase and share of promotion may correspondinglydecrease or 

vice-versa.In such cases cadre strength for direct recruitment and cadre strength forpromotion may 

change from year to year.Consequently, number of reserved posts in directrecruitment quota and 

number of reserved posts in promotion quota would change from year toyear. Likewise, if there is 

any increase or decrease in the cadre strength for any other reason, 

thenumberofreservedpostsshallincreaseor decreaseaccordingly. 

Note 3:Excess or shortfall of reservation, which may arise due to change in cadre strength, shallbe 

adjusted/madeup insubsequentrecruitments. 

 

18. DeterminationofReservedVacancies 
 

While filling up of vacancies in a year, efforts shall be made to make up the shortfall ofreservation 

for all the three categories, namely, SCs, STs and OBCssubject, however, to thecondition that total 

number of vacancies reserved for SCs, STs and OBCs is not more than 

50%ofthevacanciesoftheyear. 

 

The ceiling of 50% reservation on filling of reserved vacancies would apply only to thevacancies 

which arise in the current year and the backlog reserved vacancies of SCs, STs andOBCs in case 

of direct recruitment and backlog reserved vacancies of SCs and STs in case ofpromotion of earlier 

years, would be treated as a separate and distinct group, and would not 

beconsideredtogetherwiththereservedvacanciesoftheyearinwhichtheyarefilledfordeterminingthec

eilingof50%reservationontotalnumberofvacanciesof thatyear. 
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Note 1: Shortfall of reservation of a particular reserved category in a cadre means the 

differencebetween the 'total number of reserved posts for that category in the cadre’ and ‘the 

number ofpersonsof thatcategory appointedbyreservation andholdingthepostsinthecadre’. 

Note 2 : Backlog reservedvacancies of a category are those vacancies which were 

earmarkedreserved for that category in an earlier recruitment year but remained unfilled in the 

previousrecruitmentattempt onaccount ofnonavailabilityof suitablecandidates belonging 

tothatcategoryand arestilllying unfilled. 

 

GivenbelowisanillustrationwhichwouldclarifythemethodofearmarkingreservationforSCs, 

STs,andOBCs. 

 

Illustration: 

(i) Supposethereisacadrehavingatotalnumberof1000postswhicharefilledby direct 

recruitment on all India basis by open competition. The number ofSC, ST and 

OBC employees appointed by reservation in the cadre shouldideallybe150, 

75and270respectivelywhen alltheposts arefilled. 

(ii) Suppose all the 1000 posts stood filled in the year 2006 but the number of 

SC,STandOBCemployeesappointedbyreservationwas130,75and100respectivel

y. There was, thus, a shortfall of 20 SCs and 170 OBCs in the cadreinthatyear, 

thoughall thepostswerefilled. 

(iii) (a) Suppose 200 vacancies occurred in the cadre in the recruitment year 2007,of 

which 20 were vacated by SCs, 10 by STs and rest by unreserved 

categorycandidates. After vacation of these posts, shortfall of SCs, STs and 

OBCs 

inthecadrebecame40,10and170respectively.Thoughtherewasabigshortfall of 

SCs, STs and OBCs in the cadre, only 100 of these vacanciescouldbe 

earmarked reservedbecauseallthe200 vacancies werecurrentvacancies and 

limit of 50% on reservation in a year would apply on thesevacancies. 

(b) Shortfall of SCs and OBCs was more than 15% and 27% respectively 

ofthecurrentvacancies.Therefore,15%ofthecurrentvacancieswerestraightway 

earmarked reserved for SCs and 27% for OBCs i.e. 30 vacancieswere 

earmarked reserved for SCs and 54 for the OBCs.Shortfall of STs was10 which 

is less than 7.5% of total vacancies. Therefore, only 10 vacancieswere 

earmarked reserved for STs. Applying the above principle, 94 

vacancieswereearmarkedreserved.Thisleftroomfor6{100-

(30+54+10)}morevacanciestobeearmarkedreservedtomakeuptheshortfall.Thes

e6vacancies were apportioned between SCs and OBCs in the ratio of 

percentageof reservation prescribed for these categories viz. 15: 27, i.e. 2 for 

SCs and 4for OBCs(fractions rounded off to the nearest whole number). 

However,while making such distribution, it has to be kept in view that the 

number ofvacancies earmarked reserved for any category isnot more than the 

shortfallofthatcategory.Thus,finalearmarkingofreservationinrespectofthevacan

ciesforthe year2007was 32forSCs,10forSTs and58 forOBCs. 

(c) Suppose only 20 SC candidates, 5 ST candidates and 50 OBC 

candidatescouldbeappointedintherecruitmentyear2007againstthevacanciesrese

rved for them. Thus, 12 vacancies of SCs, 5 vacancies of STs and 8vacancies 

of OBCs which were earmarked reserved could not be filled 

andremainedvacant.These12vacanciesofSCs,5vacanciesof STsand8vacancies 

of OBCs which were earmarkedreserved but remained vacant inthe recruitment 

attempt will be treated as backlog reserved vacancies for thesubsequent 

recruitment year. After the recruitment process for the year 

2007wasover,totalnumberofpostsfilledwas975,ofwhich130,70and150 

Page 42



 

18 

 

 

were held respectively by SCs, STs and OBCs. It may be noted that 

shortfallofreservationofSCs,STsandOBCsatthisstagewas20,5and120respective

ly.However, number of backlog reserved vacancies of SCs, STsandOBCs 

was12,5 and 8 respectively. 

(iv) Suppose 200 vacancies occurred in the recruitment year 2008 of which 20were 

vacated by SCs, 10 by STs and 20 by OBCs. At this stage shortfall ofSCs, STs 

and OBCs was 40, 15 and 140 respectively. Total vacancies in theyear were 

200+12+5+8=225, of which 200 were current vacancies and 

25backlogvacancies.Whileearmarkingreservation,25backlogreservedvacancie

s of SCs, STs and OBCs will be treated as a separate and distinctgroup and will 

be   kept reserved-12 for SCs, 5 for STs and 8 for OBCs. Ofthe 200 current 

vacancies, not more than 100 can be earmarked reserved. 

Byapplyingthesameprinciplesasintheyear2007,outof200currentvacancies, 28 

were earmarked reserved for SCs,10 for STs and 62 for 

OBCs.ThusthenumberofvacanciesreservedforSCs,STsandOBCsintherecruitm

ent year 2008, including the backlog reserved vacancies, were 40, 15and 70 

respectively. If only 35 SCs, 12 STs and 50 OBCs become available tofill up 

the reserved vacancies, 5 vacancies of SCs, 3 vacancies of STs and 20vacancies 

of OBCs will be kept vacant and will be treated as backlog 

reservedvacanciesforthesubsequentrecruitmentyear. 

 
In case of cadres where reservation is given by rotation, number of reserved vacancieswill be 

determined as per roster points.It would have to be kept in view that not more than 50per cent of 

current vacancies of a year are reserved and total reservation in the cadre does notexceed the limit 

of 50%.If at any stage, filling up of a vacancy results into more than 50%reservationin thecadre, 

reservationshallbeskipped. 

 
19. GroupingofPosts: 

 

Inthecaseofpostsfilledbydirectrecruitment,smallcadresmaybegroupedwithpostsin the same group 

for the purpose of reservation order taking into account the status, salary 

andqualificationsprescribed forthepostsin question. 

 

The posts of Sweepers should not be grouped for the purpose of reservation, with 

othercategoriesofGroupDposts,eventhoughthenumberofpostsofSweepersmaynotbelargeinanoffic

e/establishment. 

 

Proposals for grouping of posts should be referred to the Department of Personnel &Training for 

prior approval together with full particulars of the posts proposed to be 

groupedtogetherinthefollowing respect: 

 

(i) Designationandnumberofeachpost. 
(ii) Grouptowhichthepostsbelongi.e.GroupA,GroupB,GroupCorGroup D. 

(iii) Scaleofpayofeachpost. 

(iii) Methodofrecruitmentforeachpostasprovidedintherecruitmentrules. 

(iv) Minimumqualificationsprescribedfordirectrecruitmenttoeachpost. 

 

While reservations would be made according to the groups as provided above, the 

totalreservationinanyoftheposts/servicessogroupedshouldnotexceed50percentofthevacanciestobef

illediniti.e.intheparticularpost/service,inarecruitmentyear.Thetotal 
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reservationforSCs,STsandOBCsinanypostorserviceshouldalsonotexceed50percentofthe 

totalnumberof posts intheparticularpost/service. 

 

20. MaintenanceofReservationRegisters/RosterRegisters 
 

Incaseofcadreshavingmorethan13posts,allappointingauthoritiesshouldmaintainreservationregister

s in theformatgiveninAnnexure-IV. 
 

Reservation roster registers will be maintained in format given in Annexure Vin cadreshavingless 

than 14 posts. 

 

Following principles shall be followed for preparation and maintenance of reservationregistersand 

reservation rosterregisters: 

 

(a) Separate registers/ roster registers shall be maintained for appointments made 

bydirect recruitment and promotion.In case of promotion, separate registers / 

rosterregisters shall be maintained for each mode of promotion viz. limited 

competitiveexamination,selection, non-selection,etc. 

(b) Acommonregister/rosterregistershallbemaintainedforpermanentappointmentsandt

emporaryappointmentslikelytobecomepermanentortocontinueindefinitely. 

(c) A separate register / roster register shall be maintained for purely 

temporaryappointmentsof45daysormorebutwhichhavenochancewhateverofbecomi

ngpermanentorcontinuingindefinitely. 

(d) Immediately after an appointment is made, the particulars of the person 

appointedshall be entered in the register / roster register in the appropriate columns 

and theentrysignedbytheappointingauthorityorbyanofficerauthorizedtodoso. 

(e) Nogapshallbeleftincompletingtheregister/rosterregister. 

(f) The register / roster register shall be maintained in the form of a running 

accountyear after year.For example if recruitment in a year stops at point 6, 

recruitmentinthefollowing yearshallbeginfrompoint7. 

(g) If reservation register becomes unwieldy or difficult to manage, a fresh 

registermaybestartedbyapplyingthemethodofinitialpreparationofregisters. 

(h)  In case of cadres where reservation is given by rotation, fresh cycle of roster 

shallbestarted aftercompletion ofallthepoints intheroster. 

(i) Since reservation does not apply to deputation/absorption, where the 

recruitmentrulesprescribea percentage ofposts to befilled bythesemethods, such 

postsshallbeexcludedfordetermining reservations. 

(j) After every recruitment year, an account shall be noted at the end of the last 

entryoftheyearinthereservationregisterindicatingrepresentationofScheduledCastes/

Scheduled Tribes/Other Backward Classes and details of backlog 

reservedvacanciesetc. 

 
Note :Reservation registers / roster registers are only an aid to ensure that Scheduled 

Castes,Scheduled Tribes and Other Backward Classes get quota reserved for them. They are not 

todetermine seniority. 

21. InitialPreparationofReservationRegister/Roster: 

In order to prepare the reservation register initially, names of all the candidates holdingthe post as 

on the date of starting the reservation register may be entered in the register startingwith the earliest 

appointee who was in the cadre as on the date of start of register.   If 

anappointeeinthecadreisaScheduledCastecandidate,SCmaybeenteredincolumn4ofthe 
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register against his name.If that candidate was appointed by reservation, SC may be written 

incolumn 5 also but if he was appointed on his own merit, UR will be written in column 5.If 

thenext appointee is a general category candidate, general shall be written in column 4 against 

hisname and UR in column 5, and so on till all the appointments are adjusted.After making 

entriesas indicated above, details about the number of SC, ST and OBC candidatesappointed 

byreservation,backlogreservedvacancies,ifany,maybe indicatedin‘Remarks’column. 

 

After initial preparation of the register, the names of persons appointed thereafter may beaddedby 

filling upthecolumnsas stated above. 

 

Roster registers shall be maintained for cadres with 2 to 13 posts. For preparing roster,names of 

all the incumbents in the cadre as on 2.7.1997 may be entered in the register startingfrom the 

earliest appointee.If an appointee in the cadre is a Scheduled Caste candidate, SC maybe entered 

in column 5 of the register against his name.If that candidate was appointed byreservation, SC may 

be written in column 6 also but if he was appointed on his own merit, URwill be written in column 

6.   If the next appointee is a general category candidate, general shallbe written in column 5 

against his name and UR in column 6, and so on till all appointments areadjusted.In doing so, a 

general category candidate may appear on a reserved point and anSC/ST/OBC candidate may 

appear against an unreserved point.If name of an SC/ST/OBCcandidate appointed by reservation 

is entered against a general point, entries may be made inremarks column against that point and 

also against nearest point reserved for SCs/STs/OBCs, asthe case may be, to the effect that such a 

candidate is to be treated to have been adjusted againstthe relevant reserved point.Likewise, entries 

will be made in remarks column for candidateswho are appointed as general category candidates 

but whose names appear against reservedpoints.Similar adjustments will be made in respect of SC 

candidates appearing against a pointreserved for STs or OBCs and so on. After all the 14 points 

are consumed, fresh cycle of theroster may be started.As many roster points may be treated to have 

been consumed on the dateof start of the roster register as many employees occupy the roster points 

as on the date of start ofthe register.From that point onward, vacancies may be filled as per roster 

points subject 

toadjustmentofreservedcategorycandidatesappointedbyreservationandgeneralcategorycandidatesa

sexplainedabove. 

 
22. SC/ST/OBCCandidatesAppointed onTheirOwnMerit: 

 

SC, ST and OBC candidates in case of direct recruitment and SC and ST candidates incase of 

promotion, appointed on their own merit and not owing to reservation should not 

beshownagainstreservedquota.Theywillbe adjusted againstunreservedquota. 

 

If an unreserved vacancy arises in a cadre and there is any SC/ST candidate within thenormalzone 

ofconsideration in the feeder grade,suchSC/ST candidate cannot bedeniedpromotion on the plea 

that the post is not reserved.Such a candidate will be considered forpromotion alongwith other 

candidates treating him as if he belongs to general category.In caseheisselected,he 

willbeappointedtothepostandwillbe adjustedagainst theunreservedpoint. 

 

Only such SC/ST/OBC candidates who are selected on the same standard as applied togeneral 

candidates shall be treated as own merit candidates.If any SC/ST/OBC candidate isselected by 

getting any relaxation in age limit, experience qualification, number of permittedchances in 

writtenexamination, zone of consideration etc., he/she shall be counted 

againstreservedvacancies.Suchacandidatecannotbeconsideredforappointmentagainstanunreserved

vacancy. 
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SC/ST candidates appointed on their own merit (by direct recruitment or promotion) andadjusted 

against unreserved points will retain their status of SC/ST and will be eligible to 

getbenefitofreservation in future/furtherpromotions,ifany. 

 

50%limitonreservationwillbecomputedbyexcludingsuchreservedcategorycandidateswho 

areappointed/promotedon theirownmerit. 

 

Since in case of promotions by non-selection, merit is not the criterion for promotion,candidates 

promoted by non-selection will not be treated as own merit candidates.However, aScheduled 

Caste/Scheduled Tribe candidate cannot be ignored for the reason that there is novacancy reserved 

for them. If representation of SCs/STs exceeds the reservation provided 

tothem,suchexcessrepresentation maybeadjustedagainstreservedvacanciesarisinginfuture. 

 

23. AdjustmentofCompassionate/SurplusCellAppointees: 
 

IfanSC/ST/OBCcandidateisappointedoncompassionategroundsoronrecommendations of the 

Surplus Cell against an unreserved vacancy, such appointment shall notbe adjusted against 

reserved point occurring in future recruitment years.For example, if anunreserved vacancy is filled 

by an SC candidate on compassionate grounds, the SC candidate’sappointment against unreserved 

vacancy shall not be adjusted against reserved vacancy whichmayoccurinfuture. 

 

If a reserved vacancy for SCs is filled up by a compassionate or a surplus cell 

appointeewhohappenstobeanSCcandidate,thereservationwillbedeemedtohavebeenconsumed.Eve

n if such a reserved vacancy happens to be the single vacancy of a year, it will not be treatedas 

unreserved but, in view of beneficiary being in fact an SC member, will be treated as 

reserved.Likewiseforreserved vacancies forSTsand OBCs. 

 

Whengeneralcategorycandidate(s)areappointedoncompassionategroundsoronrecommendationsof

theSurplusCellagainstreservedvacancies,reservationwouldbecompleted in the subsequent 

recruitment year. When the initial reserved vacancy against which acompassionate or surplus cell 

appointment has been made, the subsequent vacancy would betreatedasreserved,even 

ifithappenstobeasingle vacancyin thatrecruitmentyear. 

 

24. AgeRelaxationinDirectRecruitment: 
 

The maximum age-limit prescribed for direct recruitment to a service or post shall 

beincreased by 5 years in the case of candidates belonging to Scheduled Castes and 

ScheduledTribesand by 3yearsinthecaseofcandidatesbelongingtoOBCs. 

 

25. AgeRelaxationinPromotion: 
 

Whereanupperage-limitnotexceeding50yearsisprescribedforpromotiontoaservice/post, it 

shall be relaxed by 5 years in the case of candidates belonging to ScheduledCastes and Scheduled 

Tribes. This however, would not apply to posts which have arduous fielddutiesorare 

meantforoperationalsafetyandtopostsinpara-MilitaryOrganizations. 

 

26. ConcessioninFee: 
 

ThecandidatesbelongingtoScheduledCastesandScheduledTribeswillnotberequiredtopay 

anyfees foradmissiontoanyrecruitmentexamination/selection. 
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27. RelaxationofExperienceQualificationinDirectRecruitment: 
 

Where some period of experience is prescribed as an essential qualification for directrecruitment 

to a post, and where, in the opinion of the Ministry/Department concerned, therelaxation of the 

experience qualification will not be inconsistent with efficiency, a provisionshould be inserted 

under the ‘Essential Qualification’ in the relevant Recruitment Rules as at (a)or (b) below to enable 

the Union Public Service Commission/competent authority to relax the‘experience' qualification 

in the case of Scheduled Caste/Scheduled Tribe/Other Backward 

Classcandidatesinthecircumstances mentioned intheprovisions:- 

 

(a) WherethepostisfilledbydirectrecruitmentthroughtheUnionPublicServiceCommissi

ontheprovision to beinsertedwill be: 

 

“The qualification regarding experience is relaxable at the discretion of 

theUnion Public Service Commission in the case of candidates belonging to 

theScheduled Castes or Scheduled Tribes or Other Backward Classes, if at 

anystageofselection,theUnionPublicServiceCommissionis 

oftheopinionthatsufficientnumberofcandidatesfromthesecommunitiespossessi

ngtherequisite experience are not likely to be available to fill up the 

vacanciesreservedforthem.Theappointingauthorityshallrecordthereasonsforrel

axingthequalificationsregardingexperienceinwritingwhiledoingso." 

 

(b) Wherethepostis filledbydirect

 recruitmentotherwisethanthroughtheUnionPublicServiceCommission,theprovision

to beinsertedwillbe: 

 

“The qualification regarding experience is relaxable at the discretion of 

thecompetent authority in the case of candidates belonging to the 

ScheduledCastes or Scheduled Tribes or Other Backward Classes, if at any 

stage ofselection the competent authority is of the opinion that sufficient 

number ofcandidatesfrom thesecommunitiespossessingthe requisite 

experience arenot likely to be available to fill up the vacancies reserved for 

them. Theappointing authority shall record the reasons for relaxing the 

qualificationsregardingexperienceinwriting whiledoingso." 

 

WhenanyvacanciesreservedforScheduledCastes,ScheduledTribesandOtherBackwardClassesaread

vertisedorintimatedtotheEmploymentExchange,itshouldbespecificallymentionedintheadvertiseme

nt/requisitionthattheperiodofexperienceprescribedisrelaxable,atthediscretionoftheUnionPublicSer

viceCommissionorthecompetentauthority, as the case may be, in the case of Scheduled 

Caste/Scheduled Tribe/Other BackwardClass candidates as provided in the Recruitment 

Rules.This is intended to ensure that 

theaspirantswhomayfallslightlyshortoftherequisiteexperiencecometoknowaboutthepossibilityofre

laxation in this regard. 

 

28. RelaxationofStandardofSuitabilityinDirectRecruitment: 

 

Indirectrecruitmentwhetherbyexaminationorotherwise,ifsufficientnumberofScheduled 

Caste/ScheduledTribe/OtherBackwardClass candidatesare notavailable on thebasis of the general 

standard to fill all the vacancies reserved for them, candidates belonging tothese communities 

should be selected to fill up the remaining vacancies reserved for themprovided they are not found 

unfit for such post or posts.Thus, to the extent the number ofvacancies reserved for Scheduled 

Castes, Scheduled Tribes and Other Backward Classes 

cannotbefilledonthebasisofgeneralstandard,candidatesbelongingtothesecommunitieswillbe 
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takenbyrelaxedstandardtomakeupthedeficiencyinthereservedquota,subjecttothefitnessofthesecand

idatesforappointment tothepost/postsinquestion. 

 
In addition to the concession referred to above, in cases where the requisite number ofScheduled 

Caste/Scheduled Tribe/Other Backward Class candidates fulfilling even the relaxedstandards 

admissible in their cases are not available to fill the vacancies reserved for them innon-technical 

and quasi-technical Group C and D services/posts required to be filled by directrecruitment 

otherwise than by written examination, the selecting authorities should, to the 

extentofthevacanciesreservedforScheduledCastes/ScheduledTribe/OtherBackwardClass,selectfor 

appointment the best among the Scheduled Caste/Scheduled Tribe/Other Backward 

Classcandidateswhofulfilltheminimumeducationalqualificationslaiddowninthenoticeforrecruitme

ntof advertisement.Inordertobringsuchcandidatestotheminimumstandardnecessary for the posts 

and for the maintenance of efficiency of administration, they should begiven in-service 

training.The in-service training will be provided by the appointing authoritieswithin their own 

offices.Such candidates will, on their appointment, be placed on probation andthe rules/orders 

regardingprobationwill applyto them. 
 

Ministries /Departments should instruct all authorities under them to prepare a list of non-technical 

and quasi-technical posts in Group C and D to which the provisions given above apply.While 

notifying vacancies in such posts or advertising them, it should be indicated that the postsare non-

technicalin GroupC andD. 

 

29. NoRelaxationinEducationalQualification: 
 

Whereaneducational qualificationhas beenprescribedinthe recruitment 

rules,allcandidatesincludingtheSC,STandOBCcandidatesshallsatisfythesaidqualification.Someti

mes, a minimum number of marks or a minimum grade is prescribed as part of theeducational 

qualification in the recruitment rules.In such cases, the minimum marks/grade 

soprescribedshalluniformlyapplytoallcandidatesincludingSC,STandOBCcandidates. 

 

30. RelaxationofStandardsinDepartmentalCompetitive/QualifyingExaminations: 
 

If in case of promotions madethrough departmental competitive examinations, sufficientnumber 

of Schedule Caste / Scheduled Tribe candidates are not available on the basis of generalstandard 

to fill all the vacancies reserved for them, Scheduled Caste/Scheduled Tribe candidateswho have 

not acquired the general qualifying standard can also be considered for promotion tofill up the 

remaining vacancies reserved for them provided they are not found unfit for suchpromotions. In 

other words, the qualifying standard in such examinations can be relaxed infavour of Scheduled 

Caste and Scheduled Tribe candidates if sufficient number of ScheduledCaste/Scheduled Tribe 

candidates are not available on the basis of general standard to fill all thevacancies reserved for 

them provided they are not found unfit for appointment to such post orposts. 
 

Inpromotionsmadeonthebasisofsenioritysubjecttofitnessinwhichthereisreservation for Scheduled 

Castes and Scheduled Tribes and where a qualifying examination 

isheldtodeterminethefitnessofcandidatesforsuchpromotion,suitablerelaxationinthequalifyingstand

ardinsuchexaminationshouldbemadeinthecaseofScheduledCaste/Scheduled Tribe 

candidates.Similar relaxation of standard should be made in favour ofScheduled Caste/Scheduled 

Tribe candidates in such departmental qualifying examinations forpromotions also, where 

promotion is made by selection and merit is determined by qualifyingexamination out of the 

qualified candidates.The extent of relaxation in above cases should 

bedecidedoneachoccasionwheneversuchanexaminationisheldtakingintoaccountallrelevant 
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factorsincluding(i)thenumberofvacanciesreserved,(ii)theperformanceofScheduledCaste/Schedule

d Tribe candidates as well as general candidates in that examination, (iii) theminimum standard of 

fitness for appointment to the post, and also (iv) the overall strength of thecadreand 

thatoftheScheduledCastesandScheduledTribesinthatcadre. 

 

31. Fillingup ofReservedVacanciesincaseofDirectRecruitment: 

 
When direct recruitment is to be made for reserved as well as unreserved vacancies 

onanyoneoccasion,asingleadvertisementshouldbeissuedspecifyingclearlythereinthevacanciesreser

ved forScheduledCastes,Scheduled TribesandOBCs. 

 

While notifying the vacancies to the local or the regional employment exchange, a 

singlerequisitionshouldbesenttotheEmploymentExchangeforsuchreservedandunreservedvacancie

s. The number of vacancies reserved for Scheduled Castes, Scheduled Tribes and 

OBCsoutofthetotalvacanciesnotifiedshouldbeclearlyindicatedintherequisitiontotheemploymentEx

change.Thefollowingcertificateshouldalso,begivenintherequisition: 

 

“Certified that the number of vacancies reserved for Scheduled 

Castes/ScheduledTribes/OBCs/ex-servicemen/ Persons with Disabilities is in 

accordance with thereservationquotafixedby Governmentforthesecategories.” 

 

If sufficient number of Scheduled Caste/Scheduled Tribe candidates are not available orare not 

sponsored by the Employment Exchange for the reserved vacancies, the 

appointingauthorityshouldalsointimatethereservedvacanciestotheDirectorofScheduledCastes/Sch

eduledTribesWelfareintheState/UnionTerritoryconcerned. 

 

The vacancies should also be brought to the notice of the Scheduled Caste/ScheduledTribe 

Organizations recognized by this Department for the purpose of notifying to them thevacancies. It 

may, however, be made clear to such organizations that their function is limited 

toadvisingtheScheduledCaste/ScheduledTribe/OtherBackwardClasscandidatesabouttherecruitme

nt proposed and that it will not be for them to recommend or press the names of anyindividuals. 

The candidates should apply to the appointing authority either direct or through 

theEmploymentExchanges, as thecasemaybe. 

 

Where sufficient number of candidates belonging to SC/ST/OBC are not available to fillup the 

vacancies reserved for them in direct recruitment, the vacancies should not be filled bycandidates 

not belonging to these communities. In other words, there is a ban on dereservation 

ofvacanciesreserved forSCs, STsandOBCs indirectrecruitment. 

 

IfsufficientnumberofsuitableSC/ST/OBCcandidatesarenotavailabletofillupvacancies reserved for 

them in the first attempt of recruitment, a second attempt should be madefor recruiting suitable 

candidates belonging to the concerned category in the same recruitmentyear or as early as possible 

before the next recruitment to fill up these vacancies.If the requirednumber of SC/ST/OBC 

candidates are not even then available, the vacancies which could not befilled up shall remain 

unfilled until the next recruitment year.These vacancies will be treated as“backlogvacancies.” 
 

In the subsequent recruitment year when recruitment is made for the vacancies of thatyear (called 

the current vacancies), the backlog vacancies of SCs, STs and OBCs will also beannounced for 

recruitment. While doing so, it may be kept in view that the vacancies of theparticular recruitment 

year i.e. the current vacancies will be treated as one group and 

backlogvacanciesofSCs,STsandOBCsasaseparateanddistinctgroup.Ofthevacanciesinthefirst 
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group, not more than 50% of the vacancies shall be reserved.Vacancies in the second group i.e.all 

the backlog vacancies reserved for SCs, STs and OBCs will be filled up by the 

candidatesbelonging to concerned category without any restriction whatsoever as they belong to 

distinctgroupofbacklog vacanciesof SCs, STs andOBCs. 

 

Vacancies reserved for SCs/STs/OBCs which could not be filled up and are carriedforward as 

backlog vacancies and remain unfilled in the following recruitment year also, will becarried 

forward as backlog vacancies for subsequent recruitment year(s) as long as these are 

notfilledbycandidates ofthecategory forwhichthesearereserved. 

 

In posts filled otherwise than through examination, normally six to seven candidatesbelonging to 

the community for which the post is reserved may be called for interview for 

eachreservedvacancy,subjecttoavailabilityofsuchcandidatesfulfillingthequalificationsprescribed 

for the post. Where the response from the Scheduled Caste/Scheduled Tribe/OtherBackward Class 

candidates is exceptionally good, the recruiting authority may, having regard tothe merits of each 

case, call as many as 10 to 12 candidates of the respective category for eachreservedvacancyforthe 

purposeofinterview/selection. 

 

In direct recruitment made otherwise than through examination and in direct recruitmentmade 

though examination followed by an interview, the interview of Scheduled Caste/ScheduledTribe 

candidates should be held on a day or sitting of the Selection Committee other than the dayor 

sitting on which general candidates are to be interviewed so that the Scheduled Caste 

andScheduledTribecandidatesarenotjudgedincomparisonwithgeneralcandidatesandtheinterviewin

g authority/Board is/areprominently aware of the need for judging the ScheduledCaste /Scheduled 

Tribecandidatesbyrelaxedstandards. 

 

While constituting the Selection Committee/Board, instructions regarding nomination 

ofSC/ST/OBCofficerontheCommittees/Boards,asissuedfromtime totime,shouldbefollowed. 

 

32. Fillingup ofReservedVacanciesin caseofPromotionbySelection: 

 

In case of promotion by selection, selection against vacancies reserved for 

ScheduledCastesandScheduledTribesshouldbemadeonlyfromamongthoseScheduledCaste 

/Scheduled Tribe officers who are within the normal zone of consideration. Where 

adequatenumber of SC/ST candidates are not available within the normal field of choice, it may 

beextended to 5 times the number of vacancies and the SC/ST candidates (and not any 

othercandidates) coming within the extended field of choice should also be considered against 

thevacancies reserved for them. The following instructions will apply to the filling of 

vacanciesreservedforScheduledCastes and ScheduledTribes in suchpromotions: 

 

(i) Scheduled Caste and Scheduled Tribe officers who are within the normal zone 

ofconsideration shall be considered for promotion alongwith others and adjudged 

onthe same basis as others and those Scheduled Caste and Scheduled Tribe 

officersamongst them who are selected on that basis may be included in the general 

selectlist.If some of the SC/ST candidates so selected have been selected on their 

ownmerit in all respect and are so placed in the select list that their names fall 

withinthe number of unreserved vacancies, such candidates shall be adjusted 

againstunreservedvacancies. 

(ii) If number of candidates from Scheduled Castes and Scheduled Tribes other thanthe 

candidates selected on their own merit who are adjusted against 

unreservedvacancies is less than the number of vacancies reserved for them, the 

differenceshouldbemadeupbyselectingcandidatesofthesecommunitieswhoareinthe 
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zoneofconsiderationirrespectiveofmeritbutwhoareconsideredfitforpromotion. 

(iii) IfthenumberofSC/STcandidates foundfit 

forpromotionagainstreservedvacanciesisstilllessthanthenumberofvacanciesreserve

dforthem,thedifference should be made up by selecting candidates of these 

communities 

whoareintheextendedzoneofconsiderationirrespectiveofmeritbutwhoareconsidered

fitforpromotion. 

(iv) A select list should then be prepared in which the names of all the selectedofficers, 

general as well as those belonging to Scheduled Castes and ScheduledTribes, are 

arranged in the order of merit and seniority according to the 

generalprinciplesforpromotiontoselectionposts.However,suchoftheSC/STcandidat

es who are in the extended field and get selected should en block beplaced in the 

end by maintaining their inter se position in accordance with theirgradation by the 

DPC.This select list should, thereafter, be followed for makingpromotionsin 

vacanciesasand whenthey ariseduringtheyear. 
 

33. Fillingup ofReservedVacanciesin caseofPromotionbyNon-Selection: 
 

Incaseofpromotionbynon-selection,allScheduledCasteandScheduledTribecandidates 

covered in the relevant seniority list within the total number of such vacancies againstwhich the 

promotions are to be made, shall be considered in the order of their general seniority,and if they 

are not judged unfit, they shall be promoted. If the number of Scheduled Caste /Scheduled Tribe  

candidates found fit within the range of actual vacancies is less than thenumber of vacancies 

reserved for them, additional Scheduled Caste / Scheduled Tribe candidatesto the extent required 

shall be located by going down the seniority list, provided they are eligibleandfound 

fitforappointment. 

Note 1: In order to ensure proper implementation of reservation of vacancies for ScheduledCastes 

and Scheduled Tribes in promotion, number of vacancies should be assessed as accuratelyas 

possible.Purely short term vacancies should not be taken into account for this purpose; norshould 

any addition be made to cover unforeseen vacancies.At the same time, it is necessary toensure that 

the number of vacancies is not reduced.All clear vacancies arising due to death,retirement, 

resignation and long term promotion of incumbents from one post/grade to a higherpost/ grade 

should be taken into account while fixing the number of vacancies and the number 

ofreservedvacanciesfor Scheduled Castesand ScheduledTribes. 

Note 2: Since appointment to Selection Grade also constitutes promotion, the appropriate 

ordersrelating to reservation/concessions for Scheduled Castes and Scheduled Tribes in 

promotions,madeby‘selection’oronthebasisof‘senioritysubjecttofitness’wouldapplytotheappoint

ment to the Selection Grade according as such appointments are made on the basis of‘selection’ 

or‘seniority subject tofitness.’ 

Note3:WhileconstitutingtheDepartmentalPromotionCommittee,instructionsregardingnomination

ofSC/STofficersonthe DPC,asissuedfromtime totime, shouldbe followed. 

 
34. StepsToBeTakeninCaseofNon-AvailabilityofSC/STCandidatesforPromotion: 

 

If sufficient number of SC/ST candidates fit for promotion against reserved vacancies arenot 

available, such vacancies may be dereserved as per prescribed procedure and filled 

bycandidatesofothercommunities. 

 

If sufficient number of SC/ST candidates fit for promotion against reserved vacancies arenot 

available and such vacancies can also not be dereserved for reasons like non-availability 

ofcandidatesofothercategoriestofillupthepostsetc.,thevacanciesshallnotbefilledandwill 
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remainunfilleduntilthenextrecruitmentyear.Thesevacancieswillbetreatedas“backlogvacancies.” 

 

In the subsequent recruitment year when recruitment is made for the vacancies of thatyear (called 

the current vacancies), the backlog vacancies of SCs and STs will also be filled up,keeping the 

current vacancies and the backlog vacancies of SCs and STs as two distinct groups.Of the current 

vacancies, not more than 50% of the vacancies shall be reserved.However, all thebacklog 

vacancies reserved for SCs and STs will be filled up by candidates belonging to 

theconcernedcategorywithoutanyrestrictionwhatsoeverastheybelongtodistinctgroupofbacklogvac

ancies. 

 

35. Diversion  of Reserved  Vacancies

underthePromotionQuotatoDirectRecruitment: 
 

Where recruitmenttoa grade is made bothbypromotion anddirect recruitment i.e.where 

separate quota for promotion and direct recruitment are prescribed in the RecruitmentRules, 

reserved vacancies falling in the promotion quota which cannot be filled due to non-availability of 

eligible persons belonging to SC/ST in the feeder cadre may be 

temporarilydivertedtothedirectrecruitmentquotaandfilledbyrecruitmentofcandidatesbelongingtoS

Cor ST, as the case may be, in accordance with the provisions relating to direct 

recruitmentcontained in the Recruitment Rules.In the subsequent year(s) when reserved vacancies 

in thedirect recruitment quota become available they may be diverted to the promotion quota to 

makeupfor the vacancies diverted earlier and filled from SC/ST candidates in the feeder cadre 

whomight by then become eligible for promotion. This involves relaxation of the Recruitment 

Rules.The Ministries/Departments may themselves exercise the power of relaxation subject to 

approvalofUPSC, wherevernecessary. 
 

36. SafeguardsagainstSupersessionofSC/STCandidates: 

 

In posts filled by promotion (by selection or on the basis of seniority subject to fitness)wherever 

the orders regarding reservation apply the following procedure should be observed bythe 

appointing authorities, in regard to cases where eligible Scheduled Caste/Scheduled 

Tribecandidates, though available, are not appointed/selected for the reserved as well as 

unreservedvacancies: 

(a) In promotions to Group A and within Group A – Such cases should be 

submittedtotheMinister,MinisterofState/DeputyMinisterconcerned, 

asthecasemaybe. 

(b) In promotion to Group B and within Group B – Such cases should be reported tothe 

Minister/Minister of State/Deputy Minister concerned, as the case may 

be,withinaperiodof onemonthofthe finalisation of theselectlist. 

(c) In promotion to and in Group C and within Group D – Such cases should bereported 

to the Head of the Department, if the appointing authority is lower thanthe level of 

the Head of the Department, and where the Head of the Department 

ishimselftheappointingauthority,totheSecretaryoftheadministrativeMinistry/Depar

tment. 

 

In regard to promotions by selection from Group A post to a Group A post which 

carriesanultimatesalaryofRs.18,300(pre-revised)orless,caseswheretheScheduledCaste/Scheduled 

Tribe candidates available within the number of vacancies for which the select list isdrawn are not 

selected, should be submitted to the Minister / Minister of State / Deputy Ministerconcerned,as 

thecasemay be. 
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37. ImplementationoftheFindingsofDPCKeptinSealedCover: 

AccordingtotheinstructioncontainedintheMinistryofHomeAffairsOfficeMemorandum 

No.39/3/59-Estt.(A) dated the 31st August, 1960 in case of persons where thefindings ofthe 

Department PromotionCommitteearekept insealed coverbecause theyareunder suspension or 

vigilance enquiries are pending against them, a vacancy should be keptreserved for them and it 

should be filled only on officiating basis till the finalization of thedepartmental proceedings.If the 

officer is completely exonerated and the charges levelledagainst him are proved to be wholly 

unjustified then he should be promoted thereafter to thevacancy which had been filled on an 

officiating basis and which was reserved for him.In suchcases, the juniormostofficer 

officiatinginthegrade i.e.the officeroccupying the 

lowestpositioninthepanelisreverted.Wheresuchreversionbecomesnecessary,thereversionsshould 

be made in such a manner that the total number of SC/ST candidates in the 

cadreappointedbyreservationisnotreducedbelowthereservationprescribedforthem. 
 

38. Dereservation: 
 

A vacancy reserved for SCs or STs or OBCs cannot be filled by a candidate other than anSC or 

ST or OBC candidate, as the case may be, as long as the vacancy is reserved.However, areserved 

vacancy may be declared unreserved by following the procedure of dereservation asgivenbelow: 

 

 DereservationincaseofDirectRecruitment 
 

Thereisageneralbanondereservationofreservedvacanciesincaseofdirectrecruitment.However, in 

rare and exceptional cases when a vacancy in a Group ‘A’ servicecannot be allowed to remain 

vacant in public interest, the administrative 

Ministry/Departmentmayprepareaproposalfordereservationofthevacancygiving 

followinginformation: 

 

(i) Designationofthepost; 

(ii) Payscaleofthepost; 

(iii) Nameoftheservicetowhichthepostbelongs; 

(iv) Dutiesandresponsibilitiesattachedtothepost; 

(v) Educationalandotherqualificationsprescribedforthepost; 

(vi) Effortsmadeto fillup thepost; 

(vii) Reasonswhyitcannotbeallowedtoremainvacant; 

(viii) Justificationfordereservation;and 

(ix) Anyotherrelevantinformation. 

 

TheadministrativeMinistryshallconsulttheNationalCommissionforScheduledCastes in respect of 

vacancy reserved for SCs , the National Commission for Scheduled Tribes inrespect of vacancy 

reserved for STs and the National Commission for Backward Classes 

inrespectofvacancyreservedforOBCs.AfterobtainingthecommentsoftheconcernedCommission, 

the administrative Ministry/Department shall place the proposal alongwith theCommission’s 

comments before a Committee comprising of the Secretaries in the Department 

ofPersonnelandTraining,theMinistryofSocialJusticeandEmpowerment,andtheMinistry/Departme

ntunderwhichtherecruitmentistobemadeforconsiderationandrecommendation.The 

recommendation of the Committee shall be placed before the Minister incharge of the Department 

of Personnel and Trainingfor taking a final decision.If dereservationofthevacancyisapproved,itcan 

befilled asanunreserved vacancy. 
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 Dereservation incaseofPromotion 

In case of promotion, if sufficient number of SC/ST candidates fit for promotionagainst reserved 

vacancies are not available, such vacancies may be dereserved and filled by thecandidates of other 

communities.The power to accord approval to dereservation of the reservedvacancies in such cases 

is delegated to the administrative Ministries and Departments subject tothe following conditions: 

(i) no candidate belonging to the category for which the vacancy is reserved 

isavailablewithinthezoneofconsiderationorextendedzoneofconsiderationoreligi

bleforpromotioninthefeedercadre(s)specifiedintherelevantservice / 

recruitmentrules/orders; 

(ii) the proposal for dereservation has been seen and concurred in by the 

LiaisonOfficeroftheMinistry /Department; 

(iii) the proposal for dereservation is agreed to at a level not lower than that ofJoint 

Secretary to the Government of India, in the administrative Ministry 

/Department(proper)concerned;and 

(iv) in the event of disagreement between the appointing authority and the 

LiaisonOfficer,theadviceoftheDepartmentofPersonnel&Trainingisobtained. 

 

Beforetakingadecisiontodereserveavacancyunderthedelegatedpowers,theadministrative Ministry / 

Department shall prepare a proposal in the proforma given in theAnnexure-VI and send one copy 

thereof each to theDepartment of Personnel & Training andthe National Commission for 

Scheduled Castes in respect of vacancies reserved for SCs and tothe National Commission for 

Scheduled Tribes in respect of vacancies reserved for STs.Aftersending the proposal, the Ministry 

/ Department shall wait for a period of atleast two weeks 

forthecommentsoftheDepartmentofPersonnel&TrainingandtheconcernedNationalCommission.If 

no comments are received from the Department of Personnel & Training or 

theconcernedCommissionwithintwoweeks,theadministrativeMinistry/Departmentmaypresume 

that the DOPT or the concerned National Commission, as the case may be, do not haveany 

comments to offer and may take a decision regarding dereservation of the vacancy.In casethe 

Ministry / Department receives comments from the DOPT or the concerned Commissionwithin 

two weeks, the comments so received shall be considered while taking a decision in thematter. 
 

While sending the copy of the proposal to the Commissions / Department of Personnel &Training, 

it should be ensured that the proposal / proforma duly filled in issigned by an 

officeroftherankofUnder Secretaryorabove intheadministrative Ministry/Department. 

 

The Attached / Subordinate Offices etc. should not send the proposal directto theDepartment of 

Personnel and Training or to the concerned National Commission. They shouldsend the proposal 

to the administrative Ministry/ Department who will examine the proposal 

andsendittotheDepartmentofPersonnelandTrainingandtotheconcernedNationalCommission. 

 

39. ProvisionsinRecruitmentRules/RegulationsforExamination: 
 

The recruitment rules in respect of all services/posts within the purview of the 

reservationordersshould contain aseparateruleon thefollowinglines:- 

 

“Savings:Nothingintheserulesshallaffectreservations,relaxationofage-limitand other 

concessions required to be provided for Scheduled Castes, 

ScheduledTribes,OtherBackwardClasses,PersonswithDisabilitiesandotherspecial 
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categoriesofpersonsinaccordancewiththeordersissuedbytheCentralGovernmentfromt

imeto timein thisregard.” 

 

The provisions in recruitment rules and regulations for examinations for relaxation 

instandardsinfavourofScheduledCastes/Tribesmaybewordedas follows: 

 

“Candidates belonging to any of the Scheduled Castes or the Scheduled Tribes orthe 

Other Backward Classes or the Persons with Disabilities may, to the extent 

thenumber of vacancies reserved for the Scheduled Castes, the Scheduled Tribes, 

theOther Backward Classes and the Persons with Disabilities cannot be filled on 

thebasis of the general standard, be recommended by the Commission by a 

relaxedstandard to make up the deficiency in the reserved quota, subject to the fitness 

ofthese candidates for selection to the post/service irrespective of their ranks in 

theorderofmeritattheexamination.” 

 

Note:IftherecruitmentisnotmadethroughtheUPSC,thereferencetotheCommissionintheabove 

provisionmaybemodifiedto referto the competent authority. 

 

 
Any person who claims to belong to a Scheduled Caste or a Scheduled Tribe or 

OtherBackwardClasswillhavetoproduceacertificatetotheAppointingAuthority/SelectionCommitte

e/Board etc. in support of his claim so as to make him eligible for reservation 

andvariousrelaxations andconcessions. 

 

TheCaste/Tribe/Communitycertificateissuedbythefollowingauthoritiesintheprescribed form as 

given in Annexure-VII for SCs/STs and Annexure-VIII for OBCs will onlybe accepted as proof 

in support of a candidate’s claim as belonging to the Scheduled Caste or 

theScheduledTribeortheOtherBackwardClass: 

 

(i) DistrictMagistrate/AdditionalDistrictMagistrate/Collector/DeputyCommissioner/

AdditionalDeputyCommissioner/DeputyCollector/1stClassStipendaryMagistrate/S

ubDivisionalMagistrate/TalukaMagistrate/ExecutiveMagistrate/ExtraAssistant 

Commissioner. 

(ii) Chief Presidency Magistrate/ Additional Chief Presidency 

Magistrate/PresidencyMagistrate; 
(iii) RevenueOfficernotbelowtherankofTehsildar;and 

(iv) Sub-Divisional Officer of the area where the candidate and/or his family 

normallyresides. 

 

The appointing authorities should verify the caste status of a Scheduled Caste/ ScheduledTribe / 

Other Backward Class candidate at the time of initialappointment and of an SC/STofficer at the 

time of promotion against reserved vacancy also.   For this purpose, the caste andthe community 

to which an SC/ST/OBC person belongs, his place of residence and the name ofthe State, should 

be pasted on the top of his service book, personal file or any other relevantdocument to facilitate 

such verification.It may be noted that a Scheduled Caste person, whosecaste has been descheduled 

after his initial appointment as a Scheduled Caste, is no longerentitled to enjoy the benefit of 

reservation in promotions.   The verification of caste-status atevery important up-turn of 

employee’s career is necessary so that the benefit of reservation andother scheme of concessions 

etc. should go only to the rightful claimants and not those whobecomedisentitled tothem. 
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TheAppointingAuthoritiesshould,intheofferofappointmenttothecandidatesclaiming to be 

belonging to Scheduled Castes/Scheduled Tribes/Other Backward Classes includea clauseas 

follows: 

 

“TheappointmentisprovisionalandissubjecttotheCaste/Tribe/Communitycertificate 

being verified through the proper channels and if the verification revealsthat the 

claim to belong to Scheduled Caste or Scheduled Tribe or Other BackwardClass, as 

the case may be, is false, the services will be terminated forthwith 

withoutassigninganyfurtherreasonsandwithoutprejudicetosuchfurtheractionasmaybe 

taken under the provisions of the Indian Penal Code for production of 

falsecertificates.” 

 

An appointing authority may, if it considers necessary for any reason, verify the claim ofa 

candidate through the District Magistrate of the place where the candidate and/or his 

familyordinarily resides. If after appointment in any particular case, the verification reveals that 

thecandidate’s claim was false his services may be terminated in accordance with the 

relevantrules/orders. 

 

As no person professing a religion different from the Hindu or Sikh or Boudh can bedeemed to be 

a member of Scheduled Castes, the appointing authorities should stipulate in theletter of 

appointment issued to Scheduled Caste candidates that they should inform about thechange, if any, 

of their religion to their appointing/administrative authority immediately aftersuch a change.The 

serving scheduled Caste employees should be instructed to intimate change,if 

any,intheirreligionimmediatelyto theirappointing/administrativeauthorities. 

 

41. ReportingAboutRepresentation: 

 

Soon after the first of January of every year, each Appointing Authority shall send to 

itsadministrativeMinistry/Department concerned:- 

 

(i) SC/ST/OBC Report-I in the proforma given in Annexure-IXshowing the 

totalnumber of Government servants and the number of SCs, STs and OBCs 

amongstthem as on the 1st January of the year and the number of appointments 

madeduring the preceding calendar year alongwith the number of SCs, STs and 

OBCsamongstthem; and 

 

(ii) SC/ST/OBCReport-IIintheproformagiveninAnnexure-

Xshowingtherepresentation of SCs, STs and OBCs in various grades of organised 

Group ‘A’services as on the 1st January of the year and the particulars of 

recruitment to thevariousgrades duringtheprecedingcalendaryearin the service. 

 

On receipt of the above reports, the administrative Ministry/Department shall 

consolidatetheinformationreceivedfromallAppointingAuthoritiesunderitandshallsendtotheDepart

mentofPersonnelandTrainingby the31stMarchofeach year: 

(i) ConsolidatedSC/ST/OBCReport-IinrespectoftheMinistry/Departmentincluding 

information in respect of all Attached and Subordinate Offices under itscontrol. 

(ii) SC/ST/OBC Report-II in respect of each organised Group ‘A’ service under 

itscontrol reflecting grade-wise position of the representation of SCs/STs/OBCs 

inthe service as on 1st January of the year and particulars of recruitment to 

variousgradesoftheserviceduringthepreceding calendaryear. 
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Information in respect of public sector undertakings, statutory, semi-Government andautonomous 

bodies should not be includedin the reports sent to the Department of Personneland Training. 

Statutory, semi-Government and autonomous bodies should furnish 

consolidatedinformationintheprescribedproformatotheadministrativeMinistry/Department.Thead

ministrative Ministry/Department may maintain this information in respect of all statutory,semi-

Governmentandautonomousbodiesunderitscontrol.TheDepartmentofPublicEnterprises may 

collect similar information in respect of all public sector undertakings and maymaintainit. 
 

WhilefurnishingthefiguresofrepresentationofSCs,STsandOBCsinReport-I,information in respect 

of the posts of “sweepers/safaikaramcharies” should not be included assuch inclusion results in 

inflating the figures of representation of SCs in group D posts. In 

thereport,informationinrespectofgroupDposts(excludingsweepers)andgroupDposts(sweepers)sho

uldbegivenseparately. 

 

The reports relate to persons and not to posts. Therefore, the posts vacant etc. should notbe taken 

into account while furnishing the reports. A person on deputation should be included inthe 

establishment of the borrowing Ministry/Department/Office and not in the parent office.Figures in 

respect of Scheduled Castes, Scheduled Tribes and Other Backward Classes shouldinclude persons 

appointed by reservation as well as appointed on their own merit.Likewise thepersons permanent 

in one grade but officiating or holding temporary appointment in the highergrades should be shown 

in the figures relating to the class of service in which the higher gradeconcernedis included. 

 

42. ArrangementsforTraining: 
 

ThefollowingstepsshouldbetakenfortrainingofGroupAOfficersbelongingtoScheduledCastes 

andScheduled Tribes: 

 

(i) More intensive training should be arranged for directly recruited Group A 

officersbelonging to Scheduled Castes and Scheduled Tribes by the Heads of the 

TrainingInstitutions,wherevernecessary,alongwithotherofficersneedingsuchhelp. 

(ii) Ministries/DepartmentsshouldnominateaconsiderablylargernumberofScheduled 

Caste and Scheduled Tribe officers for the training programmes run bythe various 

Departments and Training Institutions.They should lay down a timelimit, say 3 

years, within which training of such officers in appropriate fieldsshould be 

completed.A phased programme for sponsoring such officers 

fortrainingtothevariousInstitutionsshouldbedrawnup.TheMinistries/Departments 

should identify the training needs of the Scheduled Casteand Scheduled Tribe 

officers and then examine to which training programmesthese officers should be 

deputed.  Special attention may also be paid to thetraining of such officers as are 

selected for promotion by relaxed standards toenable them to give a good account 

of themselves. The Training Division of theDepartment of Personnel & Training 

would render all assistance in suggesting orevendevising 

suitableprogrammeswherevernecessary. 

(iii) In drawing up such training programmes, adequate margin should be provided 

totakeinasmanyScheduledCasteandScheduledTribeofficersasaresponsoredby the 

Ministries. It would be useful to earmark 25 per cent of the seats forofficersof 

Scheduled CastesandScheduled Tribes,wherever possible. Incasethis becomes 

difficult in any particular programme, then such officers could 

becoveredinthenextcourseoraspecialprogrammemaybearrangedforthem.It 
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would also be useful if officers of Scheduled Castes and Scheduled Tribes 

wereincluded in the various training programmes abroad.It would enable them 

tobroaden their outlook and also build up specialized knowledge.It is also likely 

toboostupthemoraleoftheofficersofthesecommunities. 

(iv) Superiors of Scheduled Caste and Scheduled Tribe Officers should be asked totake 

special care regarding on the job training of these officers, identify areaswhere 

special training is considered necessary and take appropriate steps for 

suchtraininginconsultationwiththeDepartment’sTrainingCoordinatorandtheTrainin

gDivisionoftheDepartmentofPersonnel &Training. 

(v) Cases of Scheduled Caste and Scheduled Tribe Officers should be 

consideredsympatheticallyand they should be given preference while nominating 

officersfor training or deputing them for attending seminars/conferences, symposia 

etc.WhilenominatingofficersfortrainingprogrammesrunbythevariousDepartments 

and Training Institution or for training programmes abroad or fortraining, seminars 

and conferences, it should be indicated as to which of theofficers nominated belong 

to Scheduled Castes and Scheduled Tribes, so that 

theircasesmaybedulyconsideredbytheappropriateauthoritiesatthetimeofselection. 
 

43. IntimationaboutCompetitiveExaminationstoPre-ExaminationTrainingCentres: 
 

Pre-examination Training Centres have been set up in various States to increase 

theemploymentpotentialitiesofScheduledCasteandScheduledTribecandidatesinreservedvacancies 

filled through various competitive examinations.The authorities holding the variouscompetitive 

examinations should inform these Pre-examination Training Centres well in advanceof the actual 

date of the examination, the probable number of reserved vacancies and the syllabusfor and the 

standard of the examination. This would enable the Pre-examination Training Centresto evolve 

the Scheme of Training which will be correlated to such examinations and which inturn would 

lead to improved intake of Scheduled Caste and Scheduled Tribe candidates 

againstreservedvacancies. 
 

44. SelectionofPersonsforPostingAbroad: 
 

While it will not be possible to provide for any specific norm of relaxation in favour 

ofScheduled Caste and Scheduled Tribe employees in the matter of posting in foreign 

countries,whenaMinistry/Departmentetc.makesselectionofpersonsforpostinginitsunitsetc.locatedi

n a foreign country, it should see that eligible employees belonging to Scheduled Castes 

andScheduledTribes arealso consideredalongwith othersforsuchposting. 

 
45. ForwardingofApplicationforEmployment: 

Application for employment elsewhere of temporary or permanent Central 

GovernmentservantsbelongingtoScheduledCastes,ScheduledTribesandOtherBackwardClassessho

uldbe readily forwarded except in very rare cases where there may be compelling grounds of 

publicinterest for withholding such applications.Cases where applications of employees belonging 

toScheduled Castes/Scheduled Tribes /Other Backward Classes could not be forwarded due 

tocompellinggroundsofpublicinterest,shouldbereportedwithinamonthtotheofficernominated as 

Liaison Officer in the administrative Ministry/ Department or in offices under 

theHeadofDepartment. 

46. PreventionofDiscrimination: 

It has been pointed out on many occasions that the Scheduled Caste and Scheduled 

TribeOfficers,afterappointment,aresubjectedtoharassmentanddiscriminationongroundsoftheir 
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social origin.It has been pointed out that SC/ST officers are some times transferred to far-offplaces 

and also placed at insignificant positions.It has also been stated that these officers are notaccepted 

at their places of postings by the concerned superior officers in some cases.In 

thisconnection,itisemphasizedthatGovernmentservantsshoulddesistfromanyactofdiscrimination 

against members of SC/ST communities on grounds of their social origin.It isalso requested that 

senior officers, including the Liaison Officers of the Ministry/Department,should keep a close 

watch to ensure that such incidents do not occur at all.However, if any suchincident comes to the 

notice of the authorities, action should be taken against the erring officialspromptly. 
 

47. ClarificationsaboutSC/ST/OBCStatus: 
 

Cases in which a doubt arises whether a person belongs to a Scheduled Caste or OtherBackward 

Class or whether a caste or community is a Scheduled Caste or included in OtherBackward Classes 

may be referred to the Ministry of Social Justice and Empowerment, 

ShastriBhavan,NewDelhi.IfsuchadoubtarisesaboutScheduledTribestatusofapersonorcommunity,r

eferencemaybemade totheMinistryof TribalAffairs,ShastriBhavan, NewDelhi.However, a set of 

points which should be taken into account by the certificate issuingauthoritiesaregiven below. 

 

Where a person claims to belong to a Scheduled Caste, Scheduled Tribe or a 

Backwardcommunitybybirth, it shouldbeverified: 

 

(i) Thatthepersonand hisparentsactuallybelongtothecommunityclaimed; 

(ii) ThatthiscommunityisincludedinthePresidentialOrdersspecifyingtheScheduledCast

esandScheduledTribesorincludedinthelistofOBCsnotifiedby the Ministry of Social 

Justice and Empowerment, Government of India inrelationto theconcerned State; 

(iii) That the person belongs to that State and to the area within that State in respect 

ofwhichthecommunityhasbeenscheduled/notified. 

(vi)      Ifthe person claims to be a Scheduled Caste, he should profess either the 

HinduortheSikh ortheBoudh religion. 

(v)If the person claims to be a Scheduled Tribe or an Other Backward Class, he 

mayprofessany religion. 

 

 CasesofMigration: 

 

(i) Where a person migrates from the portion of the state in respect of which 

hiscommunity is scheduled/notified to another part of the same State in respect 

ofwhich his community is not scheduled/notified, he will continue to be deemed 

tobeamemberoftheScheduledCasteortheScheduledTribeortheOtherBackwardClass

,as the casemaybeinrelationtothat State; 

(ii) Where a person migrates from one state to another, he can claim to belong to 

aScheduled Caste or Scheduled Tribe or Other Backward Class only in relation 

tothe State to which he originally belonged and not in respect of the State in 

whichhehas migrated. 

 

 ClaimsthroughMarriage: 
 

No person who was not a member of Scheduled Caste or a Scheduled Tribe or 

OtherBackward Class by birth will be deemed to be a member of Scheduled Caste or Scheduled 

TribeorOtherBackward  Classmerely  becauseheorshehad  married  apersonbelonging  toa 
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ScheduledCasteorScheduledTribeorOtherBackwardClass.Ontheotherhandapersonwhois a 

member of a Scheduled Caste or a Scheduled Tribe or an OBC would continue to be amember of 

that Scheduled Caste, Scheduled Tribe or OBC, as the case may be, even after his orher marriage 

with a person who does not belong to a Scheduled Caste or a Scheduled Tribe or anOtherBackward 

Class. 

 

 CasesofConversionandReconversion: 
 

(i) Where a Scheduled Caste person gets converted to a religion other than 

HinduismorSikhismorBuddhismandthenreconvertshimselfbacktoHinduismorSikhi

smorBuddhism,hewillbedeemedtohaverevertedtohisoriginalScheduled Caste, if he 

is accepted by the members of that particular caste as oneamongthem. 

(ii) InthecaseofadescendantofaScheduledCasteconvert,themerefactofconversion to 

Hinduism or Sikhism or Buddhism will not be sufficient to entitlehim to be 

regarded as a member of the Scheduled Caste to which his forefathersbelonged.It 

will have to be established that such a convert has been accepted 

bythemembersofthecasteclaimedasoneamongthemselvesandhasthusbecomea 

memberofthat caste. 

 

 CasesofAdoption: 
 

Greatcare has to be exercisedindealing with cases where a person claimstobe amember of 

Scheduled Caste or Other Backward Class on the ground that he has been adopted bya Scheduled 

Caste/OBC person.The validity of the adoption has to be clearly established beforeany caste 

certificate can be given.It is for the party to prove his claim by cogent and reliableevidence: 

 

(i) The requirements of valid adoption are given in sections 6 to 11 of the 

HinduAdoption Maintenance Act, 1956.The actual giving and taking of the child 

inadoption is a mandatory requirement and thereafter the adopted child is deemed 

tobe the child of his or her adoptive father or mother for all purposes and the 

childsevers all ties with the family of his or her birth.Ordinarily, no child who 

hasattained the age of 15 years or who is married can be given in adoption 

unlessthereis acustomorusageapplicabletotheparties. 

 

(ii) In deciding whether an adoption is valid, the certificate issuing authority 

shouldsatisfy himself that all the requirements of Law have been complied 

with.Heshould also take into account the behaviour of the child after adoption 

whether hephysically lives with and is supported by his adoptive parents and 

receives nofinancial help from his original parents.In case these conditions are not 

satisfied,the certificateshould berefused. 

 

(iii) Where the case relates to an adoption of a married person or of a person of the ageof 

15 years and above, the certificate shall be required to be given by the 

DistrictMagistrate who shall after making due enquiries as to the validity of the 

adoptionas to whether such adoption is permitted by a custom or usage applicable 

to theparties, make an endorsement to that effect on the certificate.Such custom 

orusage should have been continuously and uniformly observed for a long time 

andobtainedtheforceoflawamongtheHindusofthatparticulararea,orthatcommunity, 

group of family provided that the custom or usage is certain and 

notunreasonableoropposedtopublicpolicyandinthecaseofcustomorusagein 
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respect of a particular family that the custom or usage has not been discontinued.In 

addition, it should be verified that all other conditions for a valid adoption,including 

the physical transfer of the adopted person to the family of the 

adoptiveparentsandthathe hassevered alltieswiththe originalparentsarefulfilled. 

 

48. LiaisonOfficerandReservation Cell: 
 

In each Ministry/Department the Deputy Secretary in charge of administration or anyother officer 

at least of the rank of Deputy Secretary will act as a Liaison Officer in respect ofmatters relating 

to the representation of Scheduled Castes, Scheduled Tribes and OBCs in allestablishments and 

services under the administrative control of the 

Ministry/Department.TheLiaisonOfficerwillbespeciallyresponsiblefor: 

(i) Ensuringduecompliancebythesubordinateappointingauthoritieswiththeorders and 

instructions pertaining to the reservation of vacancies in favour 

ofScheduledCastes,ScheduledTribesandOtherBackwardClassesandotherbenefitsad

missibleto them. 

(ii) EnsuringtimelysubmissionbyeachappointingauthorityundertheMinistry/Departme

nt to the Ministry/Department the SC/ST/OBC Reports I and IIand ensuring 

scrutiny and consolidation of the above reports in respect of allestablishments and 

services in and under the control of the 

Ministry/Departmentandsendingtheconsolidatedreportsintheprescribedproformaet

otheDepartmentofPersonnel&Training. 

(iii) Acquainting himself well in time about the dates of various DPCs, which will 

beheld in future.He will have with him a ready list of officers of various 

levelsbelonging to SC/ST of a few sister Departments/ Ministries so that 

wheneverrequirement arises, an SC/ST officer of appropriate level consistent with 

the levelof the other members of the DPC and the level of appointment for which a 

DPC isproposed to be convened, can always be associated as a member.Such a list 

maybe prepared by the Liaison Officer by informally consulting the 

administrativewingofotherMinistries/Departments. 

(iv) Ensuring that while making a reference to the Department ofPersonnel 

andTrainingandtotheNationalCommissionforScheduledCastes/theNationalCommi

ssion for Scheduled Tribes for dereservation of reserved vacancies, 

fulldetailsinsupportoftheproposalfordereservationaregiven. 

(v) Ensuring the extension of necessary assistance to the National Commission 

forScheduledCastesandtheNationalCommissionforScheduledTribesintheinvestigat

ion of complaints received by the Commission, in regard to servicemattersand 

inthecollectionofinformation forhisannualreport. 

(vi) Conductingannualinspectionofthereservationregisters/rosterregistersmaintainedint

heMinistry/Department/OfficesunderthecontroloftheMinistry/Departmentwithavie

wtoensuringproperimplementationofthereservationorders. 

(vii) ActingasLiaisonOfficerbetweentheMinistry/DepartmentandtheDepartmentof 

Personnel & Training for supply of other information, answering questions 

andqueriesandclearingdoubtsinregardtomatterscoveredbythereservationorders. 
 

EachMinistry/DepartmentshouldsetupaReservationCellwithintheMinistry/Department under the 

direct control of the Liaison Officer.The functions of the Cellwillmainly 

betoassisttheLiaisonOfficertodischargehisdutieseffectively. 

 

In offices under the control of each Head of Department also, a Liaison Officer will 

benominatedforworkrelatingtorepresentationofScheduledCastes,ScheduledTribesandOther 
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BackwardClassesinsuchoffices.ThedutiesofLiaisonOfficersforofficesundersuchHeadsofDepartme

ntswill besimilartothosementioned aboveinrespectofofficesundertheircharge. 

 

Cases of negligence or lapses in the matter of following the reservation and other ordersrelating to 

Scheduled Castes, Scheduled Tribes and Other Backward Classes coming to 

lightthroughtheinspectionscarriedoutbytheLiaisonOfficerorotherwise,shouldbereported/submitted

byhimtotheSecretary/AdditionalSecretarytotheGovernmentintherespective Ministry/Department 

or to the Head of the Department in respect of offices under theHead of Department, as the case 

may be. The concerned Secretary/Additional Secretary/Head ofthe Department shall pass 

necessary orders on such reports to ensure strict compliance of 

thereservationordersbytheappointing authorityconcerned. 

 

49. Roleof theNationalCommissionforSCsandSTs: 
 

TheNationalCommissionforScheduledCastesandtheNationalCommissionforScheduled Tribes 

have been constituted under Article 338 and Article 338-A of the Constitutionrespectively to 

investigate allmatters relating to the safeguards provided for the ScheduledCastes and Scheduled 

Tribes in the Constitution and report to the President upon the working ofthesesafeguards. 

In regard to the question whether the Commissions can call for the original records andfiles in 

specific cases where complaints have been made to them and whether Scheduled 

CasteandScheduledTribeGovernmentservantscanwritetotheconcernedCommissiondirectbringingt

heirgrievancestothenoticeoftheCommission,itisstated that: 

(a) Files relating to the appointment of candidates belonging to the Scheduled 

Castesand Scheduled Tribes against the reserved quota should, on demand, be 

madeavailabletotheNationalCommissionforScheduledCastesortheNationalCommi

ssionforScheduled Tribes,asthecasebe; 

(b) In all other cases, comprehensive notes explaining the position may be 

furnishedtotheCommission; 

(c) ShouldtheCommissionhaveanyreservationsordoubtsinregardtotheexplanations 

given, the matter may be referred to the Secretary(Personnel), whowill go through 

the original records and answer the queries by the 

Commission,wherepossiblehewillalsosend therecordwith thereply;and 

(d) Scheduled Caste and Scheduled Tribe Government employees may write to 

theNational Commission for Scheduled Castes and the National Commission 

forScheduled Tribes direct on matters relating to appointments against the 

reservedquota.ItisnotnecessaryfortheScheduledCasteandScheduledTribeGovernm

ent employees to seek prior permission of the concerned 

administrativeMinistry/Departmentforsendingtheirrepresentationstotheconcerned

Commission. 
 

Note: The expression “reserved quota” will include matters relating to confirmation, 

promotion,grant of other concessions allowed to Scheduled Caste and Scheduled Tribe employees 

by theDepartmentofPersonneland Trainingfromtimeto time. 

 

Ministries/Departments and particularly, the Liaison Officers should ensure the extensionof 

necessary assistance to the National Commissions for investigation of complaints received bythe 

latter in service matters. The Communications received from the Commissions calling forfacts, 

comments, etc. in respect of representations on service matters made by individuals 

shouldbereplied to expeditiously. 
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Ministries/Departments should extend necessary assistance required by the Commissionsfor 

conducting special studies of the registers/ rosters maintained and of implementation of 

otherordersregardingreservationofScheduledCastesandScheduledTribesbyanyappointingauthority

undertheiradministrativecontrol.Thefollow-upactiononthereports/recommendations made by the 

Commission after such studies, should be completed and actiontaken reported to the concerned 

Commission’s office within six months.Where for any reasons,it is not possible for any Ministry 

to adhere to this time scheduled, the reasons therefore shouldbe communicated to the Commission 

before the expiry of six months indicating the details of theaction already taken and also the 

probable time that would be further needed by them to sendtheirfinalreplies/reports. 

 

49.5.The Supreme Court in the matter of the All Indian Overseas Bank Scheduled Castes 

andScheduled Tribes Employees Welfare Association and Others Vs. Union of India and 

Others(Civil Appeal No.13700 of 1996) has held that the National Commission for the 

ScheduledCastesandScheduledTribeshadnopowerofgrantinginjunction,whethertemporaryorperm

anent. The Court also held that the powers of the Commission in terms of Article 338(8) ofthe 

Constitution were all the procedural powers of a Civil Court for the purpose of 

investigatingandinquiringintothemattersandthattoofor thatlimitedpurposeonly.Inview 

ofthejudgement of the Supreme Court, the National Commission for the Scheduled Castes and 

theNational Commission for the Scheduled Tribes have no powers to direct withholding of 

theoperation of any orders issued by the Government.The Ministries/Departments etc. may keep 

inviewthejudgementoftheSupremeCourtwhiledealingwiththedirectionsgivenbytheNational 

Commission for the Scheduled Castes or the National Commission for the ScheduledTribes. 
 

50. AnnualReportsoftheMinistries/Departments: 
 

Each Ministry/Department should include in its Annual Report a note about the activitiesof 

the Reservation Cell set up within the Ministry/Department under the control of the LiaisonOfficer 

andthe steps taken bytheMinistry/Department to implement the provisions aboutreservation for 

SCs, STs, OBCs and PWDs. The statistics relating to representation of ScheduledCastes, 

Scheduled Tribes, Other Backward Classes and Persons with Disabilities should also 

beincorporatedintheAnnualReportoftheMinistry/Department.Thisshouldincludetheinformation 

contained in SC/ST/OBC Report-I, SC/ST/OBC Report-II, and reports prescribed inrespect of 

persons with disabilities which each Ministry/Department is required to furnish to 

theDepartmentofPersonnelandTraininginaconsolidatedformeveryyear.Besidestheconsolidated 

information in respect of the Ministry/Department as a whole including all theattached and 

subordinate offices, it would be useful to include in the Annual Report 

informationinrespectofeachorganisation/establishmentundertheMinistry/Department.Similarinfor

mation in respect of statutory and semi-Government bodies and in respect of public 

sectorundertakings under the control of the Ministry/Department may also be usefully included in 

theAnnualReport. 
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RESERVATIONINCASEOFRECRUITMENTTOGROUPCANDDPOSTSONLOCALBASIS 
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ANNEXURE–II 

 
 

CriterionforDeterminingCreamyLayerAmongstOBCs. 

 
 

Category

1. 

I. 

DescriptionofCategory 

2 

CONSTITUTIONALPOSTS 

WhowillfallinCreamyLayer 

3 

Son(s)anddaughter(s)of 

(a) PresidentofIndia; 

(b) VicePresidentofIndia; 

(c) JudgesoftheSupremeCourtandof

theHighCourts; 

(d) Chairman & Members of 

UPSCand of the State Public 

ServiceCommission;ChiefElecti

onCommissioner;Comptroller&

AuditorGeneralofIndia; 

(e) PersonsholdingConstitutionalpo

sitionsoflikenature. 
 
 

II. SERVICECATEGORY 

A. Group A / Class I 

officersoftheAllIndiaCent

ralandStateServices(Dire

ctRecruits) 

Sons(s)anddaughter(s)of 

(a) parents, both of whom are 

ClassIofficers; 

(b) parents,eitherofwhomisaClassIo

fficer; 

(c) parents, both of whom are ClassI 

officers, but one of them diesor

 suffers

 permanentincapacitation. 

(d) Parents,eitherofwhomisaClass I 

officers and such 

parentdiesorsufferspermanentin

capacitationandbeforesuchdeath 

or such incapacitation 

hashadthebenefitofemploymenti

nanyInternationalOrganisationli

ke UN, IMF, World Bank, 

etc.foraperiodofnotlessthan5 
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B. Group B/Class II 

officersoftheCentral&Stat

eServices

(DirectRecruitment) 

years. 

(e) Parents, both of whom are 

ClassIofficersdieorsufferperman

entincapacitationandbeforesuch

death or such incapacitation 

ofthe both, either of them has 

hadthebenefitofemploymentinan

yInternationalOrganisationlikeU

N,IMF,WorldBank,etc.foraperio

dofnotlessthan5years. 

Providedthattheruleofexclusion 
shall not apply in 

thefollowingcases: 

(a) Sonsanddaughtersofparentsei

therofwhomorbothofwhomar

eClassIofficersandsuch 

parent(s) dies / die orsuffer

 permanentincapacitation. 

(b) AladybelongingtoOBCcateg

ory has got married to 

aClassIofficer,andmayherself

liketoapplyforajob. 

Son(s)anddaughter(s)of 

(a) Parents both of whom are 

ClassIIofficers. 

(b) parentsofwhomonlythehusbandi

saClassIIofficersandhe gets into 

Class I at the age of40orearlier. 

(c) Parents, both of whom are 

ClassII officers and one of them 

diesor suffers

 permanentincapacitation and 

either one 

ofthemhashadthebenefitofemplo

ymentinanyInternationalOrganis

ationlikeUN,IMF,World Bank, 

etc. for a period ofnot less than 5 

years before suchdeath 

 or permanent 
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C. Employees in

PublicSectorUndertakings

etc. 

incapacitation; 

(d) Parents of whom the husband 

isaClassIofficer(directrecruitorp

re-

fortypromoted)andthewifeisaCl

assIIofficersandthewifedies;orsu

fferspermanentincapacitation;an

d 

(e) Parents, of whom the wife is 

aClassIofficer(DirectRecruitorp

re-

fortypromoted)andthehusband is 

a Class II officer 

andthehusbanddiesorsuffersper

manentincapacitation 

Provided that the rule of 
exclusionshallnotapplyinthefollowi
ngcases: 

Sonsanddaughtersof 

(a) Parents both of whom are 

ClassII officers and one of them 

diesor suffers

 permanentincapacitation. 

(b) Parents, both of whom are 

ClassII officers and both of them 

dieor suffer

 permanentincapacitation,eventh

ougheitherofthemhashadthebene

fitofemploymentinanyInternatio

nalOrganisationlikeUN,IMF,W

orldBank,etc.foraperiod of not 

less than 5 yearsbefore their 

death or 

permanentincapacitation. 

ThecriteriaenumeratedinA&Babovein

thisCategorywillapplymutatismutandi

stoofficersholdingequivalentor 

comparable posts in PSUs, 

Banks,Insurance Organisations, 

Universities,etc.andalsotoequivalento

rcomparable posts and positions 

underprivateemployment,pendingthe

evaluationofthepostsonequivalentor 
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III. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IV 

 

 

 

 
ARMED

 FORCES

INCLUDINGPARAMILITAR

YFORCES 

(Personsholdingcivilpostsareno

tincluded) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROFESSIONAL CLASS 

ANDTHOSE ENGAGED IN 

TRADEANDINDUSTRY 

(I) Persons,engagedinprofess

ionasa‘doctor,lawyer,

 chartered

accountant,IncomeTaxco

nsultant,financialormana

gementconsultant,dental 

surgeon, 

engineer,architect,

 computer 

comparable basis in these 
institutions,the criteria specified in 
Category 
VIbelowwillapplytotheofficersintheseI

nstitutions. 

Son(s) and daughter(s) of parents 

eitherorbothofwhomisorareintherank
ofColonel and above in the Army and 
toequivalent posts in the Navy and 

theAirForceandtheParaMilitaryForces; 

Providedthat:- 

(i) If the wife of an Armed 

ForcesOfficers is herself in the 

ArmedForces (i.e., the category 

underconsideration)theruleofex

clusion will apply only whenshe 

herself has reached the 

rankofColonel; 

(ii) TheserviceranksbelowColonelof

husbandandwifeshallnotbeclubb

edtogether; 

(iii) If the wife of an officer in 

theArmedForcesisincivilemploy

ment,thiswillnotbetaken into 

account for applyingthe rule of 

exclusion unless 

shefallsintheservicecategoryund

er item No.II in which 

casethecriteriaandconditionsenu

meratedthereinwillapplytoherin

dependently. 

Criteria specified against Category 

VIwillapply:- 
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specialist, film artists 
andotherfilmprofessional

,author, playwright, 
sportsperson,
 sport

s 

professional,

 medi

aprofessional or any 

othervocationsoflikestat

us. 

(II) Personsengagedintrade,b

usinessandindustry. 

 

 

 

 

 

 

 
 

CriteriaspecifiedagainstCategoryVIwill

apply: 

Explanation: 

 

(i) Wherethehusbandisinsomepr

ofession and the wife is 

inClassIIorlowergradeemplo

yment,theincome/wealthtest

willapplyonlyonthebasisofth

ehusband’sincome. 

(ii)  Ifthewifeisinanyprofessiona

ndthehusbandisin 

employment in a Class IIor 

lower rank post, then 

theincome/wealthcriterionwil

lapplyonlyonthebasisofthewi

fe’sincomeandthehusband’si

ncomewillnotbeclubbedwithi

t. 
 
 

V. PROPERTYOWNERS 

A. Agriculturalholdings 

 

Son(s)anddaughter(s)ofpersonsbelon
ging to a family (father, 
motherandminorchildren)whichowns 

(a) Onlyirrigatedlandwhichisequalt

oormorethan85%ofthestatutorya

rea,or 

(b) Bothirrigatedandunirrigatedland

,asfollows:- 

(i)Theruleofexclusionwillapply 
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B. Plantations 

(i) Coffee, tea, 

rubber,etc. 

(ii) Mango,citrus,apply

plantationsetc. 

wherethepre-

conditionexiststhattheirrigated
area(havingbeenbroughttoasin

gletypeunder a common 

denominator)40%ormoreofthes

tatutoryceilinglimitforirrigatedl

and(thisbeingcalculatedbyexclu

dingtheunirrigatedportion).If 

this pre condition 

ofnotlessthan40% exists, 
thenonly the area of unirrigated 

landwill be taken into 

account.Thiswill be done by 

converting theunirrigated land 

on the basis ofthe conversion 

formula 

existing,intotheirrigatedtype.Th

eirrigated area so computed 

fromunirrigated land shall be 

addedtotheactualareaofirrigate

dland and if after such 

clubbingtogetherthetotalareain

termsofirrigated land is 80% or 

more 

ofthestatutoryceilinglimitforirri

gated land, then the rule 

ofexclusionwillapplyanddisentit

lementwilloccur. 

(iii) Theruleofexclusionwillnotap

ply if the land holding of 

afamilyisexclusivelyunirrigat

ed. 

 

Criteriaofincome/wealthspecifiedinCa

tegoryVIbelowwillapply. 

Deemedasagriculturalholdingandhenc
e criteria at A above under 

thisCategorywillapply. 

 
 

C. Vacantlandand/orbuildin

gsinurbanareasorurbanag

glomerations 

CriteriaspecifiedinCategoryVIbelowwilla

pply. 
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Explanation: Building may be used 
forresidential,industrialorcommercial 
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VI.  

 

 
INCOME/WEALTHTEST 

purpose and the like two or more 

suchpurposes. 

Son(s)anddaughter(s)of 

(a) Personshavinggrossannualinco

me of Rs. 4.5 lakh or aboveor 

possessing wealth above 

theexemption limit as prescribed 

inthe Wealth Tax Act for a 

periodofthreeconsecutiveyears. 

(b) Persons in Categories I, II, 

IIIand VA who are not 

disentitledto the benefit of 

reservation buthave income 

from other sourcesof wealth 

which will bring 

themwithintheincome/wealthcrit

eriamentionedin(a)above. 

Explanation: 

(i) Incomefromsalariesoragri

cultural land shall 

notbeclubbed; 

(ii) Theincomecriteriainterms

ofrupeewillbemodifiedtak

ingintoaccount the change 

in itsvalue every three 

years. Ifthe situation, 

however, sodemands, the 

interregnummaybeless. 
 
 

Explanation : Wherever the expression “permanent incapacitation” occur in this statement, it 

shallmeanincapacitation whichresults inputtinganofficerout ofservice. 

Note1:Sonsanddaughtersof: 

(a) parents either of whom or both of whom are directly recruited Class I/Group A 

officersandsuchparent(s)dies/dieorsuffers/sufferpermanentincapacitationwhileinservice; 

(b) parents both of whom are directly recruited Class II/Group B officers and one of 

themdiesorsufferspermanentincapacitationwhileinservice; and 

(c) parents both of whom are directly recruited Class II/Group B officers and both of themdie 

or suffer permanent incapacitation while in service, even though either of them 

hashadthebenefitofemploymentinanyInternationalOrganizationlikeUN,IMF,World 
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Bank,etc.foraperiodofnotlessthan5yearsbeforetheirdeathorpermanentincapacitation 

shall not be treated to be falling in creamy layer. But if the parent(s) dies/die or 

suffers/sufferpermanent incapacitation in such cases after retirement from service, his/their sons and 

daughterswouldbetreatedtobefallingincreamylayerandwouldnotgetthebenefitof reservation. 

Note 2: sons and daughters of parents who are included in the creamy layer on the basis of 

servicestatus of their parents shall continue to be treated in creamy layer even if their parents have 

retiredorhavedied afterretirement. 

Note 3: Sons and daughters of parents of whom only the husband is a directly recruited ClassII/Group 

Bofficer who gets into Class I/Group A at the age of 40 or earlier are treated to be increamy layer.If 

the father is directly recruited Class III/Group C or Class IV/Group D employeeand he gets into Class 

I/Group A at the age of 40 or earlier, his sons and daughters shall not betreatedto befallingincreamy 

layer. 

Note4:Thecreamylayerstatusof acandidateisdeterminedonthebasisofthestatusofhisparentsand not on 

the basis of his own status or income or on the basis of status or income of his/herspouse. Therefore, 

while determining the creamy layer status of a person the status or the income ofthe 

candidatehimselforofhis/herspouseshallnotbetaken intoaccount. 

Note 5: The creamy layer status of sons and daughters of persons employed in organizations 

whereequivalence or comparability of posts vis-à-vis posts in Government has not been evaluated 

isdeterminedasfollows: 

“Income of the parents from the salaries and from the other sources [other 

thansalaries and agricultural land] is determined separately.If either the income 

ofthe parents from the salaries or the income of the parents from other 

sources[other than salaries and agricultural land] exceeds the limit of Rs.4.5 lakh 

perannum for a period of three consecutive years, the sons and daughters of 

suchpersons shall be treated to fall in creamy layer.But the sons and daughters 

ofparents whose income from salaries is less than Rs. 4.5 lakh per annum 

andincome from other sources is also less than Rs.4.5 lakh per annum will not 

betreated as falling in creamylayerevenif the sum ofthe income from salariesand 

the income from the other sources is more than Rs.4.5 lakh per annum for aperiod 

of three consecutive years.It may be noted that income from agriculturallandis 

nottaken intoaccountwhileapplyingtheTest.” 

 

Note 6: While applying the Income/Wealth Test to determine creamy layer status of any 

candidateasgiveninCategory-

VI,incomefromthesalariesandincomefromtheagriculturallandshallnotbe taken into account.It means 

that if income from salaries of the parents of any candidate is morethan Rs. 4.5 lakh per annum, 

income from agricultural land ismore than Rs. 4.5 lakh per annum,butincomefromothersources isless 

thanRs.4.5 lakhperannum,thecandidateshallnotbetreatedto be falling in creamy layer on the basis of 

Income/Wealth Test provided his parent(s) do notpossess wealth above the exemption limit as 

prescribed in the Wealth Tax Act for a period of threeconsecutiveyears. 
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MARATHA VIDYA PRASARAK SAMAJ'S 

Arts, Commerce & Science College, Khedgaon 
Khedgaon, Tal- Dindori, Dist-Nashik 422205 - 

Students List 2023-24 
Regular Category : SC 

S s s s S S C FYBA 

 

 
 

 

 

 Sr.No. Name of Students Class Gender Category DoA URN NO 

1 Bagul Priyanka Fakira FYBA F SC 17-06-2023 538240 

2 Gangurde Tejas Nitin FYBA M SC 01-07-2023 538033 

3 Bagul Shekhar Sunil FYBA M SC 11-07-2023 490036 

4 Gangurde Prem Shamrao FYBA M SC 07-08-2023 529899 

5 Jadhav Kiran Prakash FYBA M SC 07-08-2023 248736 

6 Bagul Reshama Popat FYBA F SC 14-08-2023 481675 

7 Kedare Siddhesh Fakira FYBA M SC 17-08-2023 629570 

8 Bagul Tanuja Shankar FYBA F SC 18-08-2023 629731 

9 Bagul Ganesh Popat FYBA M SC 28-08-2023 630449 

10 Kshirsagar Sunny    
Chandrakant 

FYBA M SC 28-08-2023 537935 

11 Pawar Pradnya Manoj FYBA F SC 29-08-2023 537933 

12 Patil Shivani Dilip FYBA F SC 04-09-2023 537978 

13 Khairnar Ravi Dilip FYBA M SC 05-09-2023 524705 

14 Gangurde Krushna Anil FYBA M SC 15-09-2023 533637 

15 Patait Prasad Janardan FYBA M SC 18-09-2023 483680 

16 Khairnar Roshan Sambhaji FYBA M SC 23-09-2023 483551 

17 Jadhav Akshada Balasaheb FYBA F SC 09-10-2023 525827 

18 Jadhav Sanskar Vinod FYBA M SC 10-10-2023 547288 

19 Bhalerao Bhumika Vilas FYBA F SC 11-10-2023 632538 

20 Gangurde Shilpa Manik FYBCOM F SC 16-06-2023 532763 

21 Jadhav Bhagyashree Ashok FYBCOM F SC 16-06-2023 532758 

22 Bagul Samruddhi Ashok FYBCOM F SC 20-06-2023 532920 

23 Bagul Suraj Sanjay FYBCOM M SC 16-10-2023 531520 

24 Kale Gaurav Arun FYBSC M SC 21-07-2023 626370 
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Category: ST Regular 

 

 

 
 

 

 

 

 
 

 

 

 

 

 

   Sr.No. Name of Students Class Gender Category DoA URN NO 

1 Bhagare Sachin Sunil FYBA M ST 13-06-2023 537982 

2 Gawali Karan Ashok FYBA M ST 13-06-2023 548400 

3 Kadale Tushar Tukaram FYBA M ST 13-06-2023 538196 

4 Shardul Ganesh Rangnath FYBA M ST 13-06-2023 538119 

5 Mali Aaditya Govind FYBA M ST 14-06-2023 538037 

6 Wagh Aniket Ramdas FYBA M ST 14-06-2023 538123 

7 Shingade Manisha Sukadev FYBA F ST 15-06-2023 545983 

8 Gangurde Pranita Vijay FYBA F ST 16-06-2023 537994 

9 Shekhare Pooja Suresh FYBA F ST 16-06-2023 538003 

10 Gangurde Dipak Hiraman FYBA M ST 17-06-2023 538133 

11 Kadale Maheshwari Vijay FYBA F ST 20-06-2023 538070 

12 Gangode Ajay Vilas FYBA M ST 21-06-2023 544268 

13 Gadhave Mayur Ratan FYBA M ST 22-06-2023 542069 

14 Pawar Madhuri Shivaji FYBA F ST 22-06-2023 532768 

15 Kadale Komal Shantaram FYBA F ST 24-06-2023 537992 

16 More Nitin Bhimrao FYBA M ST 26-06-2023 538022 

17 Kharate Fulwanti Sadashiv FYBCOM F ST 13-06-2023 532780 

18 Gangurde Aditya Janardhan FYBCOM M ST 22-06-2023 539420 

19 Wagh Sapana Pandurang FYBCOM F ST 27-06-2023 481698 

20 Kirave Abhijit Arun FYBCOM M ST 14-10-2023 632696 

21 Shingade Sonali Sadu FYBSC F ST 17-06-2023 532723 

22 Kadale Chaitanya Vijay FYBSC M ST 23-06-2023 513852 

23 Gaware Prathamesh Kailas FYBSC M ST 31-07-2023 506411 

24 Dhamode Chetan Ganesh FYBSC M ST 22-08-2023 629941 

25 Shevare Madhuri Laxman FYBSC F ST 11-10-2023 566631 
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   Sr.No. Name of Students Class Gender Category DoA URN NO 

1 Sandhan Rushikesh Rajaram FYBA M OBC 19-06-2023 607267 

2 Aher Jayesh Somnath FYBA M OBC 20-06-2023 532793 

3 Barkale Sonali Somnath FYBA F OBC 21-06-2023 537946 

4 Gade Nikita Subhash FYBA F OBC 27-06-2023 537967 

5 Dawange Sachin Balasaheb FYBA M OBC 28-06-2023 618195 

6 Wagh Pallavi Dattatray FYBA F OBC 19-07-2023 537962 

7 More Dnyaneshwar Rajaram FYBA M OBC 01-08-2023 535883 

8 Pagar Savita Suresh FYBA F OBC 02-08-2023 628025 

9 Kale Sadhana Raghunath FYBA F OBC 07-08-2023 628789 

10 Tamhankar Vishal Sunil FYBA M OBC 07-08-2023 628760 

11 Nikam Amol Ramdas FYBA M OBC 11-08-2023 629253 

12 Baste Pratik Dattatrey FYBA M OBC 14-08-2023 544270 

13 Sasane Gaurav Rajendra FYBA M OBC 18-08-2023 629704 

14 Borse Dhanraj Dnyaneshwar FYBA M OBC 21-08-2023 629842 

15 Saiyyad Shakil Bansi FYBA M OBC 28-08-2023 630404 

16 Pachorkar Dipak Shantaram FYBA M OBC 23-09-2023 631741 

17 Watpade Chetan Anil FYBA M OBC 23-09-2023 535745 

18 Sakala Pushkar Santosh FYBA M OBC 30-09-2023 632041 

19 Baste Yash Kailas FYBA M OBC 07-10-2023 632359 

20 Watpade Ashish Prakash FYBA M OBC 07-10-2023 417231 

21 Watpade Samadhan Subhash FYBA M OBC 07-10-2023 417229 

22 Janjale Om Chandrakant FYBA M OBC 17-10-2023 546954 

23 Dawange Pratik Dipak FYBA M OBC 31-10-2023 633027 

24 Dawange Pallavi Arun FYBCOM F OBC 13-06-2023 532819 

25 Lahitkar Madhuri Manohar FYBCOM F OBC 13-06-2023 532852 

26 Patil Anushka Nitin FYBCOM F OBC 13-06-2023 532923 

27 Patil Pratik Khanderao FYBCOM F OBC 13-06-2023 605361 

28 Khairnar Rohini Arun FYBCOM F OBC 16-06-2023 532877 

29 Maule Chhaya Kailas FYBCOM F OBC 16-06-2023 532841 

30 More Siddhi Shantaram FYBCOM F OBC 19-06-2023 532870 

31 Shirsath Amol Bhagirath FYBCOM M OBC 12-07-2023 537961 

32 Wagh Swamini Sudam FYBCOM F OBC 19-07-2023 532856 

33 Bhad Aditya Rajaram FYBCOM M OBC 20-07-2023 538086 

34 Bhujbal Omkar Eknath FYBCOM M OBC 26-07-2023 627438 

35 Niphade Aditya Arun FYBCOM M OBC 31-07-2023 538448 

36 Sonawane Om Manoj FYBCOM M OBC 31-07-2023 538534 

37 Niphade Pranit Shivaji FYBCOM M OBC 01-08-2023 538477 

38 Niphade Vaibhav Vishnu FYBCOM M OBC 21-08-2023 629840 
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39 Shelke Priti Dilip FYBCOM F OBC 23-09-2023 532928 

40 Watpade Tushar Eknath FYBCOM M OBC 30-09-2023 567994 

41 Patil Vivek Rajendra FYBCOM M OBC 12-10-2023 632634 

42 Randive Varsha Dinkar FYBSC F OBC 14-06-2023 539412 

43 Gade Shruti Kondaji FYBSC F OBC 17-06-2023 539489 

44 Sandhan Shubham Namdev FYBSC M OBC 21-06-2023 608431 

45 Dawange Vishal Balasaheb FYBSC M OBC 28-06-2023 618215 

46 Kothawade Prasad Ramesh FYBSC M OBC 11-07-2023 623850 

47 Baste Harshada Nana FYBSC F OBC 17-07-2023 530225 

48 Shete Om Vinod FYBSC M OBC 19-07-2023 587357 

49 Chavan Gaurav Vishwanath FYBSC M OBC 21-07-2023 539486 

50 Gade Akshay Nitin FYBSC M OBC 31-07-2023 539473 

51 Baste Om Ranjeet FYBSC M OBC 04-08-2023 543071 

52 Pagar Rahul Sunil FYBSC M OBC 17-08-2023 629565 

53 Shaikh Hujef Majjidbhai FYBSC M OBC 22-08-2023 629944 

54 Barkale Sakshi Vijay FYBSC F OBC 05-09-2023 539426 

55 Barkale Kanchan Sandip FYBSC F OBC 23-09-2023 539433 

56 Pawar Prathmesh Pramod FYBSC M OBC 06-10-2023 464181 

57 Konturwar Chinmay Sanjay FYBSC M OBC 17-10-2023 468386 
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   Sr.No. Name of Students Class Gender Category DoA URN NO 

1 Deshmukh Nikita Bajirav FYBA F Open 17-06-2023 537952 

2 Dokhale Sakshi Samadhan FYBA F Open 17-06-2023 537951 

3 Baste Rutuja Sanjay FYBA F Open 22-06-2023 484700 

4 Ekhe Sakshi Prakash FYBA F Open 24-06-2023 532927 

5 Bonate Vansh Krushna FYBA M Open 26-06-2023 536980 

6 Pathan Aman Asif FYBA M Open 05-07-2023 622166 

7 Deshmukh Pravin Devidas FYBA M Open 10-07-2023 463893 

8 Shirsath Yash Sanjay FYBA M Open 12-07-2023 537959 

9 Wable Chandramani Ramdas FYBA M Open 14-07-2023 624947 

10 Shirsath Ketan Haribhau FYBA M Open 07-08-2023 628765 

11 Shirsath Kishor Suresh FYBA M Open 07-08-2023 538298 

12 Jadhav Gaurav Dhanaji FYBA M Open 17-08-2023 535900 

13 Gaikwad Abhishek Baban FYBA M Open 26-08-2023 426859 

14 Jamdhade Gaurav Gotiram FYBA M Open 29-08-2023 535880 

15 Shirsath Nikita Ravsaheb FYBA F Open 04-09-2023 537957 

16 Pagar Nilesh Gorakh FYBA M Open 06-09-2023 630898 

17 Kawale Anil Vithoba FYBA M Open 23-09-2023 631747 

18 Bhoite Kaushal Suraj FYBA M Open 12-10-2023 375089 

19 Shelake Aadesh Manohar FYBA M Open 19-10-2023 518944 

20 Gawali Sahil Kiran FYBA M ST 27-06-2023 542110 

21 Gaikwad Sahil Balasaheb FYBA M ST 28-06-2023 548959 

22 Chavhan Tanu Govind FYBA F ST 01-07-2023 545987 

23 Waghmare Purushottam Shantaram FYBA M ST 05-07-2023 547063 

24 Gangode Arun Sunil FYBA M ST 10-07-2023 548402 

25 Bhagare Ratna Rajendra FYBA F ST 11-07-2023 532912 

26 Nikam Siddhesh Sharad FYBA M ST 12-07-2023 542066 

27 Goturane Kedu Bhaurao FYBA M ST 19-07-2023 538179 

28 Jadhav Ritesh Suresh FYBA M ST 20-07-2023 518394 

29 Gavali Dipak Uttam FYBA M ST 28-07-2023 538170 

30 Kadale Aishwarya  Shantaram FYBA F ST 31-07-2023 537999 

31 Bhavar Mohan Digambar FYBA M ST 03-08-2023 538175 

32 Pawar Vishal Subhash FYBA M ST 10-08-2023 537941 

33 More Rohit Haribhau FYBA M ST 11-08-2023 251915 

34 Bhurkud Suraj Valu FYBA M ST 21-08-2023 532364 

35 Dambale Bhushan Somnath FYBA M ST 25-08-2023 522264 

36 Gangurde Vaishanav Sharad FYBA M ST 23-09-2023 535921 

37 Badade Nilam Rangnath FYBA F ST 04-10-2023 632225 
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38 Hilam Mohan Ravi FYBA M ST 28-10-2023 632993 

39 Gadakh Srushti Ramkrushna FYBCOM F Open 13-06-2023 605375 

40 Dokhale Sanket Khanderao FYBCOM M Open 15-06-2023 532754 

41 Jadhav Rushikesh Nandu FYBCOM M Open 19-06-2023 535728 

42 Pathan Firoj Gulab FYBCOM M Open 19-06-2023 535724 

43 Shelke Snehal Bharat FYBCOM F Open 19-06-2023 532890 

44 Barhate Nandini Navnath FYBCOM F Open 20-06-2023 538045 

45 Shirsath Rutuja Kedu FYBCOM F Open 20-06-2023 532804 

46 Ghadoje Sanchita Somnath FYBCOM F Open 21-06-2023 535366 

47 Shirsath Jyoti Hemant FYBCOM F Open 26-06-2023 532895 

48 Chaudhari Samiksha Baban FYBCOM F Open 03-07-2023 532917 

49 Katware Sagar Jyaram FYBCOM M Open 03-07-2023 535725 

50 Gaikwad Navin Rajendra FYBCOM M Open 05-07-2023 622211 

51 Pachorkar Sandip Dattatray FYBCOM M Open 05-07-2023 622302 

52 Gare Shubham Ananda FYBCOM M Open 07-07-2023 484793 

53 Bhavar Akash Vishnu FYBCOM M Open 11-07-2023 623910 

54 Landage Yogesh Vithoba FYBCOM M Open 20-07-2023 626075 

55 Shelke Rishikesh Ganesh FYBCOM M Open 21-07-2023 245788 

56 Jadhav Vaibhav Ramesh FYBCOM M Open 22-07-2023 626483 

57 Rakibe Sarthak Sunil FYBCOM M Open 25-07-2023 531153 

58 Tidke Rohan Kiran FYBCOM M Open 01-08-2023 535731 

59 Jadhav Yuvaraj Ramnath FYBCOM M Open 04-08-2023 554165 

60 Chavan Kiran Nandu FYBCOM M Open 08-08-2023 538721 

61 Pagar Om Sunil FYBCOM M Open 14-08-2023 615265 

62 Soni Laxmi Rajendra FYBCOM F Open 22-08-2023 534383 

63 Suryawanshi Krushna Somnath FYBCOM M Open 23-09-2023 532038 

64 Pandit Yash Suhas FYBCOM M Open 17-10-2023 223090 

65 Gaikwad Prathamesh Sandip FYBCOM M Open 18-10-2023 632781 

66 Saqlain Salim Pathan FYBSC M Open 05-07-2023 622196 

67 Bhalerao Rushikesh Samadhan FYBSC M Open 21-07-2023 539445 

68 Bhalerao Tanmay Bhaskar FYBSC M Open 21-07-2023 539405 

69 Thube Prathmesh Suhas FYBSC M Open 04-08-2023 539436 

70 Nilkanth Vyankatesh  Shivnath FYBSC M Open 06-09-2023 630894 

71 Malode Om Vijay FYBSC M Open 25-09-2023 476958 
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Category: OTHER Regular 

 

   Sr.No. Name of Students Class Gender Category DoA URN NO 

1 Sonawane Sayali Somnath FYBA F NT(B) 15-06-2023 538017 

2 Pawar Rudra Yogesh FYBA M NT(B) 06-07-2023 477232 

3 Shrikhande Rohini Sukalal FYBA F NT(B) 17-10-2023 554664 

4 Khondal Manohar Bhagoji FYBA M NT(B) 28-10-2023 632991 

5 Mohite Akash Subhash FYBA M NT(B) 21-11-2023 542064 

6 Sonawane Rushikesh Anil FYBCOM M SBC 07-08-2023 484093 

7 Beldar Pavan Hiralal FYBCOM M NT(B) 25-08-2023 538076 

8 Dhomse Nikhil Dinkar FYBCOM M DT(A) 17-10-2023 530946 

9 Suryawanshi Prerna Sudhir FYBSC F DT(A) 14-06-2023 539453 

10 Harichandre Omkar Ganesh FYBSC M NT(B) 21-06-2023 608434 

11 Sayyed Sayara Javed FYBSC F DT(A) 23-06-2023 539494 

12 Bairagi Rushikesh Bhanudas FYBSC M NT(B) 22-09-2023 631633 

13 Gunjal Vaishnavi Dharma FYBSC F DT(A) 23-09-2023 577212 

14 Jadhav Kajal Kailas FYBSC F DT(A) 28-10-2023 484721 
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